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Preface to the Eighth Edition of the Civil Account Code,
Volume II.

1. This edition of the Civail Account Code 1s divided mto two
volures —

Volume I —Tnstructions to Officers generally 1m dealing with
Treasuries (corresponding to Part I, Volume I, of the
seventh edition)

Volume IT —Treasury Procedure (corresponding to Part II,
Volume I, of the seventh edition)

The departmental regulations and the procedure relating to audit
and accounts which had been described m Volume II of
the seventh edition of the Cival Account Code have now
been incorporated 1n two separate publications, v1z,

Audit Code and Account Code

2 Volume I 1s mtended primanly for officers of all Civil Depart-
‘ments mcludmg the Publie Works and Forest Departments the special
rules relating to which are embodied 1n the departmental account codes,
o1z , the Public Works Account Code and the Forest Account Code res-
pectively  Volume IT describes the procedure observed in Treasuries
n respect of transact ons with the pubhic and with all departments, Cavil
Miltary, Railway or Posts and Telegraphs

3 Volums IT of the eighth edition 1s pnmanly a reproduction of tha
seyenth edition of the Ciwil Account Code, Volume I, Part IT, witn
such alterations as have since been introduced through lists of corrections
or are dered otherwise Y

1 The following important alterations have been made in thws
Volume —

(@) All revisions of rules and additions necessitated by the amal
gamation of the Civil and Public Works Account Offices
and by the recent introduction of the revised system of
Public Works Accounts

(b) Removral from this Code of all portions dealing with the rules
whick are now under the admmstrative control of the
Controller of the Currency

(¢) Rewision or rearrangement of —

) Chapter 22—Central Departments
(n) Chapter 23—Forest Department
() Chapter 24—Public Works Department
{d) Addition of —
(1} New Chapter—Railways
(u) New Chapter—ADlitary Works
{m) New Chapter—I.ocal Tunds




() Deletion of —

1) Chapter 23 A—Torest Depaitment Accounts of Diwisional
and other officers This chapter has heen revised and
ncorporated 1n the new Forest Account Code

) Chapter 28—Service Funds This chapter has been re
wised aud transferred to Volume I, eghth edition

(f) Penumbermg of all chapters articles, etc, and consequent

reviston of the Indes
5 To facihtate reference Il 1ules appendices and forms of the
eighth editton which bave undergone rewision, other than that of a
textual nature, have been marked by an asterish

M ¥ GAUNTLETIT,
Audstor General

December 28th, 1920
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CIVIL ACCOUNT CODE.

VOLUME II

TREASURY PROCEDURE.

Introductory Notes.

1 The 1ules contrined n this Volume desembe primauly (1) the
‘ders 1ssued by the Governoi General in Council under the several
reasury Orders, (u) the orders issued by the Governor General m
ouscll as Asencv Rnlea ta the Tocal Governments, () the financial

No. 46.
%age 1, Paragraph, 1 of Introductory Notes—

In line 7 for the words * the Imperial Bank of India’ subs!

vords * the Reserve Bank of India and its hranches and ageucie.«x.'gm‘[e the

{C A.Cede, Vol 11,8th Bdn (2nd Rep), No 48, dated the 2nd September 1935.]

DOT B XTOVINCE, TUS WUYBLLUL Al Uvusui vi b v ==
acting with ministers, and 1n the case of a province or
admimstration other than a Governor’s Province, & Chief
Commussioner or the head of a minor Administration. The
Tiocal Governments of Governars’ Provinces are also called
provincial Governments, and other Liocal Governments are
also called minor Local Governments.

(b) Head of a department means an authority defined as such with
reference to rule @ (10) of the Supplementary Rules made
by the Governor General : Council under the Fundamental
Rules, 1f the declaration 1s made in general terms and not
with ref to certun speaified rules only.

. 1, £ Tnd I
Xo. 47.
Page 1, Paragraph, 9— -
(1) Clange {c).
f’;'b!f:tt:i:::;' tl']oll;;vinkg 'for this clanse 1—
o i . .
Rt nﬁ,':,,, 2}? usod in tho senso in which it s defined in
Tnsert No, 105, .
X tho fo"owmg as 4 Note e—————
OTE.—The 1, . at the end o
for the tery, « a1 LN80 “ g

fence i
out this volymy, Hary " or 4 Bersices

hof

,f . Introductory Noteg "
My * s hereyer :ﬁ;";ﬁt be used §,

n sub
er terms oceyp t‘:m""'

- .






Cmar 16 ] GE\ERAL PPOCEDURE OF 1REASURICS [263-6

Treasure

263 (a) Detailed 1ules for deahng with treasure both specie anl
curiency notes, are lud down i the Resource Manual 1.<ued by the
Controller of the Curiency

(b) A 1ermitance of fieasure =s soon as 3% 13 despatehed from or
pnd out of a treacury, should be charged off 1n the cash book (Article
278) the words Local Cash Remuttances or ¢ Foreign Cash Remit
tances hemg the fitst words of the entry This rule does nob apply
to Currency Remittances e remittances fiom a Currency Office o=
from another Cutiency chest

(¢) Sumlarly mmediately on the airnal of a 1emiftance credit
for the whole invoiced amount <hould be piven 1n the cash book the same
heading being employed tle plice whence the remittance 1s recerved
also beng uoted therem

Treasurer’s Department
P

964 The Trewsurer should muntam o simple cash book (without.
sobordmate registers) in which each receipt and payment 15 posted at
the tyme ot making 1t The Treisurer will « .n and 1mmediately return
to the Accountant (after the necessary entty 1n hus gccounts) all 1eceipts
for 1 oney recesved He will stamp all piyment vouchers ' Paxd  ant
retam them for delinery to the Account Department when the books
are compared

265 When stamps or opium have been sold the total sales should i e
entered before the cash book 1s closed and a memorandum st ould be pr3-
pited and 1wardel to the Accountant o that the necessary entry may
be 1 wde 1n the acconnts

Receipt of Money A

266 The memorandunt . 16{1 w‘i'ngﬁ ’mé‘ﬁe‘}bgﬂpr’ﬁented te be pard o
(Article 5) will be handed fust to the Accountant (treasury clerk) whe
1t 15 1n order 1 ail respects will sgn 1t Next the person making th>
payment wll present 15 with the cash to the Treasurer, who will count
and test the money enter the amount in his own book and mgn the shp,
whih will ngam be talen to the Accountant for entry i s eash book
and for the preparation of a formal receipt for his own or the Treasury
Sff:cex s sxgmilture , such a recelBt only will be a proper acqwttance If
e memorandum 1s m duplicate COpy miv 2
Tecerpt given by the treasulry RELOP 3 be made s of for tha

Nor —Renuttances made into Treasur es by Railways of
n_the
8 maneal yea Should an il autl o by of (0% Rl chulins oo bronirs 50
easury Accounts for the day on which they <re received sven though tley remum
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266} GEMNERAL PROCFDLRE OF TREASURIES tCuap 16

d
unshroffed  When however, they are subsequerily shroffed any escesses or deficiencres
which may come to hight between the shroffed amounts and the sums previonsly bronght
into accounts, should be adjusted with the Pa Ter Thae mime o ue ury Accounts
for Aprii—the deficiency, 1n the manner the Wesonrce
Manual 2nd the excess unless refunded credit m the
Treasury Account as an rtem of Railway to & potdar,
the Treasiry shonld send a separate mlimation of the smount to the Railway Of er
whe made the remitiarce

1 Receipts for sums less than Rs 500 do not require the Treasury Officer’s mgns
ture il wlt be wgned by the Acctuntant  and as those for <ums recerved by
transter 1n account will not be signed by the Treasurer, the District Officer will, }+v
an OFce order designute the person who shall attwch the <econd signature in the
case of sums under Rs 500

2 The Pubthe Woaks Inthan Pows and Telegraphs and other Departments, send a
rematiance book with their payments to the treasiry, and m 1t the treisury recempt
thould be given The usual memortadum (or ckeldn) 18 tequired, 1 addition to the
remittance book, for use m the treasury

3 When slips in_duplicate are tendered with cash, the Accountant may imtial

apd recerving both Lack wigned from the Treasurer may complets his signatire

0] and return 1t as 2 1eceipt to the person vwwho makes the payment, first obtaiming,
i the case of sums of Rs 500 1nd upwards, the signature of the Treasary Officer

4 Cash should not be recerved from officers of Government for sapplies of service
stamps which shonld be made only under the rules referred to 1 Note 2 to Rule 233
Appendsx 8 Nor should any receipts be granted for such supplies except whwn
payment 13 made therefor by a cheque drawn by an Officer of the indenting depart
ment and not by a pre wudit cheque issued by the Accountant General, see uico
Ruhog 12 (4} of Appendix & A 1cceipt should however be issmed when servie
stampy are <old for cash to the public under Note 1 to the Rale quoted above
Whenever a receipt 13 granted it should be on s printed form filled up by the clerks
of the treasury and should always be sigued by the Treasury Officer whatever the
amount may be The <ale of service stamps to officers of Local Funds, or to Govern
ment officers 1n capacities connected with such fands, 1s probibited, wide Arti lo
221

The Miltary Deputment has a printed form of requiibion for postage stamps
'l'he5 Treasur;y Oﬂiycer should return this form duly signed No separate receipt need
Le granted to the Indenting Officer

blic Thorks Department hes also a epecial printed form of mdent for service
poci. Hlais for e when the valne of Slamps 15 pmd by chequs This form shoutd
be recorded 1n the treasury and not signed by the Treasury Officer as a receipt

6 When money has been paid mto a treasury, the Treasury Officer should net
sign a duphcate_mmemorandum, or & copy thereof, on the allegation that the omgmal
has been lost For further instructions relative to the 1ssue of duplicates of recerpts
or vouchers, see Article 16

7 In places where the treasury banks with a branch of the Imperial Bank of
India the memorandum must, except when otherwise provided, be presented ta the
Treasury Officer, who will enface 1t with an order fo the bank to receive the money
and to grant o receipt  *7 v A o 2

by the Treasury Acco LY
Uentril atea) are mar

the acceptance at such b . -
IR

8 A epecial procedure has been autboused for Bengal and Assam

9 A specual form of c7alan has Leen prescuibed fo the paymeat of income fax
infa treasuries  [he portion of the chaldn winch 1s martked Oniginsl (to be returned to
the Income tax Officer] ' should be sent to the Inceme tax Officer concerned.
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Payment of Money.

267. The hill or other voucher presented as a claim for money will Le
recerved and examined by the Accountant, and then laid before the
Treasury Officer, who, 1f the claim be admissible, the authority good, the
sigrature true and n order, and the receipt a legal quittance, will siga
the crder for payment at foot of the voucher taking care to adopt ths
precautions prescnibed 1n Article 13 (¢)  Care should be taken that all
Dills and vouchers passed for payments are paid on the same day and that

no payment 15 made except under the written order of the Treasury
Officer

1 A Treasury Officer must not honour a clasm which on the face of 1t ts disputabl=
he will request the claimant to refer the question to the Accounttnt General

2 Nor may he undertake correspondence for an officer mahing a clum to any
special allowance, but will request him to address the Accountant General either
direct or through bis own offiial superior

3 A 1egister should be kept in each treasury showimng the names of all gazetted
officers drawmng their pay from that treasury and as each payslip 13 received from
the Accountant General,” the amount of pay which 1t sanctions should be entered
against the name of the officer concerned ~ As each pay bill 1o pre ented for payment

reference to this register should be made to see that the sanctioned 1ate 1s not
exceeded

4 The Treasury Officer should take speeial care to see that recempt stamps are
so defaced that they cannot be used agam and offer no temptation to the abstraction
of Youchers for the sake of the stamps wpon them  Several cases of the loss of
vouchers have oceurred owing to neglect of this precaution

5 No payment 1s to be made without the orders of the Accountant General to a
Government servant transferred from another province or from «mother department
or on return from leave out of India See Treasury Orders 21 and 22

6 The Adit Officer w1l supply all Treasury Officers within s audrt area with
a copy of the specimen signatme of all Gazctted Oficers serving under him who wre
Suthonsed to sign payment orders on bills and vouchers or to 1ssus latters of anthority
for payments to be made af treasuries Before a Treasury Officer pays a bill on the

No. 148 T T

Page 5, Article 267, Rule 7—
For the second sentence of this Rule substifute the following —
WL A ce v A e
Frontier Province, may issue ayment
. dureot on the Qu’etta. Treasuryl:vh.\oh 18
- . ure b -
eablo in these cases also™ presenibed an ralo 6 wll be appls

- oulC.A Code, Vol IT,8th Edn (2nd Rep) No 148 dated the Ist August 1937 ]

the rules regarding the completion of vouchers, reterred to m Aruuc
13  The Treasury Officer must have <uffictent wformatiza as to tha
nat ire of overy payment be ts making, and 1s without excuse 1f he accept~
a voucher which does not formally record that information

1 The Treasury Officer, before paymng any hill of a covenanted eivilian, must
i‘eo thm.dtho deduction on account of the Indian Civil Service Prowident Fucd has
cen made

Instructions relating to Service Fands generally will be found 1 Chapter
15, Volume I

s’

1
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289 GENEPA] PROCEDUPE OF TREASURIFS \Crear 16,

2 Trensury Officers when ca hing Lills for_Survey Officers and others at a distance
from the treasury, should furmish a note explaiming the tmount of cash and tramsfer
receipts (1f any) 1ssued, and any deductions or alterations that may be made m the
bill presented ~ The note should be mn b hingual form, as 1t 1s important that the
guard or messenger who recerves the money should ascertun that the amount stated
agrees with the actual cash ot d 1fts delivered to him, and when that person 1s
unable fo read, the Treasury Officer should mmself explun to hum the amount entered
on the note

Ths following form 1s recommended —

Bills pres=nted for pay and allowane s, ete . 000

Bills prerented for contyngencies . 000

Bills precented for sundries . 000
TorAL 000

Paidan cash . 000

Paid in drafts 000

1 Deductions (if any)

+ [Bxplanation ]
Signature of Messenger-

Trearury Officor.

3 When bills preseited for paymeni contmn obvioms arthmetical mistakes or
trifling mistakes which can easly be corrected n Treasury or Sub Treasmy Officer
chould not return such bills but should correct them and pay the corrected amount
of the bill  Similarly where bills contain doubtful iteris which ean easily be eliminated,
the Treasury or Sub Trewsury Officer shonld disallow the doubtfal items and pay
the remmnder of the Lill In all cases the corrections made and the aeasons therefor
chould be intimated to the presenter of the bill and, tf neceseary, to the Accountant
General (or the Treasury Offcer 1n the ¢ise of payments made ot a Sub Treasury)

269. Atter the voucher has been completely entered 1n the accounts,
anil the order to pay signed by the Treasury Officer, 1t should be passed
on, together with the payee, to the Treasurer’s department, when the
Treasurer will make the piyment and enter 1t 1n Ius account, which 1s a
cash book (without subordinate registers) in which each transaction 1s
posted as 1t occurs The Treasurer will punch the stamp, stamp the
vousher ““Paid ’, and retun 1t for dehvery to the Account Department
when the books are compared

1 When a payment 15 made “by transfer ,—that 15 Dby entry of the amount m
the accounts 15 recervid under some head of receipt --no payment of cash takes
place and the item will not find 4 place 1n the Treasurer s c1sh book, nor shoull the
voucher be stamped * Pud Ly him

N P —Cheques recenved m payment of value of service stamps should, rrwever,
te entered 1n the Treasurer s cish hooh on both sides

2 When n ] yrent 15 to be made Iy transfer to a heid of revenue or receipt for
which & regster s muntamned (=1y, for exumple, L.nd Revenne) the payment order
should indicate the major and detuled heads aficcted and should run— Pay 7y
Ly transfer to eredit of Land Ierenue, Iixed Collections’®

3 When the entrics 1n {he 1ccounts orc complete, the voucher should be stimped
Ly the Accountant fa I Ly transfer
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2170. The procedure 1n 1egard to the 1eceipt, custody and payment of
money at distuct treasuries 1s generilly applicable to sub tieasuries also,
save that —

(@) With the exceptions mentioned 1 Aiticle 57 and with certamn
loral exceptions, no bill may be pad at a sub treasmy
without bemng first submutted to, and pavment directed by,
the District Treasury Officer  See Article 9 and Rules 2
and 3 under 1t

(&Y All recepts for money paid 1n at a sub-treasury m g Central
area should be signed by the Sub Treasury Officer, as the
wle m Aiticle 5 anthonsing the Accountint and the
Tieasurer tu sign 1eceipts for sums less than Rs 500, 13
not appheable to sub treasuries 1n a Central area In
Coorg Taluk Sherictedars employed at sub-treasuries are
anthoiced to sign recerpt for sums not exceeding Rs 125,
aud m Delhy 1ecerpts for sums less than Rs 500 are signed
by the Accountant of the District Treasmy

Nore 1 —Where sub treasuries have been permitted to ca<h certain classes of lills
without, reference to the District Treasury Officer, the payment of such bills should
not, except under special arrangements and on particul be allowed at the

district treasury also

Nore 2 —Service postige stamps ma  le 1sued drect hom <ubtrewsuries on the
prezentation of the bills without the lills lemg firt pised bv the District Treasury
Officer  See Articles 98 and 429

271. Officers of certamn departments are authorsed to cbtain funds
from sub treaswmies by means of cheques Any extension of the system
will require the sanction of the Disfrict Officer which sanction will be
subject to the veto of the Deputy Controlier of the Currency if that
officer 13 of opimion that 1t will cause extra expense, direct cr indirect,
by the locking up of funds 1o sub treasuries, or any radienl change m
the character of these offices, which are collecting depdts, and not
@ shursing treasuries

Payments to Persons not m Government Service,

272. The Government of India have directed that, when s person not
m the Government service claims payment for work done, service
tendered o aiticles supphed, the Treasury Officer should require—

{@) The sibmissian of the clum by the Flead of the Department or other respon.ibls
Government officer nnde s hose mmediat> order the service was donie or the cquialent
w1s guen for wh ch pavment 15 demrnde

(3) Fatling the above, 3n cases when 1t mav be necesary to pay the amount of a
LIl drawn ¥3 1 person ot m the Governnent servic , snd also when the avthorty
of the Mead of tie Depuriment or tcsponsible officer hs nenfficient, an order  from
the Accowntint General shonld he sourht lv furmehing tha* offcer with any meces
<ary particnlars for obtuning the sanction of Government, should <uch be needed
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(¢) And 1n any event, 1f a bil be drawn by a person not 1n the Government servi“e
the Treasury Officer should use spectal precauttons for satisfying himself of the
1dentity of the applicant for payment

d) In sll doubtful cises, the Treasury Officer should take the orders of the
Collector, who must be expected to assume the respensthility of his postion, and
ke would doubiless be supported by the Government, if he can show that he has
exeraised a proper amount of care and discretion in the matter When thus necessity
occurs, however, he should immedrately report the fact to the Accountant Geperal

Nore 1 —The Treasury Officer should, at the time of making payments to non officra’™
either on behalf of Government or any local authority on account of fees, commussior
bonus, remuneiation or reward of any kind, communicate the fact with the addres<es
the payees to the Income tax Officer concerned, 1f the amount of each payment 1s r
ess than Rs

Note 2 —Paymenis due to contractors may be made to financing Banks instead
direct to contractors provided that the Department concerned obtans (1) 2n authonsativ
fron the contractor mn the form of a legally vahd document like the power of attorn
or transfer deed conferring authority on the Bank to recetve payment and (2) tt

s own of the of the account made out as bemg
to him by Government or his signature on the bill or other clum preferred agair
Government,_1n hus_behalf, before settlement of the account or clamm by payment
the Bank While the receipt gaven by the Bark holding & power of attorney or tran
deed from the contractor constitutes a full and sufficrent discharge for the paym
contractors should, whercver possible be induced to present their bills duly receijt
and discharged through their Bankers

272-A, Payment of an wncome tax refund voucher may be made to
the refundee hymself or to a person duly authorised by him to receive
payment provided that the recempt at the foot of the refund voucher s
signed by the refundee Inmself The precautions prescribed for pay
ments to persons not In Government service should be observed 1n this
case with specisl care

Cheques and Letfers of Credit.
No. 50.
Page 8, Article 273~

Inlires 1 and 2 for the words * Imperial Bank of India (head offices
or brancbes)™ substifule the word @ Lank™.

{C A Cede, Vol 11, 8th Edn (2nd Rep) No 50, dated the 2nd September 1935.)

1 Ths rule also applies to departmental Recespt Books, Form 3 (P W A ),
required for 1ssue to officers of the Public Works Department

224. (1) When a cheque 15 presented, care should be talen to
ascertam by exarmnation of its printed number that it really wag tahaa
from the Lok notified 2s 1 use by the officer who 15 sard to bave signel

1t The iostructions given i Atticles 23, 24 and 26 should be specially
borne in mnd
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(b) Cheques crossed 1n accordince with the provisions of Chapter
XIV of the Negottable Instruments Act should be honoured when pre-
sen‘ed at the treasury

1 If the piyee 13 unknown at the treasnry, the Treasury Officer should make any
enquiries he thinhs necessary and should specially consider the date ser:al number
a1d amount of the cheque as  well 2s handwnitmg and, 1f suspicion arse, he may
defer payment until he has referred to the drawer

2 Pass books sent to the treasury to be wnitten up should aidimanly be returned
1o the drawing officer the same day

275, (ar Every payment made on the authority of any letter of credit
mu * without fail be noted agamst 1t at the time of passing 1t under the
Treasury € ficer s imtinls  This has been specially provided for in tha
case of Rulw~y Departraent cheques which are charged 1n the register
of cneques paid (Form 63 and m the Ratlway Officer’s pass book
similar plan may be followed fo. other departments, but either on the
reverse of the letter of credit or n Form 63 or a sumlar form, a note
must be made ard a Lalance struck each time achequeis pad at the
dietrict trensury

(b} The Treasury Officer must bear m mind that the letter of credit
show , the maximum amount he has authority to pav, or the officer

-t

No, 51
Page 9 Arscle 26—
In lines 3 and 4 of the Note to this Article for the words ¢ Where the

Government balance was kept at a branch bank » subsittute the words

‘¢ whero Government busimess used to be conduot:
Tpeoral Pacrnment, s 0 be conducted by a branch of the

{C A Code, Vol II, 8h Edn (20d Bep), No 51 dated the 25d September 1935)
—————

e —

No. 52,

[P —

Page 9, Arircle 276—
In hine I for the words & branch of the Impenal Bank of Inds =

substitute the words ** the Bank * and substitute the word «Bank" -
word *“ bank ** wherever 1t occurs n this Article ok for ts

{C A Cods, Yol IT, 8th Edn (2nd Rep.), No. 52, dated the 2nd Septemter 1525 ¢

driwn before, but paid atter, the enc 6f IRE jear, Wil be tayse g -
the letter of credit of the year in which 1t was drawn i gp. . . _,

z
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)
overdrawal « will ba treated as an overdrawal and
the attentio oncerned should be drawn to the
wrregularivy
[ -
o v
A / Dabe of 1anse of Jattar at weas »
o PR
r [ I
/ A 2t e e ey D T I T TR RS
£y . s N
' ’ Vs 3 AGe v 43, dusd vie Sud Deene WH
s/ l date of osue — e

+Eutry 1 Accounts

278 (¢} Esery item received o1 paud must be entered 1t onee m
some reguster subsidiary to the Cash Book and numbered n a consecu
tive monthly senes for each register

(b) Tarm 92 18 that preseribed for the Cash Book which shonld be
rauntained m two separate parts—one {or receipts wd the other for
expenditure

(¢} All departmental receipta for which separate returns ave sabmitted
will be recorded in separate yegisters in Torm 35  shewrismdemerinamys |

Lol dek

3 PO 1 NI Y,
Fheprovded-forony TeTdsrattror-ctherdetmis.
RS
+H nrrTrt-oi-darty - receIpt

O thre=ferres— Ol oY Y
Trom these remsters daly totalw lwa“ ;n.l;—
mto the Cash ’Bonl
(d) Aligpayments will bhewise be secorded 1n separate registors w
Torm 36 according fo the vanous clisses of payments from these
vegusters daily totals will piss into the Cash Book

{e} Tor deposit and Wl transactima and for some others spectal
repster {orms are presenbed as iud down mn the following chapters
Note —The words  separate repsfer  do nobl nmecessamb
Tt 1 often convement Lo inciuds, several ragisters. within she Biery S0 Yolame
continuons pages bemng set asida for each. @ st of

+1n the province of Madry (1} classife ] -
10 the Dustriet treasury an 1 by 11 laster to { )
of sub trevwiry accounts mto tlo acco nts of
anl not Aty (3 certrn elreses pf e
. 4

anit up separate tules 10
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1 In the case of recerpts 1emitted 1y postal money onders and adjusted lv book
tran<fer under Articles 499 and 500 entries 1n the subs d a1y register conceined may
be made duly in lump uader ech detuled head of account provided that they arc
entered n eufficient detul in the depirtmental reg sters and that daily returns are
subm tted to the treasury

2 Lhe net cish piyyment anly should be entered in the list of payments though
all deductions must te detatled n the bill there must not be a gross debit with 4
per contra cred t even when a sum 1s bemng recovered under the Accountant General &
orders  The followmne are the eveeptinis to ths rule of et delits —

{1) In the case of income tax dedncted from hlls for interest on Governm ent
securities and from the pay e tabltshment and penwion bills of officers
and estallishments who “ie under the andit control af the Andit Offcer
to whom the treasury accounts re rendered the gross amount of the hills
will te charged and the income tax deductions will be credited but when
the bill relates to an officey or establishment who 1s 1n another Audit circle
the net pasment only will be shosn

(2) In the case of local fur Is tle g os amount of 2 voucher will be charge?
and the dedactions credited

(3) When a depouit 15 subject to hbatement the full su chirged
and the sum alated brought to eredit  —

{4) To the case of bills contammg d 3 to the
Indian Civil Semce wall Le
charged and_.th aid of

public

v} borne on
1058 amount will be
Public Works Revenve or
the Divis onal Officer s demand (P
tele 46A
insurance Prem a_dedicted from M htary Pension I Il
1 Ticasuries and frem the pay bills of officers and estall s
us under the junsdi tion of another account ng circle the gross mout
1 ke 1 and the deductions on account of brem »

~ No. 129

2 ag exception (7) under Rule 2 below this Article :—
S
\-’Ad"il"pnn of the amount of a bill should

. Order, the gross amount of the bl
"T=-Order and the smount of
!
- 1
o i r
I Sy
) The Cash Account nd o 4 f in
‘ortus 37 and I8 respectrvely m wl ¢h hew T Tients
tll1 e prnted 1n the order prescribed 1y the Account u. The

yrm and 1 umber of the schedules w1'l be determined by the Acconntant
reneral according to local conve nence subject to the obeervance of the

B2
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fol'n nz general pun iples in the case of treasuries wiuch are nol
under the control of the Accountint General, Central Revenues —

(1) There should be eparate schedules of the racerpts and expenditure
for ewch lepartment and for each major head of account not relatn.
to apy particular department Al revenuve receipts and eervice pay
ments should appear 1n one or other of these schedules TReceipts on
+ceount of a department for which descriptise major heads are not opened
on tle recerpt s:de should be m~luded in the schedule for the majo-
head XX\V—Miscellineous

Note 1—In the case of small departments or of major heads under which the
irinsactions are few two or more such depirtments or major heads mas, at the
discretion of the Accountant General be treated as relating to o smngle department

Note 2-Where & sepirate schedule has been prescrsbed by the Accountant
General 1t should nvariably be jrepared, even if there le no transictions 1o the
treasurv account under the head concerned during tle period In re pect of which the
schedule 13 prep red In such cases the schedule will show the transactions as an

(u) Transactions ot the Centtal Government should be shown n
sepatate tchedules one of which should be reserved for pensionary
rece pts and charges and another for the tramsactions of the Pubbe
Works Deportment

(1) Miscellaneous items of receipts and recoveries of service pay
mects will be shown with full part.culars m the receipt schedules of
the department by or at the instance of which the mouney 1s presented at
the treasurnes

v) Advances of pay, travelling allowances et¢ to Government
sersints and Tecoveries of such advances should be included i the
schedule of the department to which the Government servants concerned
belong

(v) Payments relating to personal claims of Gazetted officers should
be st own 1n a separate column of the schedule of payments  Schedules
contanmyg such payments should be snbmttel i dupheate To
faethtate posting, the form and size of the payment schiedute and thoss
of the subsidiary register ot payments at the treasury should be one
and the eame so that the payments may be recorded simultancously
1n both documents by carbon process two sheets bemng used as the
scheavle ~nd the third as the subaidinry pryment register As an
alternative to the procedure preseribed above payments relating to the
personal clums of Gazelted officers may be entered m a separate
covering list, the total of which should be brought forward as a single
stem 1n the relevant schedule of payments

\1) The vouchers for refund of revenne should be entered mn a
separate subsidiary schedule for ewch department, and the fotal of this
echecule #hould be entered as 4 distinet ttem m the relevant schedule of
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payweents  As an alternative to thie procedure, the refunls of reveauz
may be shown m a separate column, in the pavment schednle of the
depa tment or major head concerned

(xn) Ordinanily each schedule of payments should be mn two parts
The total of the first schedule of payments, which > sent to the
Accountant General, on the 10th of the month, should be brought
below, and added to the total of the second schedule of payments, so
that the giand total 1in the Iatter mav agree with the entry in the list
of p:nmem:

(c) The entries from the Cash Book and registers subsidary thereto
mto the Cash Account ILust of Payments and schedules pertaining to
these documents will be mads 1  nccordance with the followmn‘
orders —

(1} Those transactions which, under the orders m tcree in the
prosince, Tave to be recorded i full n any one of these
documents should be entered therein on the date on which
they appear in the Cash Book or on the followmg day
provided that the transmission of the Cash Account, Last
of Payments and schedules pertuning to these docnments
on the due dates 1s not thereby retarded

() The lu.mp entries appearing 1 the Cash Account, Loet bf Pa,)r
ments and schedules pertaiming to these documents must
be made theremn 1n time to permut of the completion of
those returns and therr _submssion to the Accountant

No, 110.
Page 13, Arhcle 279 (c)—

Alter the word *'lists” m lkne 1 of the Note below this Article &
 schedules ",

[C. A Code, Vol. II, 8th Edn. (2nd Rep ), No 110, dated the 1st June 1036 1
~Datea——

Tneome tax schedules enclosed
Treasarv Accouniant

280. The vouchers pertaining to each schedule should hs numberel
consecutively 1n a monthly sertes as they are entered therein, and should,
when recenved bacl,, from the Treasarer after the closing of the , day'2
accounts be arringed mn thewr numencal order, and kept n that order
under lock ard Lev till despatched

+Sub-Treasury Accounts.

281. From the sub-treasurtes a daly sheet (supported by voucherst
15 recenned, reporting the recerpts, pavments and balnce of the day;

18ee Article 270
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and the receipts ind payments (after examination) are to be posted frou
it 0. the day of receipt mto the recounts of the district tre sury m the
same way as 1f they had taken place at 1t But they do not pass ¥
the Treas arer s cash book

Nore —If a Treasury Officer owing to the volume of sub treasury transaction
finds 1t difficult to seratinise each und every sub tieasury voucher, he -may at hu
3 scretion lease over tie work to the Accountant, a percentage check not less thar
20 per cent bemg effected by hum  All vouchers checked by the Treasury Offic=
humself must be mmtialled by him s a tolen of the fact that he has exercised the
checl

282 Remuttances of cash between the District Treasury and any of
1ts sub-treasuries otherwise than through Currency and transfers between
currency and trewsury made under paragraph 39 of the Re<ource Manual
are rot to be entered 1n the cash book of the district treasury, etther
as | 2yments when the remittance 15 made, of as receipts when recerved
Thoy will recessarily appear as payments and receipts n the cash books
an1 datly sheets of the sub freasuries concerned but will be excluded
posting the district accounts m which they will thus remain part of ths
balance  \ complete chech over these remittances 1s obtamed by means
of the Accountant s halance sheets  (See Article 284)

Nore —If bowever there 18 a-branchof the Impenal Bank of-Indig at eithe
domng the work of the district or of the sub treasury, the remxttance? and tm;s;enrl:
Ghould be treated as local cash remittances and debits for remitfances sent and
credits for remittances recetved also the corresponding credits and debits i the
sub treasury daly sheets should npqear m the cash book of the district treas r:
35 well as 1n the cash accounts a2d st of payments 4

285 Payments are generally made 1t sub treasuries on cash or ers
ssued by the district treasury the method of adjustment of such o dets
18 explaned 1n Article 349 See also Rule 2 under Article ©

Nare 1—Cash orders outstandwg for more than eix months 1n Bal

tan and
threo months elsewhere should be held 19 lapsed s 10 Daluchis
st ooung canedled and adjusted TTC ™4 shoslu bo stopped, the charges they

NorE 2 —The necessary adjustment will be made by th
u(n(arnent ntI lapsed cash orders should be submusted W{Qh LeheAf:g:{Il:imtcgﬁn:rc‘gonn{:
speeriyng (I om fhe case of cash orders msued for Servuce payments the namber
ond date of the vu;‘xduers in which the charges were otiginally drawn and the name
o g Reer Ay whom they were drawn and (If) 1n the case of cash orders issued
oo Jehall of u T x;r ; Fstate or a Municipality the number and date of ithe cheques
The o {mmoul: of cai orders icluded in the monthly statement should be
deducted from th et)xceh;:‘gnel;ﬂ(}"“ n 6the pus and minus memorandum and a note
they have been Toported 15 the A g oh 8 '"i:.c',:ﬁmfmm‘"dgd i the L‘;iﬁ&"‘“’ that

hm’:gr:“i;ldlﬁp‘\m:z_r 18 subsequently claimed, the clumant should forward the
rade ngrseh the e reasury Officer who will arrange for the payment, a pote bemg
TY concerned 1n Form 46 a0 4s to prevent a aecond repayment
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Closing for the Day.

2&4. The process of closing accounts for the day 1s as follows —

(a) The daly total of each register will be entered in the cash
book, which will then be totalled, and the balance memo
randum at the top of the Accountant’s balance <heet (Form
39) will then he drawn up To the account ocalance thus
brought out, the additions and deductions 1ndicated 1n the
form will be apphed <o as to bring out the cash balance at
the distuct treasury

{b) Meantime, the treasurer will also sum both sides of his cash
book and draw up huis balance memorandum 1n the form of
the Treasurer s duly balance sheet prescribed m the Re-
source Manual 1ssued by the Controller of the Currency

{¢) If the results shown in the two balance shee's agree, the
Treasury Officer should sign the two cash books and the
two balance sheets He should first satisfy himself of the
correctness, wnd good order of all these documents and
should mve special attention to the reconcilement of tha
account balance of the district with that actually i the

—_— T andi smtome luecmmmas Ahn Tabban aoal A an am

Fzd v N

(8) see that the totallings are correctly camnied from register o cash book,—
mtialling the totals as he thus compares them

N B —This must_be done 1 the case of receipt registers, even wher the total
for the duy 15 Dlank but it 15 not mecessary to imtil blank payment regsters
If the number of blank receint regysters 1s great the following 1lan may be adogted
Such registers as are only rarely required for entry may he bound b a single
volume and hept under the Treasury Officer s own lock” When the volome 13 vequired
for an entry, he should give out the register for tho purpose, and he shonld receive it
back at the time of signing the daily accounts carefully =eemng 1n downg so that all
new entries in 1t are correctly carned to the cash book, and 1 ihalhng them accordmgly
1t 1s obwiously necessary to guard against fraud or mustake of omitting to brung an
entry from these registers upon the rash ook and this precantion s Pot complete 1f

the Treasury Officer examunes only those registers from which an entry 1s made upon
the cash book

(4) have_the totallng of the cash book venfied by Mmself or some principal

subordmate officer, other than the Accountant, who should imtial 1t as
correct,

(5} see twice every week, that all vouchers are properly arranged (Article 280}
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(d) Before sigming the Treasurer’s daily balance sheet, he should
toughly venify the halence i ihe <ole charge of the
Treasurer, as shown m that sheet and sitisfy himself on
the following points —

(1) that no uncarrent coms are left m charge of the Treasurer ;

(2) that no more small siver and copper com 1s so left than
15 actually required for carrent nse,

(3) that the whole balance i _sole charge e Tranamvas

No. 54.

6, Article 284 (&)— R <5 beanch
Page 16, 11 .2 of Rule 8 below this Arhcclles ‘,fo{hzh%;.vﬁrg.s
T o of Tndua* ubalitte the or
O

1C A Code, ol 11, 8th Edn (20d Rep ), No.

g1, dated the 253 September 10353

. 5 e iveasurer's bulance sheet
e« w u agreed with that of the Accountant before closing the
treasury for the day and it 13 only when pressure of work renders this impossible
that the may be d tll the following morming  When this 1s
necessitated the certificate nver the Trewsury Officers signature at foot of the
Treasurer s balance sheet should be altered in manuscript by cancelling the words
“agreed with the Accountant’s daily balance sheet and * before the form 13 signed
by the Treasury Officer, which 1t must be befere closing for the day  An additional
certificate wil} then be added and signed by the Treasury Officer on the followmng
morning wiz, ‘agreed with the Accountani’s daiy talance sheet” For tha 3lat
Barch and first few days of Aprl 1t will be mecessiry for the Accountant to prepars
a separate rough balance sheet on each of these divs for companison with that of
the Treasurer as the completton of the Accountant’s balanrs sheet for the 3lst March
has to await the receipt of the Sub treasury Accounts (see Article 285)

2 In the Accountant’s bal~nce sheet there 13 not one figure which the Treasary
Officer has not ample me1ns of veniying the opeming entries agree with closing ones
of the preceding day, the iicespt nd charge are taken from the cash book, the
amonnts showrnt 88 #ub treisury balance can be ascertained m a few moments from
the daily sheets of sub-ireasaries and any change made since the previons day In
the amount under remittance within the district must be supported by an entry 1n the
sub treasury sheets, or in the Treasurer s cash book The Lalance 1 the distnct treasury
18 shown 10 the Treasurer's balancs sheet, and i that part of 1t which 1s under jount

'yﬁiﬂ'i" change can be made without the active intervention of the Treasury Officer

3 Under Note 2 to Article 209 the duly account of a branch of the Imperm!
Bank of India earrying vn the business of ay Gayernment treasury may, with prcon-
carvence of the Accosntant General, be submitted to the Treasury Officer on the
morming of the doy following that to which tt refers In such cases the signature
and companison of the Accountant’s nooks may be made in the evening mstead of 1n
the moming of the day on which the hank’s account 15 recerved provided that presture
of work renders it hecesrary 5o o posipone it
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Cosing for the Month,

2853. As 1t 18 absolutely neccessary that the figmes gnen i the
different receipts, accounts and 1eturns eschinged with other depart-
meuts should evactly agree with those shown m the treasury account,
the formal closing of the ccovnts of the several sub-treasnries for the
month <hould be fised for the latest date which will lease mno nsk of
non-eceipt of that day’s returns at the headquarters heasury before
the end of the month - any transactions of alater date must be excluded
from the returns  The trireactions of every sub-treasury on all days,
from the 1st to the fived clouing date, ae mcorporated in the account
of the headquarters treasurv on the day on which the daly sheet 1s
received those of later d1vs can only be brought on the accounts of the
next month even thoush the duly sheet be recerved before. To this
rule, however, there 1s the one exception of March, for which the head.
quirters accounts are kept open until receipt of daily sheet of every sub-
trencurv for 31st March, in order that all receipts and payments taking
place at sub treasuries within the officinl yeur may, without exception,
be brought nto the accounts of the year

+286. In addition to the usual daily closing the month's totals of the
registers should be enrried into the eish account mn case of receipts, and
into the st of payments 1n care of payments; the cash account should
be closed with an abstriet in the subjoined form, the cash venfied by
actnal counting and the cash balance report made out as directed 'm
the Resource Manual 1~sued by the Controller of the Currency

Form of closing abstiact of the Cash Account

Rs a r
Opening balanco 13425 1 0
Cash recoipta . 24,623 2 4
TotaL RECTIPTS 38048 3 4 .
s A P
Payments, lst to 10th, as por * . 1246214 O
Paymente, 11th tn 1lst . 223l 3 6
ToraL PavmEexTs 15694 1 G
Cloting balance a< per Cash Talinco Reprrt 25033 110
TOTAT CHARGES 32043 3 4

NoTE 1 —The Tresars Officer has no dufficulty m applying sn effective check upon
the Cash Account when 1t 1s lad befors him  Its opening and closung balances are
not ded from Accounts, but are of fact certified by the District

*The word ‘C";“A‘:“" thould b incerfed 1 this <pace if the Treasars renders
}

has

the account to an Accounts Ofhce where the depirtmental system of accn\mts’ 3
183 Tt

been introduced
¥See footnote to Article 278
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Officer to have been verified by actual enumeration of coon  Does the difference between
the receipts as shawn i the c¢ash book and the amount shown
i the st of  payments account for difference between these
CAPIT RS NPT S Aot P AP H I i iy

1f the credit 1 account be less, where 1s the 1cceipt from another treasury for stamps
supphed *

Note 2 ~Any amount found surplus in treasury balances should be brought to
account nndet the head AAXV-—Miscellaneous~Mscellaneous Central — Sumlar sur
pluses found 1n the Currency chests ure credited to the minor head ‘Value of unclumed
currency notes or Miscellaneous under XXVIL—Currency’, accordmg as the excess
represents notes or comn

Returns fo the Accountant General,

+287. The Cash Account, the Liast of Payments, and the various
schedules, which have nlready beer prepared from day to day, and
vouchers s yporfing them, should be despatched to the Accountast
General on the first day of the following month (the first schedules of
payments with vouchers should already have been despatched on the
10th of the monthy With regard to the punctnal transmision of the
accounts the Government of Indin have requected Joeal Governmen's
to view with severe displeasure any asod bt delay on the part of any
District Officer m the despoteh of lus hst of monthly payments with
schedules 1nd vouchers, also the cash balance report and the cash
account with schedules and papers complete

1 The returns duc for despitch on 1 holiday may be sent one day {iut not more
than one d‘V’ te

2 Dircctions have already been @iven that the vauchers pertaining  to  each
schedule should be numbcred 10 o sepatate series and kept uader lock and key m
the order of payment till they are despatched before despatch of the int of pay
ments and schedules, the Ireasary Officer, should by imspection, satisfy Fimself
that the required vouchers are all attached He will find 1t profitable af intervals
during the mont4 to take up a schedule, and see that all 1ts vouchers me prosent,
and i proper order As mo pavment can be made without a voucher, there can
‘be no excuse Tor ‘the avsence oY ary unless it be That Yor a specie remittance

3 The bills for the pag and allowances of & gazetted officer, who 15 aboub
retire or to proceed on lave out of Indta, should le sulmitled to the Acemire
Genernl, for special wudit, on the date of prvment or as <oon afterwards as Ins
intention Lecomes hnown fo the Treisury Offcer

4 Speernl attention 19 muted to the rules s Chapter 11 of the Resourco Manual
!s«ncc\] |‘y :;;e Fon!rm\}er of ld)w Eu;_r(n:), de[ﬁnmg the duties of District ootscers“m
regard fo the venfication ard certification of the monthly cish bal
wigning of the monthly ¢1sh secount monthiy essh balance and to the

233, In 2ddition to these returns, plus and mmus memorands wust
be subimtted with  the monthls account showing the transactions on
account of depo-its (Article 355), of Liocal Funds (Article 525), of eah

48es footnote to Article 278




- 19

.
Crar 16} GEAERAL PROCEDUREL OF TPEASURIES [289-92

Lind of stamps (general -\dhesne blll court fee, postw;
__9_’__’____32!.;49.—7 1

oprum. c.

. suuuuugea 1 such separate parts

vy the Accountants General Those relating to partienlar

departments shonld be furmshed, wherever this 15 posable, on {he reverse of the receipt
<chedules concerned

Nore 2—No difference should ever exist between the closing balance of one month
and the opemng balance of the mext, any addition to, or deduction jrom, the balanie
should be made by a special entry to be explamed by a footnote

283  Delcted

Notices,

280. Notice should be posted up conspicuously m the cffice of the
hows at wlach the treasury closes for receipts and pryment of money,
which should be at least an hour before the end of she day s work, m
order to gwve time for closing and agreeing the accounts

Note —If any local law requires that the treasury or any day be kept open till a

named hour, the accounts cannot, of course, be closed till after that time, but should
then be closed and agrecd the usu3l manner before any one leaves office

291, Treasury Officers should themselves see that the wotices which
they ace tenpmed. te exholud, wnder stonding wndens wn other walmahions
Teces ed from time to time, such as those regarding the encashment or
curicney rotes, the snpply of small silver comn, mckel and copper, are
exhinted conspicuously n places which the public enters freely and
t}‘.fat no favountism 3s shown in the convemences which the treasury can
offar

Treasury Inspection.

292 Dach distriet treasury will be mspected by o gazetted officer of
the Audit Department
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1

205 \ bnef report of each mspection will be drawn up and sent
to the Dustrict Officer concerned  The report will be mn iwo parts, one
relaung to matters governed by rulee admmistered by the Montroller of
the Currency and the other dealng with other pomnts The District
Office will pass such orders as he considers neceseary on the report
He will send & copy of the orders on *he first part fo the veputy Con
troller of the Currency and of the orders on the second part to tha
Accountant General concerned  The \ccountant General or the Deputv
Cont oller of the Currency mwvy refer to the Commussioner of the Divt
son any matter brought to notica n the report which be considers
should recerve attention by the Commussioner or n respect of which he
considers that the action taken by the District Officer 13 madequate
Pomts wluch cannot even then be settled and all important irregularnities
w1ll be reported to the lacal Government The general resulis of the
wspections and the final orders passed thereon so far as the second par:
of tte reporte 1o concerned will be 15ed by the A ¢
General for snbmission to the local Government, 1f the Jocal Government
so dewres  This summary may be included i the Accountsat General s
annuy review on the working of treasuries if such a review 1s unde
locai arrangements svbmiited to the local Government A cimlar sum
mary of the results of spections in regard to the first part of the reports
will be spbmittud to the local Government apnuallv by the Deputy
Ccr troller of the Cwrreney if the local Governments requre it

The loct! Government may ssue orders—

(@) requining the submussion of 4 copy of the report, or of import
ant extricts thereaf to the Comnussioner af the sime
time as the report 19 sert to the District Officer

(b) 1equining the reply of the District Officer to be sent to tle
account office throngh the Commissioner

(¢) requirmg the subussion through the Chief Revenue \uthort
ot any communication from the acconnt office to the Jocal
Government regarding these 1nspections

294 The responsibihity for the proper management and working of
the dsstrict trersuries rests entirely with the loeal Revenne Officers acting
under the orders of the local Gevernwent and na portion of this respon°
sibilny should be rmposed on the Acountant General The system of
mspection of treasunes by officers of the Audit Department has beea
substituted for the imspections previcushy carmied out by Commissioners
or other Superviung Officers and 15 rot intended fo rel eve H e Distry &
Officers of thew responsibahifs m *he matter of manigement and
inspection
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!, Chapler 17—~ . .
t for the words bapking  witl
cIﬁll :}l ecﬁzai‘é‘x’;’fegﬁ.\ﬂﬁiﬁhlemim{a » subshtute ““of which the
#13 conducted by tho Bank ™ o
In the page headings on pages 21 to 28 for the
e the word  the’

C. A Codl, Vol 11, 8th £dn (2nd Rep), No 65

word * Branch’

dated the Ind September 1736]

2w v omuoUUY "21
ard Local Fupd Recerpts 303
Bills 307 | Additional Rulss for Distret Officers—
wco Transfer Receipts 308 Pequster of Chalans and Orders
arges 209 Jor Payment 322
rental Payments 311 Darly Posting of Aeco . a3
3 312 | Advites and Certaficates 324
1t on Stamps 314 Treasury Returns 228
3 . 315

3. The following rules for the gmdance of Collectors and Treasury
s and of the Agents and Accountants at the branches of the Tm-
Bank of India in condneting the business of the Government
nes banking with such branches include nformat on on most
Lkcly to arise, but n cases of doubt, and as a gen-ral rule, the
hutherto bserved at the local treasury will be followed 'The term
~ector includes the officer 1n charge of the treasury, by whatever
‘nation he may be called

General,

296 Oa all printed wnd manuscipt forms or documents used 1o
conneetion with Government buainess at the local head offices and
branches of the Imperral Bank of India, the words ‘General Treasury”
or ‘“‘His Majesty’s Treasury’ are never used as those words do not
core ctly represent the relation of Government to the Bank  Any oth-z
rroneous expressions which misrepresent this relation, should be care-
1 asoided by all Government servants and by the Bank 1tself

Accounts,

97 The boohs and accounts to be 1 ept will consist of—

The scroll csh book, bemng the primary record

A daily account of the receipts and payments, made up for
despatch to the Collector

An account 1n the general ledger, 1 the name of the Governmead
of Indm

A 1ass book to be daily forvirded to and retimed by the
Gollector
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%98, In the scroll cash book will be entered all re~eipts and disburse
ments on tecount of Government  The net amount only vt documents
paid, on which deductions heve been made, will apperr 1n this book, and
except m the Madras Presidency, tle total of each side vl form the
datly entrics 1n the general ledger

Daily Returns.

239, In the duly account such payments and receipts vll be classi
fied as may be directed by the Accoantant General, in order that ther
arrangement may fit in with the forms prescribed for accounts Lept at
the treasumes The daily account will be prepared every a1y and th
Agent, after satisfying himeelf as to 1ts aceuracy, wilt do~ et and for
ward 1t to the Collector, with the register of daily receipts 1nd payments
-and with all the appertaining vouchers at the close of the day Ixcept in
the Madras Premdency the net amounts of payments only are to be
enteted, that 1s, when a deduction 1s made from the amont of & bill,
the daly sceount will show only the -mount pud after d duction, an1
not the gross amount of the demand
Noro 1—Tt 15 of importance that these docume?ﬁ:cb:h;:ct;?i " :mlo;g(s‘xl lm;

when sent by the Agent to the Collector in order
of any D torntion o abstraction of any paper before they reach the hands of the

Collector
- £ the Accountant General the daily account may
be );I\?:rifted \Xx:“:h:hins::f:;exﬁﬁngxng the date to which they refer  imstead of at
the close of the same day
t vouchers sent to the Collector are
300. Care should be taken tha K
conspl?:uously marl ed by the Agent with the word pard  Inattention {,
this rule might lead to documents being pud twice, m the wient of their

fallin~ 1nto nnscrupulous hands

301, The remster of duly receipts and pavments has five columns for
(1) tho date, (2) the total recerpts for the day (3) the total payments of
the d1y (9 the miteals of the Agent and (5) the imtinls of the Collector
Tt wall be wrntten upn'md fornarded with the daihy ac ount to th-
Collector (vide Article 299), the entries bemng certified

N g certified by the imtials of
the Agent n the ith column  The Collect,
ector will check receipts an)
disbursements columns of the duly account agree thewr tol
figures enterel m the remster and exemme th x forals with th
wenilling i the 5th colimn of the regetn e the vouchers, and after
will Teturn the remeter to the Agent Ghe | o Lohen of s venfieating,
mon ing © he  same day or the followin,y
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Re.enue Receipts

302. Any one who has money to piy on account of Gos rnment will
tender the amount 1t the offi Se of th:e Collector, accompanted by a chalin

& duplicate fnh <k € wasaccary will be
E

| No 152.
Page 23, Article 302— . )
Delow this Article snsert the followng as an Exeeption

L by Post Offices will be made with-
oo anTheyPostmaster or Sub Postr‘naster
d of account, viz * Posts

* Ezception —Remttances to
t the mtervention of the Collector
;?akmv a remittance will S})ccxf’}' on the chalan the hea;
5 *
and Telegraphs Remittances '
{C A Code, Volume 11, 8th Edition. (2nd Repnint), No 152, dated the 1st October 1937)
« wwougy Wil NOT DE Tecelleq Dy ti
~x unul they are revalidated by the Collector
803 Cheques on local banks will be accepted in accordance with
he rule 1n Articlo 6 The prel NN core
the rule in Article e p y acl nowledg t for the receipy
of the cheques will be 1 the form below—
q

«Received Cheque No for Rupeo- d n
______ onaccountof
bank a5 per chalan NG

There will be o daily clearance of cheques accepted and transactions
will be meluded 1n the duly account submitted to the treasury (Article
299 Tf a cheque 18 dishonoured by the bank concerned on presents
tion the fact will be reported at once to the payer with » demand for
payroent i cash

Recelpts of Public Officers

504 Cash receipts and deposits of the Departments named belov
will be received at the Bank 1 accordance with the special rules
spec fied apamst each —

Foro t Atticles 410—411
Pubhe Vorks . Article 439
Railwny Articles 418—47)
Military Articles 45°—156 and 470
Tndian Posts and Telegraphs Depattment—

Postal Section Artyclo 488

Telograph Section Articles 500—506

Torms will be supplied to the Bank by the Collector

Any monthly companson of recerpts between the Depirtmental ani
Trereury Officers wall be certified by the Treasury Officer urder Arhicle
924
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505. In the case of all other deps tments, fines, forfeitures and other
ruscellaneous recetpts of public officers will be forwarded by them daily
to the Bank with 4 chalin in duplicate, describing the several items and
the / eads under which they should appear m the accounts One co ¥
of the chalin will, 1s directed i Article 302, be retamned by the Bank
and forwarded with the accounts of the day to the Collector, and.ibe
othe returned receipted, to the pubne officer for 1ecord in lus office

Note ~—The origmal chaldn may be m the form of a book sent daily for signature
Deposit and Local Fund Receipts

806 The detailed account of local funds and registers of deposits ate
1 the Collector 5 Magistrate s and Judge s offices the Bank only recerr
g the amounts tendered m accordarce wth Article 302 ~nd crediting
them under thetr proper designation

Issue of Supply Bills on treasurt  whch do not bank with a branch
of the ank

3(7 Ou the authoity of the Collector the Bank will r ceive sun -
tendered for bills and grant acknowledgments for the same On present
ton of these acknowled, s to the Collector he will 1832 the hills

Nort—A supply bill 1s wdentical 1n form with an ordinary Mill of exelangs
draft and 75 goveraed by the Taws generally applicable to such setruments TS &

Tssue of Remittance Transfer Receipts

208 (a) Remuttance Transfer Recerpts wall be 1ssued by the Bank 1
accordince with the rules m Articles 164, 167 170 358 366 372 and
373 1In any case of doubt the Agent will take the Collector s orders

(b) An Agent has the same authonity iocancel exchange, and sssye
duplicates of vemmtiwnce transfer receipts wlnch 1s exerased by a
Treasury Officer and should follow the same rles (Articles 177 180 and

384 388}
Civil Charges

308 All charges for p1y andallowances and co; e

officers of the crvil establishments—that 19 Jndlcml,n?{é:eegtxg‘qf?;%i (;f
T'dicatton Police, ete —w1ill be presented fo the Collectar 1 1k ug-,aé
nstance for exammation The Collector, if he fapproves and e firg
charge sllenfnce on the Bill anorder topy o speaified am Pafses the
orde~ wall Le recorded 1n u register of pyvment orders 1ssued ound Shich
numbered, dated and signed  The Iyl il then be setaned t‘ at’}] will be
\".:::;;«3::; z;;:]cr;m:] “'1';1 le pud at tie Bank ip nocoramc‘:z ‘X\ig}:er;lon

» the Banl, being responsible only for etriet ndherence ‘,2
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this order and for obtaiming upon the bill a proper discharge from ‘he
payee This discharge must be 1n addition to the mignature at foot of the
ball

NorE.—When payment 1s desired wholly or partly 1n Remittance Transfer Receipt
or Bank Draft, a formal application should accompany the bll and the manner in which
payment 13 desired should also be indicated 1n the drawer s receipt on the bill _If the
Collector 1s satisfied that the grant of Remttance Transfer Receipt or Bank Draft 1s
permussible, he will specifv clearly 1 the pay order the manner in which payment
should be made

310. At prouincial capitals el charges may be drawn on cheque
d by the Accountant Ge!{grgl\xlxjal_011r of the payee

. Ko 93

S Al CIE ¢ dause (aim

LRI 11 s catry v this chnee —

“Fo e vseddrtioles 413—4

A Code Vo1 J1L prh Pl diedetaamms

No. 64,

Fage¥d, Arficlei—
Substitute the word “ Bank ™ for the word *“ Agent ” wherever it oc
m this Article

IC. A Code, Vol I, B8th Fdn (2ud Rep), No. 65, dated the 20d September 193

wnsuuny  Ltieques nob covered by letters of credit will be cashec
athout any hmitation 1f otherwise 1n order, 1n the same way as pre
udit cheques 1ssued by the Accountant General (Article 810).
Norz —The Note to Article 311 applies to letters of credit 1ssned by officers n
harge of divisions
L d
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M 8.

26, Arpct 312 4—

s 2 am2s ton vl
e word * Agent ' m Lo® 4 of this Acticle substitede
For the wo©
' eiptr 17
l 2 pep), Moo Ofy dsted the 222 € et

-
LA Cw [

<10 Kefunds of revenue, fines, etc , will be made by the Bank on
bills bearing o payment order mgned by the Collector, as mn Article 309

1 ‘1hs rule does not apply to 1efunds of mncome tax, 1 the case of puch refunds
the Income Tax Officer will make out the refund order in the form of a direct order
on the Impertal Bank of India and the endorsement of a second payment crder by the
Collector will be unnecessary

Discount on Sale of Postage and other Stamps,

314 Discount on sale of postage and other stamps 1s allowed by
deduction from the 1mount paid i by the purchaser The pet amount
will be recerved and brought to account under Article 302 the recerpted
chalav bemg the payer's authority for receipt of the stamps from the
Collector

Interest on Public Debt

815 Goverpment Promissory Notes, on which interest may be due,
will be presented ta the Callector of the district who having made the
ne essary examination and record under the rules n the (Government
Securities Manual, will give the holder an order on the Bank in the

following form—

being 1nferest
——half y,"e.z___._per cent due on Government Tromissory Note No ————
for Rup

Collector
Deposit Payments

316 (a) Repavments of depocits standing ~t credit of ,rdividials 1n
tho Colloctor's or Mamstrate's or Tuidi’s necounts will Ve made on the
order of the officer on whose registers they arc and by whem the usual
cheek regrsters wall be hept  Peranns cluming repyvments of suea
deposits mmnst therefore 1pply to the officer who recened them, who
after exammmg the cheel renster 1nd mad mg the necessary mcor'd mli
gre> the applieant an order for punent at the Bk A Magistrate’s
or Tndze’s order must be taken to the Collector for ennntera t
Yelare hein,. presented at the Banl, nnlecs the Banh Le s Do ““;
fed.ir nccount for the depocits of ench Conrt °P% % Pereona
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! } Tach Court <hould dulv intimate from tune to time to the Bavk
nount of lapsed deposits to be Cedncted from the Peironal Ledge
Boal

Bill Payments

- —— AN o

No €9
Page 27, Artscle 318~ )
For the words ¢ Brauch Banks* 1n hine 2 and * Agents of the Banke
1n line 4 substaute the words * the Bank

IC & Code Vol II 6thEdn (2nd Rep! No 69 dated the 20d September 19351

v W w o fau ot QoL eXceeding ten
days fized by the Collector if presented after the allotted tame they
will be refused payment by the Banlk until revalidated bv the Collector

Miscellaneous
320 Deleted

321 The Bank will be hept open for the transaction of the treasury
bu=iness on all recogmsed holid (ys 1f so required by the District Officer

Additional Rules for D strct Officers
Registers of Chaldns wsued and Orders for Poyment

322 The above rules stite 1 what cqses the Banh receives o1 pavs
money without the previous order of the District Officer and m what
cases the previous order of the Distniet Officer 1s necessary It 15 also
presenbed that the District Officer mi st maintamn two registers m which
to note these orders #1z 1t regi ter of ¢hnl ns 1ssued and a redister of
orders for payment The former of these may be worked by depar
ment the chalins of Jand reverue being passed and regstered by the
Land Revenue Department of the District Officer s Office  fhose of
excis revenue by the Dxcice Department and so forth

L34
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Dumly Posting of Accounts

823, When the E},lX account with the chaldns and vouchers 1s
recewved from the , the account will first be examined agamst the
chaldns and vouchers which support .t Then the vouchers which ha e
been already approved and registered by the District Officer will first be
marked off 1 the register of chaldns issued and of orders for payment,
that 13, the date of discharge will be noted against the entries of them
those registers Then each item of receipt or payment will be posted
from the daily account, with its chaldns and vouchers, mto the cash book,
either direct or through some subordmate register, in the same way as 15
presczibed to be done by the account department of treasuuies which do
not bank with the Iraperal Bank.of-Tadia—~ The net difference between
the total receipts and the total payments as shown 1n the daily agcoual
will then be posted i 2 subsidiary register called the Register of Irfnffe
Bank Deposits The register 18 provided with three columns to show (1)
the date and (2) the net payments, or (3) the net receipts of the day,
and there will be only one entry 1 column (2) or (8) as the case may
be, ngamnst each date When the total recerpts exceed the total pay-
ments the difference will he posted m column (2), and when the total
payments exceed the total receipts, the difference will be posted x
column (8) At the close of the month the differenge betneen the tota's
of tha two money columns of the Register of liﬁﬁﬂ)aﬁ 1nk Deposits
shou'd be carried mto the Cash Account 1if the total of the column for
recerpts exceeds the total of the column for payments, or wnto the Lust of
Payments 1f the total of the column for payments exceeds the tota) of
the column for receipts

Nore.—In this process the vouchers must be nombered and arranged accord ng ter

the register in which they are entered as the number of the pa y
oo e Fia a8 the number of the voucher in the actual accounts © o order cannot

Advices and Certsficates

824 The advices of receipts or piyments which, accovding to any
rule have to be sent to public officers or departments and conasolldated
recaipts or certificates of receipts or payments required by any ruls to be
given to ony publie officer or department should be prepared m the
treasury, and not in the Bank, as the pont to be advised or certified
1s not that the money has been recerved or paid at the Bank, but t}lnt'
the recerpr or prvment has entered tl e treasury accounts !

Treasury Returns
325. All treasury returns, with the ex
e o o neury Feturns, e ception of those the Banl 13

er or under express orde;
Accountant General ot o
Acca eneral should be prepared in the treasury and not 1n the
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Chapter 18.—Pension Payments.

Pension Payment Orders 326 Periodical Identification of Pen
Regmsters 3271 sloners . . 332
Manner of Payment 328 | Gratmties . 334
Payment of Pensions by Postal Political Pensions 335
Meney Order . 331 B Mihtary Pensions . 338

Pension Payment Orders.

326. Payments of pensions are made only upon Pension Payment
Orders 1ssued by the Accountant General, the Treasury Officer’s halves of
which will be pasted mn senal order 1n separate files, one for each c]a.as
of pensions, such as Service, Political,

Colomal Governments, Indion States . .
are 1n the Civil Servxce Regulations, *
must be tept in the personal custody of the Treasury Officer

Note 1 —When a male pensioner 13 specially exempted by the local Government
{from personal appearance, the fact should be noted on lus Pension Payment Order,
end 1 all cases of nonapp of a male (Civil Service Ri
945), a note will be made on the Pension Payment Order of the form m which proof
was given, within each year, of the pensioner s continued existence € g, ' Pensioner
wisited the Colle tor on —————————," and the mtials of the Treasury Offirer or
of the officer venfying the fact, should be put agawst the note

Nore 2 —After the commuted value of a portion of a pension 13 pard from a
treasury both halves of the Pension Payment Order must be returned withount delay
to the Audit office which will 1ssue & fresh Pension Payment Order anthorzing
payment of the reduced pension 1n future

Registers of Pension Payment Orders,

8%7. The Treasury Officer will keop a register m Form 40 of tha
Pension Payment Orders 1ssued on his treasury which register will servs
as an 1ndex to the files of orders referred to mm Article 326 After
seeng that a new order 1s correctly entered m this register, he will put
his imtials n the column of “Name of pensioner”, and ruie a red ink
Ime across the page below the entry The column of remarks will b»
blank as long as the order of payment 1s 1n force; but when both por-
tions of the order are returned on account of death of pensioner, or
apphication for transfer, which causes strike 1t permanently off the
treasury hst, the date ‘and canse of return should be entered in black
10k under the Treasury Officer’s mitials

Treasury Officers ave authorised to renew Pension Payment Orders
without reference to the Audit office, 1n cases 1n which the pensioner’s
half 1¢ lost, worn o1 torn, or the entries on the reverse of ernher the pea-
sloner’s or Collector’s half are completely filled up The renewed Pension
Payment Orders should bear the old number, date and facsumile of
signature and the old ones should be retamned by the Treasary Officer {or
three years and then destroyed A note of the 1ssue of the new Pension
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!
Payment Orders should also be made m the ‘Remarhs’ column of the
register

Nore —The Pension Payment Orders will ordinanly be filed in one series for the
whole district, but the Accountant Gemerd may allow filing by sub treasusy series
when this course 1s found more conventent

Manner of Payment,

328. On appearance of a peusioner claimng payment of pension, his
personal marks should be checked by the disbursing officer and the
signature to the receipt compared vith the facsimile of the signature
pastel on the origmal payment orde  Tf a pensioner cannot sign his
name hs thumb 1mpression on the 1ecerpt should be compared with th?
origimal 1mpression already taken on the Collector’s half of the Pension
Payment Order A pensioner drawing pension for the first time should
ilro Te required to produce the copy of the order by which the sanction
to La~ pension was communicated to 'um
Note —In the cue of ilitertte p and p hin Idtes by
seal maik attested by some kuown and respectable person may be accepted i hen
of thumb mpressions N
829, Special 11sh of fraud exists m the pa) ment of pensivis of women
who do not appear 1 pubhe special care should therefore be taken o
the identificition mn thesc cases The descriptive rol[s, when origmally
prepared, and the periodical certificates of the continued existence of
such women, should be attested by two o1 more persons ot respectabulity
n the town, sillage, or pargam
330, Penstoner's Teecupts muy be taken either on  separate lulls
(nluch bills may be attached to a echedulo for each hind of pension), or,
1f few 1 number, may support separate entrres m the cash bool, and hist
of payments 1n a form sinuli to ot 40 A but contminmg the necessary
declarations), or on % single bill (Foum 41) for all on tccount of ech
class of pensions  On the latter phin the 1ecept of cach pensiones
appeanng personlly sull he tihen v the column provided for thas pur-
pose, while separate receipts will be eppended 1n support of the charges
on account of those pud at  sub treasuties  (Civl Service Regula
- \tions, 932), or (in authonzed ibeence} on hife cettificates, pote l?{‘l[ln
nadn 1 the latter case, on the sepunte recents, of the name of m?,
rson really recerving the mones — On all ~uch docunients should be
ered thanamber of the entry m the Wl

Just accompiny every pension bill which 13 not pecsonally pre
pecifed i Articl

Bhen payment 15 made on n hio certiforte 1t o ortd o

ted on or Lefare the date of the certificate

! pensioncrs do not appear

! arning oflicer ent,
chould wafre 4.

ereon to recetve pay
ertains any doubt whick he has no
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3 Where the determination of a pension cannot be fixed for a precise date, the
penzioner s receipt must be accompamed by a certificate 1 Form 41 A

4 A declaration i Farm 41B  <hould be obtuned half yearly from female
pensioners whose pension 13 terminable by their marnage, and should be attached
to the bills for pension paid for December and June

5 () Separate receipts with their certified copies {unstamped) are necessary for
Hong hong, Maunits Ceylon and Smgapore pensioners they must not be mcluded
1 o consolidated receipt

{3) The rate of exchange for the conversion into Indian currency of payments stated
t Hong Kong doltars 1s fived s follows —

1 Each year 1s divided 1nto two half yearly periods 1z from the 16th April to the
15th October and from the 16th October to the 15th April the rate of conversion for
each of these half yearly peniods being fived at the average of the daly demand rate
of exchange on Hong Kong during the mx monthly period inmediately preceding (viz,
Apnil to September and October to March) The average demand rate of echange will
be calculated to the nearest quarler rupee for $100 lesser and greater sums bemng
converted upon the bauis of the rate hxed for §100 The rate of exchange as fixed
wll be applied to all pavments made 1n that half year irvespectrse of the period to
which the paymexts may relate, but i the caso of pensions payable i India on behalf
of the Hong hong Govenment the averige rate referred to aboye will be subject to a
mimmom of Rs 11280 for $100 Ihe rat. for each half yearly period will be com
municated by the Controller of the Currency direct to the iccounts and Audit Officers
before the commencement of the period

2. The pemsions of Indians who jomed service n_the Pohice Department of the
colony subsequently to the lst January 1900 are payable at the above average demand
rate of exchange, while the pensions of men who entered th_service prior to the 23rd
June 1895 are to be paid at the fixed rate of 100 Acllars—R227, and the pensions of
those who jomned the Department between 23rd June 1895 and 1st January 1000 are
payable at the rate of 100 dollars=R200 In these spetial cases, however, the rates
are noted on the pension certificates forwarded by the Colomial Government and pay
ment should bo made 1t these rates

3 These special rates apply only to pensions drawn in respect of periods spent in
Indiz, and the pensions for the periods spent in Hong Kong are payable at the
ordinary half yearly rate When a pensioner volunteers the information that he has
beer residing a2t Hong Kong during a part or the enlire period, or 1if this fact comes

hy o the ledge of the dish officer 1n the course of s official work,
he should, before making the payment, inshitute i1nquiries and ascertain the rate of
pension payable

fc) As regards the Tate of evchange for the payment m India i Tupees of pensions
fixed 1n dollars of pensioners of the Straits Settl the Colomal G will
either ndicate the evact amount to Le paid In rupees, or mention the rate at which the
amount stated 1n dollars should be paid

b For payment of pensions due to deceased pensioners—see Article 38

7 The local Gavernment should mstruct the Police or some other smtable subor
dinate agency to report promptly to the District Officer the death of any vl
pensioner, and Distnict Officers should enqune mmed.ately into the cause of the
Bnon appeatance of any pensioner to draw his pension

8 A certtificate of non employment ts printed 1 Engheh and in vernacalar 1
Form 41 ond should be signed by all penstoners except ez inferior servants, and ez
policemen who are 1n receipt of a pension of not more than RI0 a month It a
pensioner who 15 required to sign the certificate 15 re employed either permamently or
temporanly 1 a Gevernment or m an pad from a
Local Fund, during the period for which pension 13 claimed, he shonld furmsh the
necessary particulars theremn, and the disburaing oficer should ascertamn and report
whether the rules regarding such re employment have been duly observed
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9 Brtish Army Reservists referred to in Article 484, residing at stations where
the treasuries trom which they are paid are located, are permitted to draw their
reserve pay throngh messengers, the certificate ou the reverse of the reservists pay
i) {India Army Form A 320) bemng accepted as equvalent to a lfe cerbificate In
such cases accepts no b hatever ns to the identity of the
messengers  As regards reservists employed at stations other than those at which
the treasuries from which they are pard are sttuated, payment will be made by
mimey order, the commission on such orders betng defrayed by the Reservists them
sgelves

831. Dvery payment 15 to be entered (Ciwl Service Regulations,
943, Rule 2) on the reverse of both portions of the order and attested by
o e - .

them ' - ud at a sob-
treasu ound only &
copy ¢ riet Officer’s
order the counter-

part and on '}ns copy, while the Treasury Officer at the beadquarters
treastry, will, from the receipt, make the necessarv note on his ongina!
of the order

Nore —If in any province the local have d a different
for the payment of Provincial penstons, the same procedare may be applied to the pay
ment of Central pensions

331-A (o) Pensions not drawn for thice years in the case of those
adjustable under 45—Superannuation Allowances and Penstons'’ and
for g1x years in the case of those 2djustable under “‘44—Terntorial and
Poutierl Pensions’ cease to be payable «t the treasury without the
prior sanction of the Accountant General Arrcars of peusion due 10
the case of adeceased pensioner also cease to be piyable by the Treasury
Officer, if they are not claimed withm one year of the pensioner s deatls
The Treasury Officer should rort out such cases by examining the files
of Civil Pension payment orders every month and return his halves of
the Pension Payment Orders to the Accountant General alonz with the
statement mentioned m clanse (b) below 5

{b) The Treasury Officer should submit to the

overy six months a statement of c1ses of failure to :I\rg.c‘glmpé:;:m(zm%é
statement should be prepared in two parta one part showing the names
of all pensioners who have not driwn their pensions for 4 1ee years ar
for e years, according a3 the pensions are adjustable under ‘45—
Buperannuition Allowances and Pensions’ or wnder “*44—Terntorial and
Politteal Pensions™ and the other part showing the S
ofler than those meluded 1n the former Pt ‘r;/ho h
pensions for mare than one year

known, should be stated agunst eac)

names «{ pensioners
ave not drawn therwr
The reacon for the non drawnal 1f
1l nama
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3]
Payment of Pensions by Postal Eoney Order.

331-B. The payment of pensions not excecdmg Rs_50 & month may
be made by postal money order, at the option of the pensioner When
this mode of payment 1s adopted, the following rules shall be observed —

1 A pensioner who elects to huve his pension pa 1 by money
order should present 1 person to the Treasury Officer
declaration to that effect with hus copy of the Pension Pay-
ment Order  The Treasury Officer should then 1dentify the
pensioner as lud down i Article 898  After ths
has been done, he should paste the declaration
and both halves of the Pension Payment Order 1u o separats
file headed ‘‘pensions payable by money order” On a
date not later than the 10th of each month, a Treasury
office clerh deputed for the purpose should make out a
money order form for each pension recorded mn the filo
mentioned above, less money order commssion, and mahe
corresponding payment entries n the table at the back
of the Pension Payment Orders The Treasury Officer
should sign the money order form and imitial the enines
on the back of the Pension Payment Orders atter carefully
comporing the three documents

2 In order to mmmmse the nsh of fraud, the Treasury Officer
should compare the signature on the money order receipt
every month with the pensioner's signature on the pension
payment order The Treasury Officer should also satisfy
himself once every six months 1n such manner as he thinks
desirable that the pensioner 13 actually ahve In tohen

"1 m== dwnon he chould endorse on the schedules of
No, 104, N
Page 33, Artrcle 331.B, Rute 9—.
Tnae;
el ot
pensioners wl
?:‘:gl;ngsg;&]?;r%ﬁ;hﬂ should obtmnos]:l pensions are terminable on their
schedules for January a
e "L

pensioner whose pension 1s pald by Muuey uviues
4 It will not be necessary to prepare separaie pension hills for
such payments The payments should be shown 1 a
- memeea cnhndula which will sarve se vonchar A certifi
No. 105.
Page 33, Article 331 B, Rule 4—

For the existy
substitute the fou‘;"%l;;"ﬁcato preseribed 1 this clause and the note under i,

“
antnETfied that T havo satisfied myself that all pavments noted wm the
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o1 undexg Local

Fundh\Juning the past » )] t,ha;\I%i"e

satisficd self that 11! pa)gents noted 1N\{he schedule

have actually

Nore.—The sbove certificate consists of two parts  The first part should be furnished

t1x monthly on the schedules for Japuaty and July of each jear and the eecond
part on tho schedule for each month

5 he amount to be remmited should not be pard to the Post

Office in cash but by transfer to the credit of the Post

Office The money order forms should be sent to ths

Post Office with a certificate by the Treasury Officer that

the amounts of the money orders and the fees thereon

' have been credited to the Post Office in die Treasury
Accounts by transfer

6 The Treasury Officer will wateh for the money order receipts
for all rermitinces shown 1o the special file and will also
compare the sgnatures 1n these receipts witn the speet
men signatures on the Collector s haives of the Penmon
Payment Orders

7 TIn the next month’s schedule, the Treasury Officer will furmsh
the following certificate —

Certified that I have satisfied myself that all pensions 1cluded
1n the schedule for the previous month have been pail
to the proper persons wnd that I bave obtmined all money
order receipts 1o support of these payments and filed them
1 my office™

Nore ~A provincial Government may adopt the procedure latd down n the above
rules af 3t should so desire
1 The proccdure authovised n this irtido may be appled mutatis mutandis to

sions the payment of which at a subfreasury has been aut]
BE5*o% the Cinl Service Regulations i authorised under Article

P fcal Identification of P

332. (1) On the first appearance of a pensioner on or af
ter
1st of cach year, the disbursing officer should, except 1n S)eemgepl;}
pensioners_mentioned 1 clanse (21 below take gn mmpression of the
thurat v:md all the fingers of the pensioner s Jeft hand on the pension
b\llﬂ 'Hlm l?cnswuer ;hould then be rdentified from the particulars givea
in the disbwtsing officer s half of the Pension Payment O
the Audit Register s the case m1y be Ident)ﬁca}t,mn shouxl‘gela;lg l“:;
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Norte —~The above rvle 1n regard to the taking of the finger impresstons and their
examination for purposes of identification 18, however, subject to any modification
that mav be made by the local Government In th> Bombay Presidency, for example,
pensianers whose monthlv pensions exceed 150 have been exempted from the operstion
of the rule

(2) Tacept Indian Princes, Luropean ladies, persons who have been
gazetted officers, persons who hold Covernment titles and persons who
have been specially exempted by Government (these exceptions bemng
made on the ground that there can be no difficuity n future 1dentifi
cation), all pensioners shall be hable to the operation of these rules

(3) Pardah ladies and illiterate pensioners must give a thumb impres
sion on therr bills m the presence of the person who grants the life
certificate o1 1n the casc of illiterate pensioners who personally attend
the paving office, before the disbursmg officer

(4) On the renewal of a Pension Payment Order the original 1m-
pression must be cut off from the old, and attnched to the new order

335. Deleted
Gratuities.

334. (a) Gratmties will be pmid by Treasury Officers on authonty
recerved from the Accountant General, to whom, under Acticle 938 (a)
Civil Service Regulations, the sanction 18 commumcated by the sanc-
tiomn, authority or by another Audit Officer The payee should also
be required to produce the copy of the order by whick the sanction to
the pratmty was communteated to him, and the Treasury Officer should
record the fact of payment having been made on the copy of the order
so produced

(b) Gratuities are payable only to and upon the 1eceipt of the per-
sons legally entitled to recerve them and not to or upon the receipt of
the Head of the office or department 1n which the gratmtants formerly
served

Political Pensions.

235. \With the special swnction of the Accountant General i each
case the followmng procedure may be employed m the case of groups of
Bb%mm‘\ pensioners who are pad by, and aremn charge of, 1 Polrtical

cer —

1 In fieu of & Pension Payment Order for each pensioner, an order for the payment
of the whale gronp will be issued m_Form 40, exch entry having » number 1 this
form, e 32°,and 50 on, where 330 1s the register number of the whole document

2 Tle officer mn chargo of the pensioners will draw up a monthly il wn the
following form 1n which all the names will be entered i thewr proper order, evem
though nothing 15 drawn for the pensioner entered —

(1) No of pensioner  (2) Name (3) Monthly pension {4) Amount of arrears
rawn, (a) months, (5} amownt (5) Amount drawn for current month
(6) Income tax dednctions (7) Net wmount payable to each pensoner
(8) Remarks, this sp ce will be used for acquittance i the Pohtical
Ofhcer 8 own copy of the bill
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3 The folk fi will be ded to the hill —
“Certified that all amounts drawn 1z last month’s bill have been duly dis-
bursed, and receipts taken, with as e
of the payees, with the exception of the following amounts, now refunded:—
No. Name r%m:&‘;& Remarks
4 The total to be pad will be made up as follows —
Rs a. p.
Arroars, aspercolumn 4 b . . 000
Current month as per eclumn § . 0 00
ToTAL . 000
Rs

Less Income tax
Less undisbyrsed amounts now

refundox S

Not amount to be pard
Any refunded amount can be drawn at any time upon quotation of the month’s bill
1n which the amount was refunde

5 If any olterations have been made in the hst of pensioners during the past month
the politrcal officer will append a statement showing—

No of X

Nature of altoration
pepsioner apse

Nome. Reason or quotation
‘ of order.,

! —_—

|

6 No new name ean be Lrought on the let,
Accountant General has registered and given a
‘mumrated 1t to the Politieal Ofcer 1n charge

and no pew pension drawn, until the
number to the new name, and com

7 1f there have been no alterations the Poltical Offi
K Jhere havs o 2 cer will append to his bill a
statemen here gvg been no alterations in the list of pensioners under my

clarge 1 the past month *

N

Military Pensions,

12,
326, Instructions regarding the payment of Military pensioners will

bo found m Chapter 27,

Articles 483 and 484
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Chapter 19.—Deposits.

To be read in conjunction with Chapter 12

TRevenue Deposits 337 ] Bub Treasuries 349,
Personal Deposits 341 Monthly Return . 350
Pius and Minus Momorandam 355

Revenue Deposits

337 Dach item of deposit received must at ounce be entered mn a
register in Form 43 and numbered there will be a sepatate series of
numbers for each register beginn ng anew each year  Lhe Treasury
Officer will carefully check the amount and particulars of each entry
(o1d> Article 197) and then set is imtials 1in the proper column against

each A daily total only will be carried from each register to the caso
book

Nore—The entry uf the column  Nature of depos t should be suffic ent to expla n
why the amonnt 15 depos ted

338 Every item must be recorded m the name of the person from
whom not that of the Government official through whom 1t 1sTecerved,
1t must be passed through the accounts even though repard on the day
of receipt and be kept distinct however small it be 'l finally disposed
of pever being consolidated with others

839 The rules regarding repayments and the form of voucher
requited are contained 1 Chapter 12

340 When a deposit 18 adjusted by lransfer to some head of account
the head of account to which 1t 18 transferred and the item m which 1t
18 neluded 1u the treasury account should be noted both i the regstet
of receipts and 1n the register of repayments and 1t should be separately
vredt el 1n Yhe cash 'povk or register “Tne voucher submittell with Yne

List of repayment will state these facts under the mgnature of the
Trewsury Officer

Personal Deposits

341 Receipts and payments on Personal Deposit accounts [p1de
Article 195 (b) (1)] should be recorded in personal ledgers in Form 44

342 A gufficient number of sheets of Form 44 should Se bound up
mnto 2 volume and successive sets of pages assigned to the several
accounts 1t 13 not necesarv to transfer the rccounts to a new volume
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with 2 new year, but if there be no page available when 1t 15 necessary
to open a new account or carry forward an old one, all unclosed accounts
shonld be simultaneously carried forward to a new volume

243, Every personal account will thus have 1ts own ledger page, the
form of which provides, i addition to columns for date sf transaction
and rumbey of cheque, one column for receipts, one for payments and a
third to show the balance after each transaction, with space for the
Treasury Officer's imtials Herem the receipts are entered in regular
order without being numbered, simiaily the disbursements, made not
from any one particular item, but from the aggregate balance mn hand,
are entered as they are made without further remarl

Notz —Tf there be a large number of transictions on the sume day, eg 3n the
caze of Civil Court Deposits 1 Bengal, a balance need nat be struck after each trans
action but the Treasury Officer, if there be any possibility of an overdrawal should
by totalling the items of ieceipts and refunds and striking the lalance wienever
necessary satisfy himself that the balance 13 not overdrawn The Treasury Officer,
shall mvariably, however strike a total at the cnd of each day s transactions

244, The Treasury Officer s duty 1s stmply fo see that withdrawals
are made cnly on cheques signed by the responsible administrator which
are current for three months {rom the date of 1ssue, and that the with-
iawals never exceed the balance m» hand See Arfwcle 217

245, Trom these ledgers the duily totals of recerpt and ayment will
be carried imto the Register of Personal Deposits (Form 45), from which
agan the aggregate daily total only will be carrted to the cash book

Sub-Treasuries.

346 Deposits made at a sub treasury must be brougbt, iem by
item, through the daly sheet upon the district regsters and must be
numbered 1n the general sertes It will howeser be sufficient to enter
mereiy the daily totals m the district registers m the case of transactions
relatmg to personal deposits, such as, Wards, Estates, Dispensaries,
Muntcipalities, ete , which take place at sub-treasuries, unless the
Accountant Gemneral for special reasons orders otherwise in any case
Whea the officer 1n charge has occasion to place m deposit an item
which, accordmg to rule, should be so dealt with, he may also be em-

wered te repay 1t on his own aathonity without formal authority
from the district treasury Tn this case he would limserf keep up a
register of such deposits m addition to that at the head treasury

347. In maling repiyment he would clearly mdicate the suh-
treamury qccgunt m which the credit ongmally ppeared, <o that 1t will
g.est::tyn,‘cgou?fe the item and to cl nge off pivment correctly in the

848. If any cliss of deposits 1s repavable vt
not be piyable at the head treasury palm 7t the enb reasury, a6 must
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349, The ndjustment of cash orders 1ssued on sub treasuries may
most comvementh be watched by opeming 4 perconal ledger for cach
<ub treasurs  The ordere 1esued would bear 1 serial number, and the
amount wonld be credited 1 personal ledger account (I'orm 46), but
need not be entered in Form 41  When pud at the sub treasury, it
woull be charged 1n the sub trewsury cash book and duly sheet as a
mi~cellaneons pyvment but in the district treasury would be posted m
the personal ledger account 1< 1 repnnent of deposit

1 Tith reference to tle annual certifcate prescribed by Article 205 the Treasury
Officer must certify that the crehit talancc of euch subtrensurs personal ledger
account agrees with the exm of orders ascertained to te outstanding

2 And 3 smlr rtfcte 1t be vecorded monthly on Torm 48 or on the plus
aw] minue mem andum ( ofe Arti les 353 ind 355) to the effe t t!at the balance of
orders on sub treasuries in Form 48 correspond witl tle totals of the outstanding
as shown 1n detai] 1 Form 46

Monthly Returns,

350. An extract register of Revenue Deposits recerved will be sub
mutted with the Cash Account in T'orm 28, prescribed n Article 204,
only the first five columns will be filled up by the Treasury Officer,
and they should be wrtten up duly from the register of receipts It
1s of mmportance that each depomit should be exactly coafined to its

own cage as the Accountant General has to detail repayments
aganst 1t

851 In come cases where many deposits are recewved for very short
pertods, permission has been given to detail 1n the refurns submitted to
the Accountant General only those not repard 1n the month of receipt;
the permussion should not be extended without clear proof of 1ts neces-
sity  Tn this case the returns for submission could not be wntten up fill
affer the close of the month, and there would be breaks 1n the seres of
numbers representing the depouits recewved durmng the month which
bl been whally 1epred before wn dese. A% fuot of eatln et register
both of receipt and repayment, wonld be entered 2 lump sum for
“Deposits received and repud durmng the month,” m order that the
estracts mght apree with the accounts

852 An exiract remster of repayments dunng the entire month,
with vouchers appended 15 submitted with the hist of piyments 1t 13 m
Torm 47 and should be wntten up duly  Although no extraet register
accompanies the first schedule of piyments entry should be made n
it of the tota] prvment on etch head made during the first ten days of

the month  the enfrv m the sccond schedule will be of the total pav-
ments made from the 11th to 31st
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!
353. For Personal Deposits, however, o special form of monthly
rcturn (Form 48) 1s provided, as in 1t the totals only of 1eceipts and
repayments on each personal ledger have to be entered the totals ¢f
the two columns, Recepts of the month and Payments of the month,
slone, will be traceable i the cash account and list of payments The
monthly totals brought out on this form should be the same as thow
brought out by summation of the daily total columns of Form 45.

354, The charges exhibited mn Form 48 will be supported by the
original pard cheques which should not be given up after payment

Plus and Minus Memorandum

855, Together with the monthly deposit returns must be submatted
a plus and mmys memotandum showmg the opening balance, recewpt,!
repayment, and closing balance, under each head of deposits, meluding
Personal Depomts  As this balance should slways equal the aggregate
of repayable depostt balances upon the deposit regsters, 1t has to be
reduced, 1 the April return by the amount reported for lapse under
Article 206
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Chapter 20.—Bills.

Forms of Dills .. 3% | Doubtful Wills . . 318
Issue of Balls 358 | Form of receipt . . 319
Tssue of Bills on Mikitary Treasure Record of payment 380

hests . . 362 | Accountsof Billspad . . 381
Advice Lists . 363 | Miltary Transfer Receipt . 383
Accounts of Bills 1:sued ~67 | Tlssue of Duplicates .. a8
Cross checks 371 | Cancellstion . .. 387
Regulanty of Signature 372 | Dxchange . . 388
Chech on Payment of Bills 374 | Lapse of Bills .. 389
Exam nation of Bills presented 376 .« Supply of Forms . . . . 390

Caro of Forms 391

Nore —The receipts and payments on account of the Bank draits issued under
the Explanation below Art el 163 in len of Remittance Transfer Receipts do not pass
thrufgh Government accounts ind the rules m this chapter are not applicable to those
Bank ‘draits

No. 71.
Page 41, Article 356—

In line 4 of tlus Article, for the words ** Deputy Controller of the
Currency ™ substitute  Currency Officer "',

IC- A. Code, Vel, II, 8th Edr. {20d Rep.), No 71, dated the 20d September 1933 ]

e h e auw_u UGu_ LY sud
Y R - et et —_

No. 72.

Page 41, Article 357—
Delele thesscond sentence of this Article,

[C. A. Code, Vol 11, 8th Edn (208 Rep), No. 72, dated the 2nd Septembor 1935 )

wuo. peiore tne commencement of a new official year, a Register of
lnl‘lf ssuel (Form 49) wall be opened, by paging 1t and selting apart a

XNo. 3.
Page 41, Article 358— -

In hines 12 and 13 of this Article, for the words * Deputy Controller of
the Currency ™ substitute the words  Currency Officer ¥,

[C. A. Code, Vol II, 8th Edn (2od Rep), No 73, dated the 20d September 1035}

whether this be contained in an atrticie ot Uhapter 1U or 1n a rule Imd
down 1n the Rescurce Manual or a letter of the Depury Controller
of the Currency; the remarks column will be left blank for note of
1sue of duphicates of cancellation, and the like

o



369-61}1 BILLS [Casp, 20

359, Bupply bills and transfer receipts drawn on the same district
will ba recorded n the same amtrict 1ssue register, and m the same
series of district numbers

Nors —At treasures banking with branch banks, there will be a separate somet

of Humbers for remittance transfer receipts and supply bills, the former being 1ssued
by the bank snd the latter by the District Officer

360. Bills should be prepared and signed from tune to time as they
are npphed for, immediately on the receipt of cash, tho busmess of
sigming them should not be postponed till the close of office, and on 1o
account may the office be closed till all bills applied for have been 1ssued
Each must be signed legibly with the mgnaturs of the drawer (who
should take pains to mamtam s umform signature), and should thea
be torn by him from the counterfoil

Nore ~The counterfoils of bills 1esued should be periodicslly bound np they need
not, be pregerved for more than three complets account years

361, At the time of signature, the register of bills 1ssued, together
with the application for the bill, the advice hst (Arficle 363) and the
book of forms, will be laid together before the Tressury Officer, ths
advice Iist must be mgoed before the close of office, but he wilf imitial
each entry therem, and 1n the register and the counterfoil, at the same
time 28 he signs the bill after he has satisfied himself that—-

(a) the several documents agres,
(b) the authonty for 1ssue 1s sufficient ,

{¢) the date and place of 1ssue and the pame of the payee are
legivly and distinetly entered 1 the body of the boll,
Norz—In the case of remittance tratsfer receipts o favour of bhic off
e prpors tor whacs the romtience s made met e ety watsa 5Fihe, officer,
the bill 1n order that the document may be complete 1n itself and independent of &
covening lotter, but the drawers omission to give this mformation will not ustify
the drawes 1n relusing payment

(d) 1 addition to the smount being entered mn figures, the amount
of whole rapees 18 entered a second time 1n words and ths
antas and pres m words or fignres, that the words are

. writter confinuously without hiting the pen and that when
the amount consists of rupees only and does not contsm
annas and pres, the words end with the word “only”,

{e) = sum o httle 1n excess of that for which tha bill 18 granted 18
entered 1 words across the bill at right angles to the type;
Nore 1 — Under thirty rupees * will mean that the ill 1s for & sam not less than

R20 bot less than R30 d Tarl:
it 15 for Jess than REGO, bot not Tese tran ';,:’7%%' eight hundred rupees will mean that

Note 2-—The cross entry 13 not
by a special cheque wnun?m!-cl:’m: ccesrary 3t the amount 1 words 1 typed perforated
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-

C A, Cole, Vol II, 6th Edn {2nd Rep) No 75, dated the 2nd September 19353

vuwos e swnoreed to draw yémittance transfer receypts on the
military treasure chests at Mhow, Neemuch, etc 'The amounts of such
receipts are credited to the Military Account circle concerned, and they
should accordingly be entered at first 1n a separate register in Form 49,
m which the 1ssues of local bills are entered  From this register s hat
m Form 51 should be posted daily, and its daily total entered, without
any detals, in the schedule of military receipts of the Account circle

concened under the column, ¢ Remttance Transfer Receipts 1ssued vn
military treasure chests’

Ko. 89.

Page 43, Artale 363—
Inser; the following s & Note below this Articlo :—

Remittanc
Note—T avate advice 1 sta shonld be prepared for S pply Bills and

Tron Tor Reaeigte drawn on Lawnpore Laboro wid harachy Tie. hats for th € mme
hould be rent. to {le Banking Vejartment of the Leserve Bank and thote for the lat
to the branch of the Impe 1! Bank

[C A.Codo, Yol 11, Eth Edn  (2ud Rep), No 59 daled the Vst Dctober 1935]

{C A Code, Vol II, 8th Edn (2nd Rep) No 78 dated the 2nd September 19351

advie, should be authenticated by the drawer's imtials, 1 order to
prevent hesitation on the part of the drawee If the drawer shomd
enter the amount so carelessly as to enable o stranger to alter 1t, and
fraudulently to obtamn payment of a larger amount, the drawer, and
not the drawee, must bear the loss But the drawee must remember
and apply the numerous defensive checks provided for him

b2
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366, Advices of bills\drawn on 1ny of the local heal offices (at
Calzutta, Madrs and Bolgbay) or branches of the Imperal Bank of
Tndia should be sent directMo the Secretary and Treasurer of the head
office o1 tho Bank Ageni concerned, s the case may be

Accounts of Billg Issued.

567. The district 1ssne registers will be, with the check margms of
the bills themselses, the onlv record of detailed transactions preserved 1o
the cffice but at the time of 15sue each must be entered 1 a general list
of Lills 1ssued to be submitted to the Accountant Geneal with the
monthly cish account

868 There will be four general 1ssue lists, namely —

Supply Bills, local (1 ¢ 1ssued on trensurtes mn the same Auvdit
circle)

Supply Bulls, foreign (s e, 1ssued on freasuiles in other Audit
circles)
Transfer Receipts, local
Transfer Receipts foreign
Fier local bills Form 51 18 presenbed , for foreign bhills, Torm 52

269 The general number of each bill must be given, without fml,
1n these lists, the special or district number 15 not required  Each of
the four vl be totrlled dulv nd s total carned separately mte the
cash book

370. At the end of the month these lists will be submutted in
onginal to the Acconntant General vath the cash account, ~herem the
totals only will be shown of the 1eceipts of the month under supply
bills and remittance transfer recempts loc1l and foreign, respectnvely

~o office copt of these lists need be Vert by the Treasury Officer

Cross checks -

&T1. Tt will be useful to note the cross ehechs which z
Officer can cich evening apply to the severil e
b);l),,‘l-;suud ’_]I'hc severi] adiice hsts and ¢
chiech one another directly, the total of each general
the l‘nh\ 0f the advice hista for that class ind uu]:sg:::;zﬂeilzflg
be 1 times tested by the Tretsury Officer nmself tﬁe ‘otal of each
general hist, too, should, das by das, be mmpared,mth the credit ¢

the cvsh book s and lastly, the 1caue of f,
vamber of entries 1n each pur of gen:r'll ?:ﬁ: should b checled by the

Treasury
documents connected with
he district 1ssue regusters
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t o= -t
mgls an Indian oficer m (harge of 1 treasnrs should sign his name xa

Tughsh o Db it wntten i Tnghisk: characters below the vernnculat
=ignature

372 Wlen iy chinge of ‘Trcweany Ofucer oceurs, o specimen of the
sinature «f tne new-omet hould be fornarded In the out gong officer
to Al trersuries uwsmally diawn on The following form will be
convement —

The unders gned tegs to nohify to
of the executine charge of the treasury At
whose signatnre 15 annexed

that Lie t1s on thns day been reliesed
., a specimen of

Rehiercl Cfficer

Relicving Off cer
The 1

1 If % should Le necessary for a Tieaswy Oftcer to wssue 1 Pemittance Transfer
Receit or a Supply Bill on a treasury not usually drawn upon_to which a specimen
of s sipnature has not been sent under the rule in Article 373 then at the time
of 1sue of the Remiltance Trinsfer Receiqt or the Supply Bill he should slso forward
a specimen of his signature under a epecial forwardmg letter, which should be posted
M a separate cover and not 1n tl ¢ corer contaimng, the Advice List

2 1n the case of an Indan offcer whe signs in vernacular lus name should sl

be written 1 Enghsh characters in tl ¥ notice as well as after s signature 1n bills
{Article 372)

3 When an officer who was formeily 1n chuige of 1 treasury resumes charge of 1t
;a)(éier a lapse of time M sigoature need not 1gain le circulated among Treasury
cers

Check on Payment of Bills.

374 The advice hsts 1ecened from the issumg treasunies must be
opened 1 the pesence of the Ticaswy Officer, and each dated ana
mrtalled by him after he has satisfied Inmself of ite genuineness Ly
ex mining the signtture of the driwer and, if necessary, the post mark
They should then be sorted and 11 nged according to the treasuries
fron whih they me recer ed and pasted chronologially m guard files
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m such o way that advices recetved from each ireasury may be kept
fogother These files shomld be kept under lock and key

Nosr —TIt may be as well to remind Freasury Officers of tha gecanty (agawst the
frand of altering after signature the amonnt shown m the advice) which )3 afforded
by compansen of the total amount reported mn words in the headmg wiih the Teal
fotal of the figured amounts of an advice Any alterstion of apy eniry, whether of
names or figures, m un advice requires the drawer s mitmal (Articlo 365), so that 1t 13
scarcely pasuble that any fraud should be sttempted by allenng the advica Before
he has signed 1t, suce at the time of sigming he would nottce any uncertificd correc
twon

375, The advice hsts, arranged in the manner presanbed m ths
precedimg articles, wil facilitate the examinabion and dentification
of brlls presented for payment The entries made i the adwce hsts
should be a sufficient obstacle to the hment of nils forged or
fraudulently altered , and their sequence effectually bars the vse a second
tume of a district number, and suggests suspiclon even of the advice hst
where a high nomber, general or special, follows a Jow ome The
eolumn for remarks provides space for necessary notes of calls for advices,
of references touching wrregularities, of cancellation or of ssue of certi-
frates of non payment, or of advices of seconds or thirde, and the
Tieasury Officer should be careful to see that these notes are punc-
tually made

E ination of Bills ® d.,

276, On presentation of & bill for payment, the Treasury Officer
must comyare 1t with the advice, and should satisfy himself carefully
that 1t 1s 1o order, and that it 19 receipted on the back by a persen
able to give a legal quittance It should be borne mn mund that in the
case of o remittance transfer receipt the hability of Goverument ta ths
payee mme% therewn can only be discharged by payment, of the amaunt
due therbander to the smd payee or his lawful agent or to a recogmsad
bank 1 whose favour 1t 18 endorsed for the parpose  Tn cases the(’re‘fSe
where payment 1s not made an an endorsement 1n favour of & recog: org
banh the Treasury Officer should not merely catisfy hymself of :fx
genumeness of the payee & signature to the receipt on the back of 2 b “3
I the payee imself 15 not 1n attendance, the Treasy Offi .
‘-ggum himself that the presenter of the reratttance tm?;ier rceecixniu“
g fm& gent 81 messenger of the payee duly anthonsed to receive . t'e
I en, the presenter 13 unknown to the Treasury offic ‘paymen
k c;vn, should there be re ble grounds for 3 ‘m Sb o i
s;l‘f‘)l:;}l m:ee«gon of the remittance transfer recex}xt, the ".I‘x?ea)s‘s egé or
recuve par;l;[;ntuo:r?\tllqngtﬁmg !trhg' P‘;: fi"c,“auigonzmg the 1reznfercf:

pocive payme R ayee's hehal woilatly ap cases wh
”My 2de on sn endorcement to recognised hg.ynk the ’I‘re'\m‘::;
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Officer must assure lnmself that the presenter of the remttance transfer
receipt 15 the authorised agent or messenger of the bank

Nore—Remittance {ransfer receipts are mot payable at sub treasuries save as ex
pressly_provided by notes m the List of lreasuries and Sub treasuries i Indim"
or by Rule 2 under Article 164 But 1f the money payable on a remittaince transfer
receipt 15 required at a gub treasury, tlere 13 no objection to the 1ssue of a cash order
to the payee for presentation at the subtreisury ~In tuch a cise the payee should
receipt the remiftance tramsfer receipt as Iteceived payment by A cash order on
weem——— Subtrewsury and the Treasury Officer af tho district treasury should
finally deal with the remittance transfer receipt, and should take the same precautions
regarding the delivery of the cash order as are prescribed in the case of payment 12
cash. See also role 2 under Article 9 and the Note under Article 168

8T7, The ponts of orders are, that the bill has been advised; that
1t corresponds 1n all particulars with the advice, that 1t bears ths

gemume signature of the drawer (that 1t hearsthe-sizneture-parp 5

that 1t has not been tampered with;
and, of course that 1t 18 not a ¢aneelled or a lipsed bill or one of which
a duplicate has been pmid ~ Yet a bill may be pmd—

Without advice, 1f there 1s no renson whatsoever to doubt 1its
genumneness, and 1f sufficient security 1s offered In the
case of well known and rehable holders, this secunty may
be dispensed with  The Treasury Officer should 1n all such
cases apply for the necessary advice without delay

Even though differing from the advice, at the discrelion and rish
of the drawee, provided there 18 no suspicion of fraudulent
eiteration, nor any possible doubt of the genuineness of the
bill  But great caution should be exercised before paying
on a bill an amount larger than that named 1n the advics

N If the remMiance transfer recei bears no signature Phegorting to be
that of tBw, Accountant fact ehould be 1m sately brought to the ce of the
Treasary O who 1ssued\the bill, in order t he may ascertan whe the

book

amount was cordctly bronght

Doubttul Bills.

878. In case of erasure, alteration, or other serious cause for suspi-
clon, the drawee should, before payment, refer to the drawer, the post
offica or the Accountant General as the case may require Any
material alteration of a bill without the consent of the parties, after 1
has been drawn, or endorsed, affecting the date, sum, or tune or place
of payment, will invahdate 1t, but the mere correction of a mustake, as
by 1nsertmg the words *‘or order’” 1n the endorsement of a supply bill
will have no such effect A merely techmcal defect, such ac the omus-
sion by the drawer to note the purpose for which a remttance transfer
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I
receipt 18 xequired, will pot jusufy the drawee’s refusal to pay. Remt-
fance transler 1cccipts shoutd not ordmanty bear any other endorsement
an that of the payee, and Government officers are justified in declining
to casl such receipts bearing any other endorsement whenever 1t may
appear deettable to them to do g0, but payment should be made, if so
fier'rod, on endorsement of the remittance transfer receipt in favour of a
veeyymeed bank.

Nort —The order conveying the lash anstruction: poes on “There 13 no ob)echion
1o the bank of —— paying on Jts own sesponsibility, and for the convemencs of iy
ronstituents, iransfer ecepts bearng endorsements 1n additfon to that of the payee
Tn all such cases, the bonk musk 1taelf endorse the transfer receipts* (The bank had
pointed out that the specisl endorsement of the payee was as full an acguitanre to
Qovernment as a simple “Contents received”"—m consequence, no doubt, of the stipula
tion on tho face of the ball that it s Nov Trunsrensvie

Form of Receipt.

379, Fo the snffictency of the receipt, 1t 18 necessirv to ree that 1f
13 ot for o part only of the bill, and that 1t 18 given by the legal holder,
On 1o account may 2 bill be pwd by nstalmenta s recerpt for the full
amount must be given on the reverse, and the full amount must be pad

(@) 1f the legal holder be dead, payment should be made only to
tus legal representative, 1 bill for less than Rs 100 may,
however, be paid withont a certficate of admmistration,

(b} Tf the recerpt be signed by an agent or attorney, not t
existence, and of the record 1 the treaeury,yx’)f thg ;f:w};:
of attorney, shounld be made on the hill

() If more than one person be named n a b} in i
all must
order to give a vahd endorsement or z‘ecéxp& ’ Join i

(I A bl pryable to A B cannot be cashed on th i
a LRTRY
partoer © D without produchion of a [orma; ep?}a)‘i:f }:;;
attorney, a bill payable to A B & Co can be pud on the
weeerpt, 13 A B & Co, of any member of the firm.

) Bills pasable to an  meor
porated company or a
mnt(;om!c!hudy may be pud on the z{\ecazpt of thr;yog::)i?i
r::“ :;rlozrc; hg;lcm:]y or specially, by is regulations or by
ey of e ey to recerve moneys payable to such com-
I the ctee of il puyable ta o
N an unmeorforated bod
bl T T ek ot s mores s
Iy su

the inthonty ias heen ﬂuh'?m)fc;:gs whoutd fret satily Tameel. that
1 :’l;on.(\‘:nmam of the bilj e payaple by transfer to some head
ount, the head of uccount to which it 3a transterred,
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and the atem i which at 1s included 1 the treasury
accounts should be noted n the advice hst, and separate
credit <hould be given n the cash bool. or register con
cerned  The voncher submitted with the hst of payments
will contan 4 certificate to this effect over fhe sgnature
of the Treasury Officer If the bill be endorsed to the
Collector or other public officer, he <hould endorse .t
‘Credit to such 1 head of account over s mgnature
\ote.—4 public officer when he sends a tranefer receipt to 1 treasurv not for
cash payment but for credit of its amonnt in the treacurv account: must tefore he

signe the rererpt add to the words Recerved payment the further words by transfer
aedit®  Omiss ot to do this faci tates frandulent apiroj riatton of the money

Record of Payment
No. 78.
Page 49, Arpele 380—

In hines 6 and 7 for the words * banks with & branch bank

the words ¢ businecs1s conducted by the Banh subsuzute

[C.A Code, Vol 17, 8th Bdn 7nd Rep), Ko 78 dated the 2nd September 1935 1

LU AE Pru s o un e .

1. On receipt of advice of cancellation of any bill or on its Jap e whether under
u[mle 387 or under Article 181 1ts amount should be entered in the amount paid
column

2 The destructon of the advce hsts of bills drawe may le an toned Ly the
Accountant General after he has completed and aljw ted his h t of lapsed talls for
the period to which the adwice belongs

Accounts of Bills Paid

381 A volume should be prepared at the begmning of the jear
(Torms >3 and 534 mm which the bills will be entered ns they are pud,
the datly total being each day carmed to the cach book  These registers
of billz pard mll be four 10 number {lihe thove of bills 15sued), nmely
for supply bills and for transfer receipts each a pair, one of which 1s
for lecal (Form 33 and one for foreign bill (Form 54)

382 Four schedules of bills pud (in the same form as he registers
<houll be punctually wniten up before office closes m order to be
submitted to the Accountant General on due dates and the bills them
eelves should be attached to themr schedules

Issue of Remittance Transfer Receipts by Miltary Acconnt Officers

383. Transfer re~eipts 15sued by Miltary Account officers (<ee Article
176) undergo, previous to payment precicelv the same form of <crutiny
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and test But the entry of the payment 1s to be made in the appropriate
column of the Military Schedule of Payments (Chapter 27) and not
the Registers prescribed in Articles 881 and 382

Issue of Dupheates,

384. A duplicate of a bill may be 1ssued under the circumstances
stated 1 Article 177; and 1o the event of the loss of both original and
duphzate, o tripheate may be 1ssued on the same terms as the duplicate,
the non-psyment of the others being certified No special form 18 pro-
wided for triplicates; the form of duplicate must be altered by hand.
Nether duplicate nor tripheate can be 1ssued without reference to the
Acccantart General if the bill bas lapsed

385, The duplicate and triplicate must be drawn n exactly the same
terms as the original bill, with the same date, the same number, the
same amount, and the name of the same payee, so that, 1f a lost bull
has been endorsed, the endorsee must apply for a duplicate through the
orignal payee Tt will be 1ssued under the signature of the officers 1
chargs of the treasury at the time, slthough he be not the person who
signed the original bill

386. No duplicate or tripheate older than eix months should be pud
without previous reference to the Accountant General, or, m the case of
mulitary transfer receipts, to the Controller of Miltary A~counts, nor
should any duplicate or triphcate of a bill endorsed for payment at a
gub treasury be either cashed, or endorsed for payment at a sub treasury,
until the officer at the sub-treasury has certified that he has pot pmd
the omgnel, and that he has recorded the 1ssue of a duplicate

Cancellation,

387. When a il 1s cancelled as provided 1n Article 178, the fact of
cancellation should be conspicuously noted across the face of the bill; as
the same lime note should be made 1n the register of bills csued (F(;rm
49) and sdvice sent to the officer drawn on, who should at once record
the fsct 1n the Remarks column of the adwica b, angnally weaned and
also noto the amount of the bill i the column of ‘‘Amount paid,” vide
Artule 38), Rule 1  The amount refunded should be charged, ,m the
schedule of local or foreign bulls paid (supply bills or transfer re,cel ts)
according as the bull cancelled 13 a local or a forergn bill, and the ng;x o
% {Ee treasury drawn upon should be entered 1n the colm,nu of Remark:
ro:xac ]e::rynzlusltt l:sfslépr{,::adr bg‘tche tc}:mce)l]!ed and duly recerpted bill a3

. , even though 1ssue ang e
place 1o the same month  The special {(drstrict) nu;gertr;cg?tt::::c:ﬁgg

bl may not be used for anotber bl
By mot even though no other has been
rnnct:lln(:mn e same district between the gssue of the bill and ats
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Exchange.

388. When a bill 15 eschinged for another (see Article 180), the
orignal bill will be treated and charged as a bill presented for payment,
and the amount again credited as recenved for the 1ssve of the new ball

Lapse of Bills.

3fY. Supply bills and trinsfer receipts, wlnch are not pad before
the end of the thurd account jear after that m which they are 1ssued,
lapse and slhould be so mirked m the Remarks’ column of the advice
hst, ther amounts being at the same time posted mn the column
“Amount pud’ , thewr amount s transferred to the credit of Government
by an account entry made by the Accountant Genmeral Should any
one apply for payment of o lap=ed bill he should be directed to address
the Accountant General, 1f payment be sanctioned, the amount will be
charged 1n the cash book as a miscellaneous refund and noted against
the credit to prevent a double payment The rule apples to bills drawn
by treasuries under other Governments, as well as by those under the
same Government

1 Transfer receipts 1ssued by Military Account Officers lapse 1n the same way as
those of civil treasuries, and payment can be made only under an order of the Con
troller, Military Accounts

2 Regarding transfer receipts for sepoys remittances see Article 184

Supply of Forms.

890. Forms of supply bills will be supplied to Treasury Officers by
the Deputy Controller of the Currency of the circle, and forms of
Remittance Transfer Receipts by the local Accountant General Con-
trollers of Military (mcluding Army Factory, Royal Air Force and
Naval) Accounts will make thewr own arrangements for the supply of
these forms Indents for supphes should be in Form 55, and shou'd
ordinanly be for twelve months’ supply

1 Al theso forms are now printed with a coloured ground pattern on water marked
paper y \! erasure 13 ! h as 1t 1avolves the removal of
g0 much of the coloured ground pattern as to ensure detection

LI U P e -

r shall be allotted to each province and

! be 1 that colour, the printed numbers
bered forms with the word ‘Dupheate’
will be used

5 For the convemence of commercial honses 1t has been decded that supply bills
for more than R1000 may, if required, be 1ssued 1n doplicate, the fact of such
an issue being noted in the sdvice A duplicate should not, however, be given nnless
specially esked for !
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Care of Forms

391 Tmmediately on receipt of a parcel of forms of bulls they should
be carefully exammed The duphcate. for disirict treasuries are made
up 1n books of ten each, and bear no numbers, they should be countel
The onginals are made up m books of fifty each, and berr a printed
numuer 1n g general series peculiar to the province, here (he sertes of
num}ers 1 each book should be checked and the books themselves
com, red with the particulars given n the mvowce The acknowledg
ment should certify that the forms have been counted and found correct

892 The forms of bills and of advices should be plared m store
under the key of the Treasury Officer who should each mornimg 1ssue
the book o1 books containing bill forms, and the advice forms, for the
day s use He must be careful not to 1ssue a book of a later seriil
rumber before an earher and therefore should see that the store 13 so
artnged as to prevent mistakes Every evemng the unused forms will
be returned to him, and he should see that this sertes 1s unbroken,
that no form 1s 1ept back unissued unless 1t be spoiit, that the numbr
expended 1 the day agrees with the total numbers of the two lsts of
Wlls 1ssuel, vtz on the local and on other Governments

293 Spoilt forms should never be Jdestroyed both the check margmn
and the form 1tself should be defaced under the Treasury Officer 8
mitials, and the forms returned fo the Accountant General with the hst
of bills 1ssued (local Torm 51), the deficed check margin being retained
m thie cheque book
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Chapter 21.—Miscellaneous Subjects

Seamen s Money Orders

304 | Suppls and D stnbut onof Stamps 10>
Exem nation Foes 799

Seamen’s Money Orders

394 4 Shipping Masterisrequrel at the close of eichdny on whicl
sea1 ¢n s mronev orders ue 1ssued to remut to the Treasury at tle station
the amoint recenel Iy hm on that weount including commission
The remttince will be accompamed 1y an extriet schedule in th»
form appended to tl e tules (Instru tions to Shipping Masters in India)
and tle Treasiry Officer 8 acl nowledgments will te talen in the pass
loo' to te hept for tle purpose At the end of the month tle Treas
irv Offce will fornard to the Accontant General a schedule m ths
same forn giving particalars of the money orders issued domng the
mont}

“ore —Comm on on Seamens monev o lTers s cf rged 2t 17 n tte pound
subject to a m nmum ¢l rge of 37

395393 Delcted

Exammation Fees

399 Al fees tendered by candidates for examimation will be receivel

at tle treasury A s ngle receipt only 1s to } e gaven that 13 a dupheats
may on o acco nt be ssued

Note.—In the case of Government Examnito s wlen tle fees from the several

cand dates n a school are rem tted nto the treasury a o 1 mp sum a s ngle collect ve
rece pt for the whole amount w Il Te ssned

400 If the amount or any part of 1t 1s to be refunded n certificate
5 osenderwd o e o g e g oy & n St iy iy Rk
of Examners or tl e Secietiry Publ ¢ Service Comn scon 1s the case
may le specifymg the amomt to 'e refunded and the smount so
autl orize 1 wall be paid on presentation of the orginal rece pt so endors.d

at tle Treasary wlence it was 1391 ed—the rec p ent giv ng his receipt
belos tle cr Torrement

oTE —When a refund has to he made of a part of 2 I np s m rem tted nto the
—irea ury on_behalf of several cand dates 1n a school for wh ch a s ngle collcct ve rece pt
M

lawn.n Artcle 115 w it bo followed

Page 53, Avtcle 40— No 80
For the words 1
111;1;! land 2 of thx:AroL?:l]eheud offico of tho Im

13 ot Caleutts B subatitute tho worgg pe am Of India

ombay or Mndras * the Reservo
IC A Code, Yol T1 8th Fdn 2 80 lated tha o, 1
* 2 Qo
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Care of Forms

391, Immedntely on recapt of 4 parcel of forms of bills they should
be carcfuny ¢xamned  The dupliate for district treasunes sro made
up 1z books of ten each, and 1 eir no nmnbers, they should be counted
The onginals are made up i books of fifty each, and heir a prntel
numier i o generil series pecultsr to the province, here the sertes of
numntors an each book should be cheched, and the boohs themsel=s
<om, red with the particnlirs gnen m the moice  Tho acknowledg
ment should certify that the forms hive been counted and found correct

392 The forms of hills and of advices should be plized 1n store
under the hey of the Treasury Officer, who should ech morning 1esue
the book or boohs contuning bull forms, and the advice forms, for the
d1y & use o must be carcful not to 15sue o book of 1 later senal
wnnher before an earlter  ind therefore should see that thy store 18 €0
arringed 1s to prevent mistihes  Liuery esemng the unused forme wall
bo roturned to him and he should see that this series 1s unbroken;
that no form 1s hept bae) umi sued unless at be spoilt  that the numbr
expennded m the dsy agrees with the total numlers of the two hsts of
ilis assuel o1z, on the local and on other Governments

393 Spoilt forms shonld never be lestroyed both the sheck margin
and the form itself should be defnced under the Treasury Officer s
1nitials, and the forms returned to the Accountant General with the hst
of bills 1ssued (loeal Torm 51) the defreed chech margin bemg retamel
in the cheque book =
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Chapter 21.—Miscellaneous Subjects.

Seamen s Money Orders 301 | Supph and Distribution of Stamps 402
Txammation Foes 299

Seamen's Money Orders.

394 A Stuppmg Masterisrequred at the close of each day on whick
seamnen s money orders e 1ssued to remut to the Treasury at the station
the amount recerned b him on thit iwcount mcluding commission
The remittance will be accompamel by nn extrict schedule i th»
form appended to the rules (Instructions to Shipping Masters in Indi)
and the Treasurs Officer s acknowledgments will be taken imn the pass
bool to be hept for the purpose At the end of the month the Treas
ury Office will fornard to the Acconntint General o schedule in the

same form pmving particulars of the money orders issued during the
month

NorE —Commiesion on Seamen s money orders 15 charged at 1d
subject to & mmmum charge of 3

3953893 Deleted

m the pound

Examination Fees

299 All fees tendeled by candidates for examination will be received
at the treasury A mingle receipt only 1s to be given, that 15, a duphcate
may on no account be 1°sued

Nore—In the case of Government Examinat ons wlen the fees from the several

candidates 1 2 school are remntted into the treasury 1n 2 1im) sum a single collective
receipt for the whole amount will be 1ssued

400 If the amount or any part of 1t 1s to be refunded, a certificate
will oec endorsed upon the original receipt by the Secretary to the Board
of Examners or the Secietary Public Service Comniission, as the case
may be speafyng the amount to he refunded, and the amount so
autherized will be paid on presentation of the onrgimal receipt so endorsed

at the Treasury whence 1t was 1ssned—the recipient gving his receipt
below the endorsement

Nore —When a refand has to be made of a part of a lump sum remitted into the
—~——-ireasury on behslf of several randidates 1n & school for which a simgle collective receipt
wen n Article 113 wll be followed

Page 83, drtscl, 497 No. 8. Meebhadail ﬁ(&
wi

For the words «
lll:gs Yond 2 of s‘h “"' A’:&;‘e hoad offie of I
s % Caloutta, Bombay o ﬁggﬁgu;.e the w&",gj’,‘,“l Bank of
. the Re, ndyy »
c
1C A Code, vor 11 gy g, @ Payy g, 4 erve Bany :)n
* 80 BO, dats e
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Supply and Distribution of Stamps.

402. Rules laid down by the Government of India for the supply and
distribution of stamps of all descriptions are printed in Appendix 9

1. For Unemployment Insurancs Stamps, see Article 259
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Chapter 22,—Central Departments,

Oentral Departments defined 403 [ Receipts .. 408
and 403 A Expenses of Governor General on
Payments 404 tour 408 A

Central Deparime defined

403 The name ‘‘Central Department’ 1s here given to certann
departments whose operations extend over several provinces, and whose
accounts 14 1s found conventent to collect under the charge of a single
accounting officer, namely, the Accountant General, Central Revenues
Traneactions of such departments are ordinanily treated as pertaining to
the Central Revenues to be passed on to the Accountint General,
Central Revenues, for adjustment The following departments are 1
cluded 1n this designation —

Survey of India

\Meteorolo,

Archaeo]oggyy ,

Geological Survey,

Intelhgence Bureau, Home Department,
Indian State Forces,

Impenal Department of Agriculture,
Mipes,

Botanical Survey,

Viceregal Estates

The charges of these departments should be reported to the local
Accountant General b1 monthly in schedules showing the voucher num
bers and the amount of each voucher, a separate schedule bemng usad
for e~ch department

403-A The accounts of the Indian Stores Department and the
Northern India Salt Revenue Department which are also Central
Departments are under the charge of the Audit Officer, Indian Stores
Department  Payments to officers of these departments are made by
the Audit Officer, Indian Stores Department, by means of cheques

Payments,

T No 94 .
Page o5~Artscle 401~ N

pe Bubstrtute the following for this Article -—

404 Expenditure wourred by the Central Departments named 1n Article
403 will be disbursed by Treasury Officers on Iills presented i tho usual v:'ny
{subjoct to special instruotions relating to certan departments contamned 1
Artiole 406) and included 1n the br monthly accotmta i

iy
IC A Code Vol 11, 8th Bdn (2nd Rep) Mo 94 dated the 2ad Decomber 1035 ]
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Supply and Distribution of Stamps.

402. Rules laid down by the Government of India for the supply snd
distribution of stampa of all descriptions are printed in Appendix 9

1, For Unemployment Insurance Stamps, seo Articla 250
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Chapter 22.—Central Departments.

Central Departments defined

403 { Recempts . . 408
and 403 A Expenses of Governor General on
Paymeats 1014 tour 408 A

Central Deparime defined.

403, The name *‘Central Department’ 13 here given to certamn
departments whose operations extend over several provinces, and whose
accounts 1 15 found consentent to collect under the charge of a single
accounting officer, namely, the Accountant General, Central Reverues
Traneactions of such departments are ordinanly treated as pertaining to
the Central Revenues to be passed on to the Accountant General,
Central Revenues, for adjustment The following departments are in-
cluded 1n this designation —

SFrvey of India,

Meteorology ,

Archmolog;'y R

Gealogical Survey,

Intelligence Bureau, Home Department,
Indian State Forces,

Imperial Department of Agriculture;
Mines,

Botanical Survey,

Viceregal Estates

The charges of these departments should be reported to the local
Accountant General br monthly mn schedules showing the voucher pum-
bers and the amount of each voucher, a separate schedule bemng used
for each department

403-A, The accounts of the Indian Stores Department and the
Nortbern India Salt Revenue Department which are also Central
Departments are under the charge of the Audit Officer, Indian Stores
Department  Payments to officers of these departments are made by
the Audit Officer, Indtan Stores Department, by means of cheques

Payments,

TS i,
N ad.by,_tw Departments nsmed

A
_I‘ng‘ 55 Article 494 To 91
3 fgfa{zuh the Tollowing for i1y, Arti
XEendstur -
03 © Inoury, P
(uubi:g: l:: disbursed Ly Trmc‘:lu,!'y(;'h' Cotend S0y netyy 440 e in Articte
Artale g L Mstructiony g2 3 1 e | row ] by th wmind w3
e nd included 1n the 2% mmﬁld;l ::v r:n)“b:" frrtments contane’
Code Vel 11, g1y, s '
3 Pdn
BR4D) 30 94, datad 115 311 Drocermber 19351

kT vrncan fad e sl s
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405, ‘Lhe Central Departments nimed an the  margm slo drav
money on billy presented i

() Geologieal Surs ey the uwswal way  Euch bifls
n) Impenint Dop istment of Agricufton can, howeser, bt cashed only
pgunsg letters of credit o

pyment order assued by the Contioller of the Currency

405-A. Lhe Supermtendent of Lieredil Eetates v placed acconnt
with the teeasuries at Sumis, Detin, Debira Dun and Calcutta and obtams

funds thercfron i the following ways —
(1) By drwong clieques for all disbur-cmients other than pay ani
allow inces of pgovernment sctvant~ on regulr establish
ment~ not charged directly to worl s and
(21 By presenting billa 1 the wsuil waner for piy and aliow:
ances of government servints s well s for persona
advances

406 V hen eashing bills referred to v Atticles 404 ind 405, the
f)llowing po nts should be epeenlly borne w mind —

Name of Department Procedure
o - e
Moteorology . . {a) Obsctvers wil draw bills for ther
payor allowance and for their os

tablishment under the signaturs of
tho local oficer % lio mav bo 1n charge
of the obseriatory Their contin
gent bills must be counterstgned by
a Meteorologs* or Dircetor  The
contingent hills for obsor atories m
the Centrl Proviness and Burma
will bo countersigncd by the respec
tive San tary Commuesioners of those

\ proy nces

!

(4) Bills for unususl expenditure or for
any contingent oypoendituro exceod
g Rs 200 or for instruments ex
ceoding Ra 50 in value or for expen
diture  an speewnl worka or under.
takings® must be countars gned
by the Directar Cencral of Obser
vatoryen

Geological Surve,
& urvey The Director s countersignature 1s neces
sary on all bills other than thpse of
Geol-gieal Survey Officars for their
own pay and fixed allowances.
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405. 'Lhe Central Depirtments nimed tn the margin alo draw
moncy on bills presented @

(1) Geologreal Survey , the usual way. Euch bill
(u) Imperial Dopnrtment of Agriculture can, however, be cashed on‘y
agmust  letters of credit o

paymant order 1wsued by the Contioller of the Currency

405-A. The Supcrmtendent of Vicercgil Latates as pliced m account
with the treasuries at dbunla, Dellu, Delirn Dun and Calcutta and obtams
funda thercfron n the following ways —

(1) By driwmg chieques for all dishursements other than pay and
allowances of government <ervints on regulr establish
monts not charged directhh to works ind

(2 By presenting bulls m the usual manner for pay and all
ances of government sersants as  well ac far samer
ces of government  sers,

S ——
No 97.

Page 56, Artscle 406—
Substitute the following for this Article —
406 When cashing balls referred to Article 404, the following pomnts
Sl L .

Lwan tn mmIng



57

wa @ #1106 §AMEe TG B opy ot the spectmen stauaturo of the dran
:{Ece; lt;e;lhe Acconntant General 1\\}l\o will fornard 1t to the Treasury l’Oﬂ
with lus authonty for payment  Bills submtted m preserted forﬁn ty'
Survey party will be cached by the Treasury Officer on thit authon )1
the transfer of the Survey party to another &tation tho Surveyor Gerern!
take sters to have the nuthonty to the Treasury Officer for pavment c:m{ge
by the Accountant General so thet no hills of that pauty may be pard afts
specified date

{C A Code, Vol 1I, fth Fdn (2nd Rep), No 98, dated the 2nd December 103
pukvey UXTYUIA

Treaeury Receipt Form
No

Recerved from the officer in charge of the. Treasury
Rupees (in words) — bemng the — - -
to be acconnted for by me to the Accountant General, Central Revenues
Rupees (in fignre)
Dated 19 .
In charge
No Party

1 An advance of pay to » gazetted officer will bo drawn Ly humself on & requsition
countersmigned by the officer 1n charge of the Survey paity

2 In cases when a Survey parly or gazetted officer, or an officer n charge of a
party, 13 transferred from one provinca or distnct to another, and no motice of such
transfer bas been given by the Controller of the Currency to the Treasury Officer of
the latter, the pay bill of the party or officer may be cashed at the treasury of the
nesws dstrict on of ‘the il by a last pay certificate

3 When a Survey parly or officer 15 detamed 1 a district for a longer time than
was ongnally notifed, tho Treasury Officer may, on a certificate to that effect from

0 afficen n, i s s Tty 2ed *ans il fur Gneds Yierges for vie antn 1n
“addition to the advices he has received

4 Like letters of credit payment orders will lapse at the end of the month next
following the period for which they are wsued, wde Article 277

(b) In specinl cases, which will oceur only when parties, ete ,
ate at such a distance from a treasury or a sub-treasury
that 1t 18 not practicable to draw funds from them from
tme to time as required, funds to meet the travellng
allowances and contingent expenses of all officers and
mferior servants may be supphed by means of letters of
credib 1ssued by the Controller of the Currency Pay hills

will, however, always be drawn on the autherity of pay-
ment orders [clause (a)]
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e} \ specal letter of credit {see Article 977) 15 sometmes dssued
m favour of an officer who 13 orgamang @ party, ete, of
conseying it from one pluce to snother

() In the cise of Jetters of eredit, both ordmary snd spectal,
the mongy will be dmwn by the efficer i charge of the
party, ete, from the treasury, as required, on sumple
receipts m the following form —

Recerved from the officer 10 charge of the oo Treasury,
&

Qupees {1n words d for by me to the Accountant .
Deg:;\,t()emm Revenues, in pary of Jetter of erethit Do e

Rupees (in figures) e e
i
Dated 18
Signed —
{Survey Rask)
¥ Officer 1 charge No Party

cvevor General has furmished to all Disitict Officers
“© Thﬁniurolfmax Agents Dsts of tho survey stations of the
/ Grest Tngonometrical Survey under then charge aed
they are authonsed to expend, for the protection of each
gtation, a sum not exceedng on an average Rs 4 a year,
outlay 1n excess of s amount should not be meurred
without special authority of the Director, Geodetic Branch
Payments should be made on a receipted hill, 1ccompanis |
by a separute receipt The bill should be sent by the
Treasury Officer to the Duwector Geodetie Branch, at
Dehra Dun  who wi™ \
Accountant General,
il support the char

A stmilar procedure will also be followed in connection with the
maintegance of primary protected bench marks of the Surves of India
hi b has been entrusted to the undermentioned authonties —

(1) The Public Works Department of the sever:] Provineal
Governments and Local Admimstrations for Bench Murks
sifuated within the Pablic Works Departioent areas

2 Thi Rgﬂwa} Department—Ffor  those mimted on Rarlway

ANas

(3 The District Officers~for those m Umted Provinces artuated

at 3 distance from Public W
oo detar ic Works Department aud Raway
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(4) The undermentioned anthonties 1n other special cases :—

(a) Baluelnstan —acentne Oficars of the Military Tingineer
Services and the Trnigation Qfficer w Baluchustan,

(b) Hyderabad (Deccan) —Superintendent of Works, Hydera~
Lad TV e ——— -
No. 99.
Page 59—
Ineert the following as o new Article 407 A —
(407 A The Suevevor Generl has furnished to all Distnct officers and
Politicel Agents hists of the suri ey stations of the (ire~t Trigonometrienl Survey
under their charge and thes ere authoriced to exjend, for the protection of
each station, 1 sum not excceding on an average Rs 44 year, outlay 1 excess
of this emotnt should not be meurred wittout the sper1nl authonty of the
Director, Geoletic Brinch  Piymentsshould be male on a recepted hill,
accompanied by a separate recerpt  The bl shoald bo sent by the Treasury
Officerto the Dhrector, Geoletic Branch at Delirs Dun who will counter-
ragn ond trans mt 1t to the A\cconntant Geaeral, Centryl Revenues the
separate receipt wll support the charge in the distniet accounts
A smlar provedurs wilh eole olloved wm o tomme s ¥ watle ™om
4enance of prnmary protected bench marks of the Survey of Indm:}x\]uch has
been entrnzfed to the undermentioned authorities —
(1) The Public Worhs Department of the several Provinenl Govern:
ments and Local Admimstrations for Bench Marks situated with.
m the Public Works Department arca-,
{2) The Ratlway Department—Ior those situated on Ralway lands,
(3) The District Officers—for those m Umted Provinces aituated at ¢
dustance from Public Works Department and Railway arens

and
P

(4) The undermer tioned suthorities m other speaal cases s—

(a) Baluchistan—Exeouttse Officers of ¢
and the Imgation Officer 1n B?slué‘li?t{i}:mry Engmeer Sexs cen

b) H: had
2} )i‘;ﬁi;i; (Decoan)~—Suj enntendent of ¥ orhs Hyderabad

{¢} Indian States m Bombay—Political Agents
{d) Rewa, Bhopal and Panna State: 1
of the rearective Durbars 10 Contra! Iuda—State Cngineer
{e) Mather Stote mr Cer ral India—Tahsildar of Mathar
(/) Tndian States 1» Rzjput Tk
han States Durbi‘rxs ene—The Public Works Departments of
((5’7) Feudstory States w Bihar snd Onssa— Polityeal Agents
i) District m Palir and Q) t
charge—District ¥]1\;1:;:r:° eluded 1 Exeoutive Engueers
~ Note 71 « ' +

#ots 2 _liench marks of all of! e
r
cost of thews mauntenance will according!
fent Indua States or Railway Admn
TeUiTe 0 hoep such beneh marks 19801 wo ¢ vur winton

IC A Code VAl IT 261 T 5> s m
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\¢) \ special letter of credit (sce Article 277) 18 sometimes 1ssued

m favour of an officer who 18 orgamsing o party, ete, or
conveying it from one phce to another
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(4) The undermentioned authenties in other special cases —

(a) Baluchistan —Dxecutive Ofucers of the Military Tngmeer
Services and the Irngation Officer 1n Baluchustan

(b) Hvderabad (Deccan) —Superintendent of Works, Hydera-
bad Dhvision

(¢} Indian States 1n Bombay —Political Agents

(d) Rews, Bhopil and Panna States mn Central Indis —Stats
Lngineer of the respectrvo Durbars

(¢) Marhar State in Central Indin —Tehsildar of Mathar

¢ Indian States in Rajputany —The Pubhic Worhs Depart-
ments of the eeseral Durbars

(g) Teudatory States in Bihar and Orissa —Political Agents

(h) Districts m Bihar and Onssa not ncluded 'n Dxecutise
Engineers’ charge —District Lngineers
- o e . 1t General, Central Revenues,
the amount paid on 1ccount
'nd the date on which 1t 13
ll

Nore 2 —Bench marks of all other kinds are of value to the local authorities The
cost of their mamtumance will nceordingly be a charge on the budget of the local
Governments Indian States, or Railnay Admimstrations, etc, as the case may be, 1f
he latter require to keep such bench marks 1n serviceable condition

Receipts

408 All receipts will be dealt with in the usual way The follow-

g are additional rules for the Northern India Salt Revenue Depart-
tment —-

(@) Remittances made by a departmental officer will be entered
m a pass book and accompanmed by a chalin
(b) Traders and others will pay into any authorised treasnry or
sub treasury the duty payable on the salt they require,
together with 1its price the price mcluding the cost of the
salt and all charges made in connection with baggin,,
weighing  loading and despatching 1t The Treasury
Officer will send daly an advice of sueh receipts to o
Salt Revenue Officer concerned At the end of each month
each Treasury Officer will send to the Salt Revenue Officer
concerned 1 statement i Form 57 of all svch receipts
brought to account during the month and a check state-
ment 1 Form 56
Tach treasury officer will 1lso send to the Asaistant Commis
sioner Northern Indin Sut Revenue Internal Branch,
Agra 0 conschidated 1eceipt of 11l fees received on account

2



60

408-A] CENTRAL DEPARTMFATS [Crar 22

of saltpetro hhart, rasss and sajj heenses in Torm §7, along
with the statcment of hcenses 1ssued and fees reahsed

(¢) Money paid 1n as 3 deposit will not be credited to the Northern
India Salt Revenue Department, but to Revenue Deposits
as o deposit of the Salt Revenue Officer; and repayment
will be made on repiyment orders signed by the officer
through whom the credit 1s made

(d) At the end of every month the 8alt Revenue Officer wull pre-
paro a concolidated receipt for all the remittances made
by lim durnng the month, giving details of heads, and
this he will send w1th lus pass book to the Treasury Officer,
who will venify the entriea n the pass book, sign 1t and.
the consolidated receipt, and return them to the Sa't
Revenue Officer 'The Treasurv Officer will  prepare
monthly a schedule 1n Torm 58 of Revenue recerved (ex-
cluding deposits) and forwird 1t to the Accountant Gene-
ral along with s c1sh account

(¢) Revenue renlised by officers of the Internal Branch will be
remitted to the nearest treasury or sub trewsury A con-
solidated recetpt will be preprred monthly by the Ba't
Revenus Officer who wil send 1t with the recerpted
chaldns to the Treasury Officer for signature and return

{f) The duty and other charges for the purchase of Baragora salt
may be recerved at all district and sub-treasuries of the
United Provinces, the Central Provinces, Central India
and Rajputans and should be taken mn the treasury ac
counts to the he1d of wccount *“Bombay Salt Department’
The payments mto the treasury should be accomprnted
by indents m the prescnibed form for the quantity of salt

to be delivered and these indents should be submitted by
the Treasary Officer duly 1n onigmal with s covering hst
to the Supenntendent, Salt Department, Kharagoda
Ahmedabad District  Borbay Presidency At the end 0}
each month, each Treasury Officer will send to the Chief
:csc&utnb Otti‘wer I?f Cusséoms, Salt and Opium, Bombay,
ement 1 Form Y
account durmng the mcmchof all such receipts brought to

Nore.—The forms for indents and
be obtemed from 10 Dombay Bt Depariment . * S inted for money recaived should

Bxpenses of Governor General on tour.

408-A. The Military Secretary {0 the
tieasunes on simple vecerpts on account of exp
Euch transactions are treated as those perfax

Viceroy draws funds at
enditure for tour expenses
ning to Central Revenuea,
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Chapter 23.—Forest Department.
Receipts

T 409 ! Forest Officersonloave + . <4
Payments 113

Receipts.

409. ANl sums paid nto a treasury by a Forest Officer or on his

account should be credited to the Forest Department as ‘‘Forest Remit-
tances 7’

Nore 1.—Revenne collected st outlymng stations may be remitted to treasnries by
1means of money orders In such cases no duplicate chalin 15 tendered at the treasury
bat the money received from the Post Office 13 credited without any chalin  'lhe
acknowledgment with the conpon of the money order is forwarded Ly the treasury

1o the Divisional Forest Officer and also an advice of all the remittances received by
meney order on each day on which such transactions may occur

Nore 2.—Eartest money deponits tendered by contractors or purchasers of forest
;lngduce are credited to Revenne Deposits and not to Forest Remittances, mde Articla
410. (a} A Treasury Officer will receive Forest Revenue—
(1) when paid 1n by a Torest Officer, or
(2) when the chaldn 15 countersigned by a Forest Officer, or

(3) when the Treasury Officer 15 specially authorized to recerve 14
Ingnch cases.aconv.af tha abel

d by the
Mfficer in
No. L. wm  the
Page 61, Artscle 410 (5)—
Subststute the following for this clause —
A mmple schedule of Forest Remutt: howing separately the cash scheduls
reerveh i Vit Aoty from vadh Torenh D ¥ Tedgad

o

T

the consolidated Treasury receipt (Form 60) should be prepared and sub- #r8 deal
ruitted to the Accountant General

separate
{C A Colde Vol TI,8th Bdition {2nd Repunt), No 1, dated the 1s% Mavoh 1833 ]

e At e DTG oswas amwy wo s swou e partly 1m

cash and pertly by cheque, or wholly by a cheque drawn agamnst the

letter of credit, the amount paid in cash and the amount remitted by

note
No. 2. aived anl
Page 61, Artscle 412— ry Officer
Insert «

: (n Form 60.A)" after the wWord ¢ yecept ” 1 line 1 of &' rcerg
this Article .

[C A Code, Vol T, 8th Edition {2nd Reprnt), No 2, dated the ist March 1936 ]

Vi
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Payments,

413. (@) Tunds are supplied o the Torest Department by means of
quarterhs letters of credit assued by the Deputs Controller of the
Currency  Agminst these letters of credit the Forest Officers named
therein draw clieques and no charges on account of the Torest Depart-
ment will be pud othernise than on cheques so drawn

0 Qfficers of other Civil Departments acting as Iorest disbursers
can obtain funds for Torest expenditure only agamst letters of credit
¢ mylarly obtuned, side Article 31

1 Cheqoes drawn on er hefore the 3Ist of Varch and presented for payment at
the treasury on or lefore the 30th of ipril will be taken by the Treasury Officer
2ganst the letter ol credit of the othcia) vear an which the” cheques were drawn
If presented for piyment after the 30th of \pril their amount will be taken against
the letter of credit of the year succeeding tlat 1n which thev were drasn

2 For refunds of earnest money deposited by contractors see Article 201 {2)

3} For cheques recened in payment of the \alue of service postage stamps, ses
arides it pe ”

(¢) It 18 optionnl with the local Government to abohsh letters of
credw for Dorest Officers and to allow them to draw cheques oL
treasuries with which they majy be pliced m account by the Accountant
Gereral

414 The Treasury Officer will cash, agamnst the drawmg account
of o Divisiopal Officer, & cheque drawn by an officer holding chargs
of a Forew: Sub drvision or Range provided that he has recerved from
the Canservator instructions to that effect mn writing  Such nstructions
musf] emporel dgrhe oﬂi,rcirtpe&sonally =nd may speafy the extent to
which he ma; aw at officer mus .
whuch valSIgDﬂI e t not use the same cheque book

415 A Treasury Officer will endeavour to provide fund,

3 at a sub-
tremsury to meet the demands of a Forest Officer for dmwa]: ; thar
sub treasury provided that he has recerved due warning from that officer
of the probable amount to be so drawn , but see A!‘tlc’ie 21

416, Hach cheque pard will be enter
be submitted to the Accountant Genem]ea m 2 schedule 1n Form 61 ro

Forest Officers on Leave

417, The leave nllowances of Fore
st Officers on 1
E;:;:: ;vu‘xlwx:s tt};f;e lsf no axsbgrmng Forest Officer n;lnyeizep;?dlsgétra:h:
o se of any of
requured Toe e, howye'v(;r,e; gazetted officer no letter of crediy being

w the same way as Forest chegzgla be charged m the treasury accounte



63

Cuxe 24] RAILWAY DFPARTMENT [418-20

Chapter 24.—Railway Depariment.

“orz.—The rules m this chapter apply also to Raulway Companies which, unler
the terms of thewr agreements, are provided with fonds by credits on Government
treasuries and are requiced or permitted to remit their €ash receipts thereto

Recepts 418 Payments at Sub-treasuncs . 428
‘l’ay‘ml:n!s 422 Bervico Postago Stampa . 420
Chegues 421 Campentation for Lan ta 430
Subordinate Reilway Officers . 428 Foas Book PO k1Y

VMonthly Settlement . 432

Receipts

i
418 o deposit aceount can be opened 1 a el tresury by officers
of the Raillnay Department whatever sums are pud into a treasury
by 2 Railnav Officer or on Ius account must be carried to the credit of
that department 1 the avil accounts

1 This rule apphes also to depouits made abt tho nstance of the Railway Depart.
ment by mummpa&\es ot other local funds or local bodies, {0 meet tha cost of works
to be carmied out by that department In this case the accompanying chalin
(Article 5) should state clearly the name of the Railway (and 1f possible of the Rail

wgly dustrict) {0 which the amount 1a creditable and of the work to which the depomt
relates

419\ Railway_Officer nho has frequently to mahe remittances wiil
Ko, 81,
Page 63, Artrcle 419 Rule 2—.

TIn kine 1 of this Rule for the words « local h
Bank ot oqe) e R loca ead offioes of the Imperal
e xl:bay ::d“ﬁ:i;m?g. words ¢ the Reserve Bank of Indi at

{C A Code Vol. IT 8th Edn {2nd Pep), Nn 81 dated tho2nd Soptembor 1935 )

1 The consolidated receipt will be mgned by the Treasnry Officer, however smail
1ts ‘amount may be

2 Remittances made fo local head offices of the Imperial Bank of India of
cheques pad 1n as Radway receipta should be entered in the remittance book bt
1n the place for the treasary receipt ehould be entered By Bank cheques and the
book nced not be eent with the remittance prowided that the cheques are always
enlored Iay to the Pank of——— or  Credit account of Government

420, (a} In the case of open lines of Railway, remittances of eash
are made by or on behalf of the Chief Auditor of the Railway or the Chief
Accounts Officer of the Railway where such officer exwsts as far as
possible dmly Bach remmttance 1s sent under cover of a spectal form
(State Raillway Torm No C O 20), tendered 1n duplicate, giving full
particularg of the remittance  The Treasury Officer will wnte 1 words
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d

at the foot of each form the smount recened, and will return one of the
form~ s 4 recept, the other bemng retuned in the treasury

|
(b) At the close of eich month the Chief Auditor or the Chuef
Accounts Officer of the Rulway where such officer exists will forward
« consohdated receipt to the Treasury Officer for signature (Article 419)
The daily receipts will not be returned to the treasury

Norr.—The Controller of Railway Accounts and the Director of the Railway
Clearing Acconnts Office alo perform the duttes prescribed for the Chiel Auditor
and the Chief Accounts Offcer under clause (a) and clause (&)

(et In the case of rathway stations permitted to pay their earmgs
dnect to locn] treasuries, each remittince will be sent to the Treasury
with the book of Treasurs Remnttance Notes (State Railway T'orm
No C O 20) which contatne one block foil and two counterfoils These
ccunterfoils and the block foil will be filled 1n by the station muster
to show the full partculars of the remttince 'The Treasury Officer
will wnte 1in words at the foot of each form the amount recerved and
will retain one of the counterfoils, rcturning the book with the block
forl and the remarming counterfoil duly 1mtialled and signed respectively
From these attested block foils the station master will prepare the
consohidated treasury receipt at the end of the month and get 1t signed
by the Treasury Officer and forwird 1t o the Chief Auditor or the
Clnef Accounts Officer of the Railway where such oficer exists

421 Al recetpts on account of the Rulway Department must be
recorded 1n a register 1n Torm 64 care being taken to show remittances
receivea from Departmental officers and their subordinaies separate
fion those recerved from others on their account An extract from this
register. will be made and sent to the Accountant General with the
cash account

Payments

422 Funds will be supplied to the Compan
managed Rail
’An:caox::sn’:)sf Ie}t‘terﬁ (t)]f cidﬁt t(l(‘)tglm 62) Thepvaeru?ng:t Ex’:‘;u‘:’\::\yei l::’f'
who 18 the Audi cer for this purpose and re
:o be placed at the credt of the Raitway dxsbursl:ng officers 32“ ;:;tf:ﬁg:
reasuries may 1ssue the letters of credit direct on those treasurres spect
mens of signature of the relieving officers being supplied by the reheved

officer for the informats
Phorar 0% oo anfor ofﬁg: and gmdance of the Tressurv Officer when

1 The system of letters of
credit on 8t
Tn caze of dravangs un sul tregsur es hov?:e
mecessarv notice fo the Treasury Officers cone,

managed Ratlways has been abolished
ver the disbursing offesrs will gve the
erned as required under Att cle 25
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423 Yf a letter of credit miscarrv  or be deliyed, and the dis
bursang officer thereby runs short of funds he may be allowed to draw
funds within the hmit of the expected letter of credit but the Treasury
Officer will at once report the circumstances by telegram to the Gov
ernment Dxaminer of Accounts by whom the letter of credit 1s to be
ssued

Cheques

424 Officers of the Compam mimged Rulwayvs will draw aganst
therr letters of credit solely by means of cheques  They are supplied
departmentally with numbered cheque books and before bringing one
mto use will advise the Treasury Officer of 1ts number for record m the
reguster of cheques paxd (Torm 63) 8ee Article 275

4925 Pad cheques will be <ent up by Treasury Officers in support
of the debits 1 therr nccounts iecompanied by a covering list working
up to the total debit  The covening list should show (1) Sertal No ,
{2) No of the cheque (3) Amount of the cheque

Subordinate Railway Officers

426 An officer 1n whose favour a letter of credit has been 1ssued
may empower any of his subordinate officers to draw cheques nganst hig
own letter of credit to nv extent that he mav specifv supplving lmm
with a cheque book bearing a different number from s own and of
course adwis ng the Treasury thereof

Mot —~Beparate letters of credit for such subord nate officers should nob be
opened exther at the head or ot a sub tieasury the disbursing officer who ordmarily
draws funds for this purpose gives a letter of anthorty only and the cheques drawn
and pad under hus authonty will be charged off 11 the same way as if drawn b

y
himself s letter of authorty should be lealt with in the manner described 1n
Article 275

427 When funde are requred for a subordinate at a different
treaswry from that with which an officer of the Company managed
Railway himself banks the latier should obtain a letter of credit on
that treasury and then empower his subordinate to draw agawst 1t
Funds should not be made svailable for such a purpose by means of
Temittance transfer receipts

Payments at Sub treasuries

428 Tunds may be obtained by a Departmental Officer or hus
subordinate officers from tahsils or sub treasures by means of cheques,
but see Articles 22 and 25
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Service Postage Stamps

429 No pryment will be mde at the trewsury by officers of State
Rulways worked by the State for the value of service postage stamps
received by them from the trewsury  Heads of Departments and Dis-
tuet Officers, ncluding those not located at the headquarters of the
TRailway, are authorised to prepare bills for sersice postige stamps n
the speciil form preseribed in Article 981 and present them at the
nearest treasury, where thev sull be dealt with 1n the manner prescnb
ed n that Article  No receipt will be grinted bv the Treasury Officer
rs cash 13 not pud 1nto the treasurs

Compensation for Lands

430 Payments on account of compensition for lands taken ap for
the purposes of the Railway Department should be debited direct
the cash book, the name of the Ralway {and if possible the name of
the Railway district) concerned being specified in each case  This
rale does not however, apply to payvments of compensation made by
Special Land Acqmusition Officers (see Appendix 7) acting as Disbursers
of the Rulway Department Such officers should be treated for the

purpose the rules 1 this chapter as officers of the Railway Depart-
ment a Officers are prohibited from 1ssung any money for
thew ¢ agamst (1) letters of credit 1ssued m therr
favour ty (see Article 426) of a Railway
Depa Loge 4w agamst s own letter of
cred 6, 3
Bagy 2 2 €232,
g No,
or .5 I
o .
L O, Ordg v,
o Zag,
431 The amouny * 8ty Eg, °h ang
accounts must be recorded o " (2 B ” Sud,
remaimn with the Department ]l Otnce P o, Letge
to he wntten up by the Treasmv Officer 10 & datoy
paud, details of cheques paid at a branch bank e 2y
bemg taken from the dmly sheots Nothmg 15 t; be i 85
iogister or in the Departmental Officer’s pass hook eacept tor

o TE b—e‘“wfl’&g:'g;ez%yoﬁgeei ot e headquarters station should send hs p
st longer miervals Lut the dates should 1o Grcy” °% *pdlsiance may bo forward
banling accounts w th w0 resses * onre

A
"onld bo fxed A Deparimental Offcer bav

ave two pass books
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Monthly Settlement,

432 The Treasury Ofhcer <hould arrauge to have a monthly scttle-
ment very early 1 the month with the Departmental Officer, s e., he
should have the pass book wntten up m Tespect of létters of credid
recerved and cheques cashed, ind 1s-ue a con<olidated receipt for the
remittances received dunng the previons month, ride Articles 431, 418
and 42¢ He should also furmish the Departmental Officer with o
certifieate of balance as follows —

I hereby certafy that the undrawn bala; 1 3 Olficer 10
fargn :1{ y e un I'?J nce of T 5

¢ way, at the end of
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Chapter 25.—Deleted.
433—436,—Deleted,
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Chepter 26.—Public Works Department.

t e e e 437 Subordinate Officers . . 445
%‘ocr:g;::w . . 439 Payments at Sub-Troasuries , T
Paymante . . . 4o Pass Book . . . . 448
Billa . . . . . 481 Miscellanesous Payments . . 440
Cheques L1 . . . 441 Monthly Bettlemest . . . 45D

Return of Forms Sypplied 451
Introductory.

437, The rules 1n this chapter apply primanily to officers of the
Puble Works Department T1hey are equally applicable to Special
Land Acqusthon Officers and other officers not belonging to the Public
Works Department, who may be authonsed to incur expenditure
aganst the grant for Public Works™ See Article 32

1 Treasury Officera are prohubited {rom issuing ary mone

for the dusbursements
of civil officers acting as Poblic Works dusbursers (1tde Article 32) excepy in accord
ance With the rules 1n this chapter

438 Thev do not apply to charges for construction (petty) and

repatr which are not treated as expenditure of the Public Works Depart-
ment, vide Appendix 5, Rulmed—

No. 4L

1 For seceipts on sccount

438-A 1In the case of 'A—
other cvil officers under 1a  the Trrigation officer, Baluchistan, and
Accounts, Western Cor « other ** 1n the second line of this Article
to 428, 431 and 432 of
service stamps suppled Code, Vol 11, Btb Fdo (2nd Rep), No 41, dated th
of credit

Receipts

439, {¢) The rules m Articles 418, 419 and 421 apply mutatis

‘mutandss to all cash receipts received from or on behalf of officers of
the Public Works Department

(b) For receipts on aceount of recoveries of rents of buldings, see
Article 46 A These recovertes should be credited i the manner lad
down in exception (5) to Rule 2 to Article 278 (e)

Payments

440 Tunds are supplied to officers of the Public Works Depart-
ment 10 two ways —oiz (1) directly by pay, travellng allowance anl
contingent bills, and (2) by means of cheques The two classes of
payments will be registered separately m the treasury
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Bills

441, Gazetted officers of the Public Worl s Department draw ther
personal bills 1 the same way as gazetted officers of the Cimil Depart
ment Non gizetted Government servents bills and conbingent buls
are however, drawn only by certun heads of offices, Treasury Cfficers
w1l eash such biils of Public Works officers only 1f the latter have
been tlaced 1 account with them specifically for these purposes by 8
wiitten authonty from the Accountant General

1 The rules 1n Chaptera 1 3 4 5 and 6 apply mutatis mutandss

442 Non gazetted Government servants and contingent bills pre
sentcd for encashment may, at the option of the drawing officer, be
pud wholly 1n cash or partly mn cash and partlv by (a) cash orders 0D
sub treasunies (Rule 2 to Arhicle 9) or (b) remttance transfer receipts
op ather districts oide Article 170 (1)

Cheques

443 Officers in charge of Public Workg divisions and other Public
Works officers who may be so authorised by the Accountant Genpersl m
accordance with the rules n the Pubhc Works Account Code, may
draw cheques on specrfied treasurtes and thus obtain the funds requred
by them for deparimental disbursements not covered by the bills cished
directlv at treisumes No letters of credit will, bowever, be 1ssued
spet‘lfhylug the lmit up to which cheques may be drawn during the
mont]

444 Pavmenis made on cheques should be recorded in the regster
of cheques pmd (I'orm 63) prescribed for the Railway Department, but
no entries will be made mn the column for balance  there heng no
letters of credit The pmd cheques should be sent up by Treasury
Officers 1 support of the debits mn their accounts accompanted by a
coverm hst working up to the total debit The covenng list ghould
siﬂo\v (1) Semial No  (2) No of the cheque and (3) Amount of the
cheone

Subordinate Officers

445 A Thivisonal Officer authorsed under Arhicle 443 to draw
cheque on the treasury may empower any of s Sub dimtsional QOfficers
to draw aganst s own account  Separate accounts for Sub divisonal
Ofticers should not be opened etther at the head or at sub treasury,
the Dimsional Officer gives 2 letter of “wthonty only and the cheques
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1
dawn nd pad under his authonts will be charged off 1n the same wiv

as 1f drawn by lomself  But if the Divisional Officer has mtimsted
any lmtation on the drawings of 2 Sub divisional Officer for any month,
the cheques drawn by the latter dmiing that month should be noted,
rrespective of the date of pavment, on the reserse of the letter ndviming
the lmmtation 1n the manner presenbed m Article 275 The entry in

the register of cheques pud (Article 111) should, however, appear under
the date of actual pavment

1 The accounts of all Putlhe Works offcers are not cloted on the last day of
4be calendar month 'The letters of intimation will therefore specify the dates of
<commencement snd termmaton of the month m ecach cace and the intimations
advised theremn should be leld to 1o applicabla to cl eques drawn duning tle menth

4hos defined  Any unlrawn  bLulance 33 not siatable for driwings in subsequent
months

446 When the funds are required for 2 Sub dnimonal Officet at o
Aifferent treasury from that with wlich the Divisional Officer himself
banks the latter should get himsell placed in account with that treasury
(r1de Article 443), and then empower s subordinate to draw agnunst
hig account  Funds should not be mide asalable for such 2 purpose by
means of remittanee transfer receipts

Payments at Sub Treasuries

447 Fuonds mav alro be obtuned by the Divisional Officer, or s
Sub diisional  Officers from tehails or sub treasuries by means of
cheques but see Articles 22 and 25

1 Bee also Rule 1 to Article 445

Pasg Book

448 The amount of each cheque paid must be vecorded wlso m a
pss book or Dist of cheques cashed (Torm 66) which will remain with
the Diviconal Officer and be sent by him periodically to be written
up hy the Treasury Officer from the register of cheques paid, detals

f cheques paid at a branch bank or at a sub treasury being taken from
the daily sheets

Nore—A Divisonal Officer at the headquarters station should send his pass
book to be wntten np every week, that of a Divisional Officer ab & distance may
be forwarded at longer intervals but the dates should be fixed A Divimonal
é)fhgr having bank g accounts wth two treasuries will of .ourse have two pass
00

Miscellaneous Payments

449 liscellaneous pryments made at the treasury on behalf of the
Public Works Department and payments made by Land Acqusition



72

450-11 PUBLIC WORKS DEPARTMENT {Coar 26

Officers, not betng Speeinl Officers (Appendix 7), on account of compen-
sation for lands taken up for that Department should be debited direct
i the cash book, the name of the dinision or office concetned bemng
specified 1 each case

Monthly Settlement.

450 The Treasury Officer should arrange to have a monthly settle-
ment very early 1n the month with the Diviwonal Officer, 12, he
should hawe the pass book written up in respect of cheques cished*
durmg the previous month and issue a consohidated receipt for the
whole of the remittances recened from the Drvsional Officer and bis
subordmates during that month, oide Arficles 148, 439 and 432 He
should also furmsh the Divisional Officer with a certifieate of total
13sies as follows —

1 T hereby certify that the lolal iestes made from thie treasury on cheques
drawn against the account of Mr y Officer 1n charge,
———————Divimon_during oo e

Y

R

Return of Forms Supplied

451 A stitement should be sent quarter]ly to each Divisional Officer
giving the numbers and dates of all Public Worl s Cheque Books and
Receipt Books 1ssued  (mide Article 273) on 1equsitions recerved from
tum and from each of his Sub drvisional Officers
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Chapter 27.—Military Department

Receipts . 450 I I nergent Pasn ents a7l

Depouits 455 Ny Deparin ent Iay vents 474
Docessnd Officers Es ates 450 A cellwrecus Payrenta 470
Asugnmenta for Payments 457 Tnaymonts to Men on Iewve 482
Cheques . 461 Pavmentats Fener rere cte 13
Military Tramng Grants 46" A O11Multars Tund T enwone 486
Advances acc Ticasury Accotnts 40
Pecavery of rents of Military rf Navalluildingsord tinlt nllings n
chargo of the Military  Fng reer Services 150 A

Military Receipts.

452 Lxcept m the case of ewrnest money deposits [see Mtk
435 {m)] cash tendered at a civil treasury by 1 mildary officer on nc~ount
of the Military Department must be accompanied by 4 Receivable
Orger n duplicate 1ssued by one of the officers mentioned n Article
453 1n the following form (India Army Term 4 507), a stoch of which
15 kept by them  On this authorty the Treasury Officer will aceept
the money credit 1t 15 4 mulitan receipt and e the 1cceipt to the
perron who pays the monev —

Please receive from

or order the sum of R——————————on nccount

of——ard crelit {le 1mount as a military departmentsl receipt Jertun ng
%o the (a) No
Dated

Dengnation of Officer

(a) Here enter the rame of the Contrcihr of Miltary Army Factory Royal
Aur Force or Naval Accounts concerne )
Nore 1 —The duplicate copies of the Receivable Orders should be forwarded with
the Schedule of Militarv Remaittances Torm 69 A (1 de Articla 405) to the Accounlant
enera

Nore 2 made by eiv] h on account of the Military Depart-
ment may be pad tnto treasnry withont a Recervable Order from a Military officer
Note_3 —Cheques received 1n payment for service etnmps supplied to Milita

afficers should not be treated as Military Recepts but dealt with under Rules 4 an
5 to Article 266 See also Article 88 11

453 The following 15 a list of departmental officers who are author
sed to grant Recervable Orders —

The Military Accountant Genera] or any gazetted officer on his
tafl

sta
tController of Military Accounts or any CGazetted
Controller of Naval Accounts Officer on their
Controller of Accounts, Roval Air Force staff

Controller of Army T'actory Accounts
The Director, Royal Indian Navy
tAccountanta on the Local Audit Staff sre also suthonsed to siga 3l tary Receiy

able Orders 1n connection with the amounts due to Government on acccunt of stores
smized on payment to Indian State Forces.
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The Deputy Director, Royal Indian Navy
The Tmbarhation Staff Officers, Bombay and Karwcht
Officersin_charge, Clothmg Depdts

The & dents of Remount Depbts
Office Te~Qical Store Depdts
Ofhe/ "¢ of Grass I"irms
=~
— Rer
.‘é ctortes
ors of Ordnance Inspection &t
Pagy ws Articles Proof and Lxpernnen
—=idy
Ig;ipelx):gfgﬁ;ﬁ!g%lghw. wctortes and Manufacture
CeT, 23
*asore

Office:,, (Commmussioned or Warrant) 1 charge of Arsenals
Ordnance Depdts

Deputmental Officers with Honorary rank, Waurant Non Col
mussioned Officers 1n supply and transport charge at ot
osts

The Iéupermtendents Army Remount Department—Horse b:ee
g circles

Offt ers of the Supply-snd Tranaport-Cosps: [Rugal Jnban fut
Officers 1 charge of Pensioners, Privandrum and Trichur
Pension Paymasters, Madras, Bangalore, Secunderabad
Officers and others 1n charge of Military dairy farms

The (eneral Officer Commanding Aden and Officers Cotnan
1ng Umts at Aden

'Lhe General Officer Commandmg Port Blar

Officers Commandimg a Umt

The Colonel Commandant, Rangeon Brigade Area

Military Engmeer Services officers and Sub drvisional Officer

*Militazy Eng moer Bervices & bz Officers_{twe"t Commar
I,

mg I{y:y gmeers  Garr Engngers] District Store
Ofhcerd and Sub divisionalOfficers)

Director of Military Tramning at Aimy Headquarters
Staff Nfficers of Commands, Districts and Brigades
~ Commandants of Schools of Instruction

*Unit Accon. tants attachd3, to the offices of Commagders, Royal Engmeers snd tt
hend clerks emrloyed n thedoffices of Garnson Enbineers are anthomsed to #ig
recarvable Orders m conpection'gwith amounts due to $he State om account of ver
snd charges for water and electric energy on the upd that the bl
for their covrectness devolves upon the acconnting officers Rncerned
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ANiitary Tstates Ofticers, 1nd their representatives m Canton

ments
btv—Pctory; Rawlpmdi
Director of Contracts \Army Headquarters
— Officers and others G(ncluding accredited Government Agents)

under the Director of Contracts
Controller of Chossud-TaccazshoRawalpads (Lamsceal Dojee
Officers 1 charge of \ilitary Trewsure Chests
Recrutting Officer for Gurlhas Gorahhpur wnd Assistant Recruit-
ing Officer for Gurhhas Ghoom

Nore —The above list should be strictly adhered to by Treasury Officers in accept
ing money from or on behalf of the Military Department

454 Tor monev pud 1nto the civil treasury on any mbitary 1ccount
(vide Artile 402) the Treasury Officer (or 1if the amount 1s less than
509 rupees the Accoantan ind the Treasurer) will giie an acknow-
ledgment 1n the following form

Ser al \v
Recvableordet No~

Cash Recespt ~—~Mslitary Department

Recerved { the sum of P which will be eredited n
my schedule of military receipts appertaimang to the (a)
R

Btation—————

Date———
Treasury Officer

(a) Here enter tie name of tie Ml tary Accounts officer specified m the Receivable
Order wide Article 452

\ Note 1 —The receipt should invariably beay the werial number as well as the
aumber tecorted o1 the Recewvable Order

No, 324,

Page 75, Article 454~
Inaert the following as Note 4 below this Article —

“ NoTx 4 —At times the ™ e T -
takes 10 1s3u0 Railway Rece .
remittance tendered on the z " ' !

cases the Railway Recoipts
Ius 1nstructions to the Troa
Instructions received

{C A Code, Vol II, 8¢h Edn (2nd Rep) No 124 dated the Iot June 1936
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Military Deposits

455 Deposits of the Military Department are of {wo hinds--
(a) Larnest money deposits made by sntendmng tenderers —
These are treated 1s Revenue Deposits oide Article 196
(b) Other depos fs—~These will be recened onh under the
written nthonty prescubed i Article 452 and they can
be repaid only by cheques drinn agamst the ass gnmente
These e to be credited m the schedule of il ‘ant
receipts
) Deceased Officers’ Estates
458 The following form of receipt must be used when cash 15 *en
dered by Presidents of Commuttees of Adjustment of estates of deceased
ofhicers and men —
' tates of decea ed officers and sold er<

Crviz Treasury (or Bavk
Dated

A 19-
of A t

Recesved 1, President C
the sum of R—m————, to be placed to tredit of

{a) on account of estate of———————of the
g ment— —— S

In charge of Treasury

() Here enter the name of the M litary A counts officer specified 1n the Recenalle
Order, stde Arbicle 452

Norz—The surplas of the estates of deceased persons and of the property of
deserters subject fo the Indan Army Act (Act VIIT of 191) 1s yemitted by the
Mil tary Department to the Accountant General Central Revenues

Assignments for Payments
6, 457 Funds wi] be placed at the disposut of Miitary disbursin

“ officers|bR “Fhiftal Hgﬂgﬁﬁe“ﬁfes Tinafes 1n ther favour Jﬁsuedyto Treasury
Officers by the Departmental Audit Officers 1n accordance with the
procedure laid down 1n Article 422 The probable cash requirements
of each officer for each month are specified 1n these assignments
Miltary disbursing officers may arrange m dircet communication with
then Departmental Audit Officers for the transfer of therr cash assign
ments from one treasury to another except 1 cases in which the transfer
of funds 15 desired 10 favour of another disbursing officer

v

ARt

No: ent blls of A !tary officers and t Ade
not servig regiment; d 0 tho-hills bets
forwarded' kel Pogny
Detailed u ‘et)

g
wre containe local orders

458 Payments will be made by Treasury Officers agamst these
assignments provided that the disbursements made m any month added
to the payments slready made 1 the previous months of the year, do
uot evceed the amount for which proviston has been made up to that
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/ ¥o. 167. )
T

o
e 77, Article 458, Rule &

i
Delete tns R £, 8h Bdn + stuvember, incla-
{C A.Code, Vol Th T.vuwn, or eight lakhs in the aggregate
wwwoer be only mix lakhs, the difference {or two lakhs]
- u ~ovember

o 1he amount of remittance transfer receipts drawn ty Military Accounts Officers

“Article 333) will not be taken against the amount of their annual assignments
459 The balwnce of the 1ssignment unpud on the last duy of the
,ear will lipse  escept 1= regards cheques drwwn before but pawd after
he end of the vear, the amounts of which will be tihen agunst the
balance of the assienment of the vear m which the cheques were drawn,
ths exee ~ af amy ben treded as an overdrawal of the previous year

and rejorted to the authontics concerned

46% Wilien 1 regiment or bittery v moved from 4 station where
therc 18 2 mifitary trensure chest to 4 station where there 1s v el
treasury or tice gersa the Controller of Military Accounts will obtain
from the Tr vuny Of v rm htary chest officer, 1s the case may be,

dbor 1037}
), No 167, dated ¢ho 18t Decer
(2a1 Rep )3

a eertific.te  peafvn, the £ wowmt pud from th  trasory or trea
sure (st within the offt 121 vear and irringe for trinafer of assigniment.
Cheques

e ——
Ko, 168.
Page 77—
After Article 462, msert the following new Article —
462 A Military Acccunts Officers are not pl
placed infunds by arcignmerts
They are authorised to draw cheques onany treasury or sut m.nymr} gm Inda
with the req s of Article 22 and other relevant rules intls

e
[C A Code, Vol I, 8th Edn (2nd Rep ), No 168 dated the lst Docember 1937

WU il vy oaveuu o e

Nota —Military Accounts Officers for payment of claims of regiments in thewr
payment at the followng stations wh ch are siuated at a distance from the treasurtes
on which the regiments are dependent for funds are allowed to draw as many cheques
as are required npon the treasuries nimed against them —

Station Tronsury Stotion Treasury
gmnpu‘:a Patna Solon 3
arrackpur Dug hat Sumla
Dum Dum Celeutta Subathu
Lebong . Darjecling Bolarum Hyderabad (Deccan)
Ambal ;l‘lrh mulgherr:
la . Ambnla ow ™
~ R Neomach ™, fIndore
“rtanment 8 .
Lshoro . Bue Poona

3 Sub trea
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Military Deposits

455 Deposits of the Mibtary Department are of twe hinds—-

{a) Darnest moncy deposits, madr by ntcnding  tenderers —
These re ireated 1s Revenne Depoaits wide Article 197

(b) Other dejnsts —These will be  received only under  the
written authonty preseribed i Article 452, nd they o
be repaid only by cheques deawn agamst the ass gnmente
These are io be credited n the schedule of mml ‘anv
recepts

s Decessed Officers’ Estates
458 The followng form of receipt must be used when cash 1s ‘en
dered by Presidents of Commuttees of \dmstment of estates of deceased
ofticers and nten —
I tates of decea el off cers und snldiere
Crvit Treasvry (or BANK,, )

A

2.
of Adjustment

Received 1 Prestdent
the sum of R, to be placed to credit of———ne-—
{a) on accaunt of eatate of—————————of the

4
In ckarge of Trearury
{2} Here enter the name of the il tary A counts officer specifed 1n the Rece vatle
Order, wide Article 452

Note.~The eurplus of the estates of deceased persous and of the property of
deserters subject to the Ind an Army Act {Act VIII of 1911) 1s remtted by the
Military Department to the Accountant General Central Revenues

Assignments for Payments

%% 457 Tupds wil] be placed at the disposal of Military disbursing
3 officers| By anifial 288 Eﬁ"ﬁ'ﬂ"c'ﬂuuages 1n therr favour 1ssued to Treasury

")
W

Officers by the Departmental Audit Officers m accordance with the
procedure luid down 1o Article 422 The probable cach requiren ~nts
of each officer for each month are specified m these assignments
Wobdeiry Sdvorsmg oficers oy wreenpe M dmed) cothnToRaiaoR Wk
the 1 Departmental Audit Officers for the transfer of their cash assygy
menis from one treasury to another except n cases 1 which the transfer
of funds 15 desired 1n favour of another disbursing officer

458 Payments will be made b
y Treasury Officers agamst these
:iilglnmems provided that the dicbur<ements made 1 any month added
not ei«?mi,ms already made 1 the previous months of the year, do
e the amount for which provision has been made up to that
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ner
Rule 2— 10371
Poge 0, At 455‘ o 167, dated the 154 Decembor
Delete th® Rule gth Edn {eniRep) MO « awvember, incln

Code Vo Ih m——wuvit, ot eight lakhs in the aggregate,
(- A o wotF bo only #ix lakhs the difference (or two lakhs)
u ~November

o 1he amourt of remittance transfer receipts drawn 1y Miltary Accounts Officers
{Article 333) will not be taken azainst the amount of their annual acsignments

459 The balince of the tesignment unpud on the hst day of the
verr will lapse escept as regards cheques drawn before but pud after
the end of the year the amounts of which will be tilen ngunst tho
balance of the assirnment of the vear in wiich the cheques were drawn,
the excess 1f amv being treated s an overdrawal of the previous year
and rejorted to the anthontics concerned

467 Wher 1 remment or bittery 1 moved from 2 station where
therc 18 2 mulitairy tre~curp chiest to 1 station where there 1s 3 civil
treasury or pier tersa the Controller of Military Accounts will obtun
from the Tr 1 urs Oy or m htary chest officer 13 the c1se may be,

A certificate spoatving the 1Y sownt pud from th treasury o1 trea
sure ¢hest within the offi 1al vear and irringe for transfer of assigninent,
Cheques
————— _
Ko. 168.

Page 57—

After Article 462, 1nsert the following new Article —
462 A Mihtary Accounts Officers are not placed

placed 1 funds by aseignments

They are suthorised to draw cheques onany treasury or sut (rmy;ur) gm Irdia

Sone with the req: of Article 22 and other relevant rules 1n tius

[C A Code Vol II, 8th Edn. (2nd Rep ), No 163, dated tho 1st December 1037

D R e

Nors—M }tary Accounta Officers for payment of claims of regiments m their
payment at the following stat ons wh ch are situated at o distance from the trensuries
on wh ch the regimenta are dependent for funds are allowed to draw as many cheques
as are required upon the treasur es named against them —

Station Tronsury Station Treasury
Xl:}hmpul:a Patna Solon bl
arra kpur Dug hat Smla
Du a Dum }CB‘C“““ Subatha fom
Lebong Darjeeling Bolarum Hyderabad (Decean)
Tr mulgherry
~ Ambila . Ambals Mhow It doro
i Neomuch g
© "emont I ahare - Barur Poumx\‘

Sub tree
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464 Todian Unt azd cfw~ of b & Ban? z~d Irdan Unibs
ars pud menthly b chaqra < «zed by ke V.liare Account Ofocers
Addittonnl cheque fo the pavemen  ¢f e ackmen and adrances of
pas to ofticers kaviog the cop ™ en provwea.z e fufonch efe At
be 1scued by the Wil rv deco »* Qe 2 reared

465 In order to en wne t'a ro rmeenvenerce 10 cased to Cvl
Secount Ofheers m determimin~ the vt ¢ la» Vlitan \ccount office
agunst which debits <f 0ald be risad for sum  paid by ¢ sl treasunes
on account of Malitary 1rinwac oz e ¢t o @r whn drav— menev by
1€ mn, 2 chejte remttince tran ferrevern e ¢ a2 Mihtare disharse
ment should state on the ¢'ecve or o ber document the particular
Nhiitwn \ccount efhee agur  wlich the amecunt <hould be debted
spectal care bemng taken to wdicate the ecrreet aliceation

Military Traimng Grasts

465 A I uh otheer 1y whon 1 porttor of the \npial Trumng
Grant has been allotted will be granted a ¢1 h a< 1™nment on a Treasury
for the amount allotted to bim and will draw aguns that 1 jgnment
by cheque for the payment of charges a= required  Should 1t be reces
gy for an allottee to ranhe paviments at a treasury other than that
at witch Ins nesmignment has been made a trinefer of the necessarv
fur Is will be arrangel for by the Controller of \alitary Account:
application

Tich nllottee will muntam a prssbook m C 4 C T
whieh wall be sent pertodically to the treasury officer
from the remster of cheques pud and always 1im
closo of the month

Notr ~Tle nnexpended balince of an a cnment for a trs
tapses to Government b the clo @ of the finane al venr to wheh 1t

Advances

o * TTowa g, T o= ¢ L LlE
to the public
Page 78, Articles 466, 457, 458 and 469 d above the
Delets the words «— an ap add
{1) “or District " an ino 5 of Article « sl
Articl 403, N eg ;:lf n?ice u:n
and he treasury

@ ':K?tl?'lrk;o?; * inloes 4 and 14 of

ole

© ders should be the sare as in tle cr ¢ of cheques  auac v ent of Statox

(1) Stst on Orders shoul] bo
T tten m A prescr bed I !
nd of paper 153 bound 1n boohs of conen ant » e TS 7 & PO
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(2) The imstructions cortamned 1 Articles 22 and 23 should be followed in
the case of “tation Orders aleo
(3) Each book contatniag Station Orler forme rhoull te numbered consecutively

Stfante Ne
and there should be fwo numbers on cach form, 18, f gy

The number of each book as well as that of the first and the last forms
contained therain should be commumicated to the Treasury Offcer Before
the bood 1s brought 1to ute  Un presentation of a BMation Onder at the
Treacury for pavment 1t will te the duty of the Treasury Officer to
satisfy himeelf, Uy comparison of the numbers prirted on 1t that il hss
been 1eued from the looh rotifed to Ie in use 1y the officer signing the
Station Order

467, In cases of emergency when tune does not 1dmit of 1none)
being obtained from a Mihtary \ccoints Officer, an advinee af 1d-
missible under rule, may be pud by a Cinal Treasury on the authonty
of a Petrctar Station Order speaifying the sum sinctiondd and the
name and office of the ndnidual  The indimidual recoiving the 1ds inco
must furmsh the Treasury Officer with a_copy of the order £ane troning
the advance and receipt an duphicate, »The = er anthonang 1 Frea-
sury Officer to mal ¢ an advance of p1v, tre losance, cte , should
also indicate the pirticular Military A ar v whom the d-
vanee 1s adjustable  Daeh officer =° *for i advance will
satisfy lumself of its proprict nd the wlentity of
the apphicant e will b \nn withorised and
uregular advances are 1dvanees wall be

marhed “‘emergent’” \_,..\ r must be furmished
1 each case t-

v N
PRI ipt - with ano copy of
the Station ~ ey b Cos tialler of Mlitary
{includi~ O ot \,‘\ 1voanl Ny Accounts con-
cerr ¢ 1"t o 1lvance s made  the other copy
P L . the order betng the voucher with the
Wt o :

[ 1 emergent adiances drawn at Caleutts, Madras  or
. +'+  ad Lo presented at the office of the Accountant General,
A . - yues on tle Jocal head office of the Imperial Bank of India
L« «% . *  under piragraph 486 applies to thia piragraph aleo

N
oA
o

AR 4n_every c1se when 1n advance 19 made on the authority of =
ePrbied,

A un Order, under the provisions of Articles 466 and 467,
one Treasury Officer should on the s1me day, send a letter of 2dvice to

the officer who authonised the advance 1n Station eePyderet Order

Motr — Al eviracts from or copies of Station  Orders which are imlenled for
Presentation at the tresury should when practicable be s gned by the officer on
whose responwbility the orders are 1ssued As ths may not always Lo possible or
consen ent specimen of signature of officers who may e authorised to sign true
copies of such orders should 1o forwarded to the Treasury Off cers concerned to enable
them to compare signatures on the extracts or coples with the specimen

469, Advances of pay ca ¢ made by Officers to re

o+ Dental officers on i ic authouty of 1
7.\‘ Station OrderyFuch officers must e wrrangements heir disburs
N )\-.,/ g offieCTs for the remittainc

RO
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470  Treasury Officers w1l on no account receive cash from Mihtary
officers wm re imbursement of advances made from thew treasurtes, 8%
such advances should be adjusted by the officers recerving them mm com
munication with the Military Accounts Officer concerned

Emergent Payments for Troops on Active Service

471 Tt may posubly happen that for troops on aetive service, pay
ments not provided for 1o these rules may be necessary  In such caces,
the fact of the payment must be reported immediately to the Controller
of Military Accounts concerned as in the ¢ase of emergent advaaces

472 In the same wa) intime of war Cral officers may be directed
to incur expenditure for the Military Department i procuring or collect
ing baggage animals or supplies or mn other ways i such case the Civil
officer should at once report to the Military Accounts Officer councerned
the best estimate he can form of the amount he will espend and the
probable time during which lus payments will be made Tt 15 very
necessary, too that all clarms thus mevrred should be prowmptly pard

M B —It must be thoroughly unlerstood that such esi mates ars only to be
cons dered as & check upon ihe complete est mates furmshed to the Military
Department by the author ty under whose requis tion these supplies or servicea
are demanded

473 (u) Trery payment made by 4 envil officer on sccount of animals
or stores putchased for the Mihtary Department should be supported
by—

(1) the payee s receipt and

(2) the receipts of the purchaung officer to whom the anmals or
stores are handed over 1n which receipt should be spec
fied 1n the case of ammals the depot roll an which they
will be accounted for and in the case of stores the return
w which they will be brought to account

(b) When there 15 no represeniative of the Military Department 1o
whom the anunals or stores can be handed over the Civil officer should
furnish proof thet he has made them over to the railway authonties ab
the pomnt of transmission for despatch to thewr destination the proof
beng « certified copy of the achnowledgment of thewr receipt by the
station master or other responsible officer of the ranlway

Navy Depariment Payments

474 Officers commandmg ships_of the Indian Navy Departrent
will be furnished with wwrrants n Form 67 on presentgxon gf whieh,
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1ed by a requaition in duplicate in Form 68 they may draw
?::&mgi?cml )trcmu‘rl) such fums a8 they mav require for the 1oy of
the officers and cress and for petty contingenaes  1he Treasury Ofhicer
will note the advance on the warrint which he will return to the oflicer
recerving the money and will forward the eriginal requintion to the
Controller of Maval Accounts Bambay heeping the duplteate, duly
receipted as the voucher for Ins Treasury Cashi Accoumnt

475 Pavments for other Naval Services are mal on che yues 1ssued
Ly the Controller of Natval Secounts uptathttiiirstot lumesady ¢

jll

No 8%
Page 81, Artscle 476—

In hine 4 of this Article for the words ** local head office of tho Imp nal

Bank of India ** substitute the words* the Dank at
IC A Cole 513 £ Tdn 21d Poy ) No 6 datel the rdCepte terld o]

all other pavments made by the Preaidenes Audit 1D prtn nt of thar
offices on account of the Rovil Indiin Navy 3¢ smp sl by vouchiers
for such payments

477 TPensions to men of the Roy !l Indian Nasy will te pud by
the Crvil Department and debuted to Mibtary

478 These rules do not apfly 1 tle trur 1t rs f Whipping
masters master attendints  r th r thoore b rp 1w hothe duty of
collecting the wages and eflects of decewscd Britsh seumen and of
adm mstering relief to Britis! scimen found 1o distiess Such trinsae
tions are governed by the rules layd down 1n Article 259 H

Miscellaneous Payments

479 Funds are supplied to His Majesty s ships on the Last Indian
station by means of bills drawn m duplicate by the Account Officers of
the ships'on the Accountant General of the Navy London at the official
rate of exchange fixed from time to time for the adju tment of tran
sactions between the Indian and Imperial Governments 1nd endor ed
m favour of the iccountant General Indin Office London S ich bls
should be cashed at treasuries and forwmded on the dite of piyment
to the Accountant General of the Province concerned for transmussion
to the Accountant Genernl Central Revenues aftey 1nco poratian of
the debit 1n the Tondon Account

‘When stores are supplied or work done for such ships Navy bills 1in
duphicate drawn on the chmmtant General of the Navy London at the
official rate of exchange should be obtained 1n settlement of the amount



82

480-3] MITITARY DECPARTMFAT \Cusr 27

due for such stores or work These bills should not be cashed at tres
sunies, but should be endorsed **Pay to the Accountant General, Indis
Office, London, and forwarded, together with supporting vouchers
(e g , receipts mgned by the responsible officers of the ships for stores
supplied), on the date of piyment to the Accountant General with s
covering letter for transmission to the Controller of Naval Accounts
Bombay

480. Vouchers 1n support of payments of rents i mihtary canton
ments and other recurring charges of a similar nature should contun 8
reference to the authority under which each payment 1s made, and should
be forwarded n origionl

Nore.—The Military Department will not pay to the Civil Department rent for
resumed free land incladed 1 a cantonment

481, Tor land compensation payments and payments in connection
with the movement of troops on the march, see Articles 132 and 133

Payments to Men on leave

482. Payments to men on leave are arranged for by their comrmand:
g officers by remittance transfer receipts, urespectise of the Command
to which they belong and the Presidency 1n which they reside while on
leave

!

Payments to Pensioners, etc.

483. Payments to Indian Military Pensioners when made thiough
the Civil Department, are made as follows —

(1) By the Treasury Officer who on receipt of the printed pen
ston crreulars from the Deputy Controller of Military Pen
sions Lahore or Controller of Military Accounts, notifying
the grant of pensionsy, will scrutimse them to see whether
any pensioner has been granted a pension payable at his
trewsury af he finds that any pensions are payable at his
treasury he should allot the next treasury serial number or
numbers avmlable to the new pensioner or pensioners
appearmg 1n the pension circular mn question (wherever
treasury serial numbers are now bemg allotted) and copy
the particulats relating to the pensioners from the pension
circular 1nto a check register noting as well the treasury
seiial number 1n the pension circular for future reference
On receipt of the deseriptive 1ol I A F A -369) from
tho Officer Commanding the pensioner s umib, and the
Pension certificate (when presented in the case of Indian
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Miltary Pens oners granted pension under Militars Rules),
the Ireasury Officer wall note the treasurs sennl number
assigned to the pensioner on theee documents if sich
numbers are now beng allotted  He will then proceed to
compare the entnes an these documents with those m the
chech regicter and complete the columns of the chech
register which remmmed blanl after po ting from the pen.
cwon cirenlar The entriea 1 the cheeh remster will be
attested by the Trensun Officer  The Treasurs Oficer
wall retwin the desenptise roll as Iang a< the penstoner 10
pud at the Treasury  On Aranefer of the penotoner to
the payment of another treacury s athin the auhit arca of
Don ty Contraller of Miltary Jun i ne 1Al re ”lﬂ
C ntpollar of ‘Thtrry Scecu w 4

the

Treasurs Officer will after completing the  Particulirs of
transfer' on pige 4 forward the deseniptive roll (T A T°
A 369) direct to the Treasury Officer to who ¢ paviment

Dy puty
the pensioner his been tran ferred and inform the—rroiiee

con:;0“\;‘.‘1'(;.{7“:\‘::;—2"],::‘n::m‘,:l‘ ™ ttn b the monthly
statement of trinsfers Torm T 1 A 1 A @0 But
if the transfer 15 to another audit areu of the \hlitwry
Accounts Department the descriptive roll will be sent

D onts er { Matary Tens na Tnloare
through t* ¢ V(%xgl\%:;'\_ln_ﬁmlo e T 111 teet
for trinan yswton 1 the Ty tsury Offcar ¢ neerned through
the Controller of Militiry Accounts of tho mew dmtrict
mtimation of such transfers should 1lco be given n
monthiv F'ormTon Y A T A 383(AY

The pensioner will be furmished direet by the Doputy  Controllor

Controller of
of Mil tary Pens ons Lahor
M barp Accounts orncerand

certificate (I A F A 373) and = last pay certaficate (I A
' A 447) by the Offict Commindin, his Umt The
pension certifieaite (I A 1 A 373) 1s the personal pro
perty of the pensioner and must be produced by hum on
each oceason of drawing pension  When he presents Inm
self for the first time to draw hts pension the pensioner
will hand over the last p1v certificate (T A T A 447) to
the Qreasury O er, v hu h the latter will forward to the
Depity Cortroller of Miltery I'cnions Lahore

Contr ller of M Lilary Accounta — — 1N support of
the first piyment made to the pensioner I very payment
made should be entered m paye 3 (or 4) of the Pension

with 2 penston
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Certificate (I A ¥ A 373) on the date of payment and
attested by the signature of the dsbursing officer

Nors 1—~Indian Miitary pengoners who are  resident of the town of Madras
lore Cani derabad and Dolarum are pmd by the respective Fet

sion Paymasters

Notz 2 —Further detailed mstructions are gnen in the ‘“Hand Book of Instroo
tions for the payment of military punsions tssued by the Deputy Cantraller of Military
tensions Lahore

Nore 3 —Treasury Officers are authorzed to renew Penmon  Certificated
without reference 1o the Deputy Controller of Mihtary Pensions, Lahore]Controller
of Militaty Accounts concerned, sm cases in which the Pensioners certficate 13 lost,
destroyed or used u, The renewed Penston Certificate should bear the old nomber
and date and the old oves (if available) should be retamed by the Treasury Officer
for one year and then destroyed

(2) Indian Mihtary penstoners are also pmd by Mihtary Officers,
Political Agents and by the Post Office under depar
mental rules

484, Payments are alco made by Treasury Officers to the clas<es
noted below under instructions from the Controllers of Military Ac
counts —

{1) British Army reservists

(2} Pensioners other than Indian Militery pensioners

(3) Widows and children 1n receipt of capitation, subsistence and
orphan allowances

Nore —Spceral care should be taken n identifying military pensomers clatmn
single payments The mere production of a letter, purporting to have been 1ssne
by a Military Andit Officer should not be considered gnfficient for this purpose

Such payments to European penstoners will as a rule, be made by the Mihtary
Department, 1tself

Old Miltary Fund Pensions

No. 108.

Pages 84 85, dArtrcle 485~

Substtuts * Controller of Mibtary Accounts and Pensions,”™ for
** Controller of Army Factory Accounts  ocowrripg inlines 4 5 of clavse
(a) end 12 hae 4 of the Note under thia Article

[C A Code, Vo! 1T, 8th Edn (2ad Rep ), No 102, dated the 2ad March 1936.]
- Tt v vumgES win ue ucuieu w e Ctvil

Department thro,u;;h the Exch‘;uge Accounts

(b) Payments mn connection with th
e above funds on account of (1)
g?;\cﬁ(t;) received by wards, such as marriage dowres, passage money,
+ (@) passage money of widows and other miscellaneous ch%rges, are
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also made by Treasury Oficers  Letters of advice on the "I reasury Offi
cers concerned will be 1ssued to the pavees, and on the sune day the
passed bills will be transmitted to the Treasury Officers with o forward
sng memorandum showing the numbers and dates of letters of advice
Both letters of advice and Wil should be enficed  Debitable to Civil
Department'’, and wall form the voucher for the pavment, to be sub
mitted to the Accountant General

(c) The payment should not be included in the mulitary schedules
(Article 486), but be entered mm a sepamate register ‘Lhe total panv.
ments will be entered in the Nist of payments and will be supported by
the vouchers with  covering schedule

Nore—~Pensons of widows and orphans pavatle in Inda from the Indnan
Md tary Service Family Penmon Fund snd the Indan Miltary Widows and
Orphans Fund  are paid by Civil Treasury Officers on  warrants sued by the
- R * on awil treasunies  fuch pens cners are payalle

monthly 1 arrears.

Treasury Accounts

486. The receipts and pryments of the Milnary Department will be
entered 1n the treasury 1n schedules (Form 69 A, 69 B, 70 and 71) The
monthly totals of the receipt schedule pass into the cash account, while
the totals of the payment schedules pass into the list of payments
A copy of the receipt schedules one for Remuttance [ransfer Receipts
and Military remittances with Recenvable Orders and one {or miscellane
aus recoveries should accompany the cish account and n copy of the
payment schedules, one for mihtary cheques and transfer receipts and
one for mscellaneons payments with vouchers should be forwarded 1o
the Accountant General with the list of payments

Norr. 1—A cash yemsitance made under specal orders 40 2 mhiary tressore
chest 12 to be entered n the column for cheques againat assignments

Note 2-~Vouchers for Military pensions paid by Treasury Officers 1n the Madras
Pres dency are sent 1 batches with covenog schedules to the Controller of Military
Accounts ‘and Pensions Lahore on dates fxed by the Accountant General Madras

Recovery of rents of Military or Naval buildings and Civil buildings n
charge of the Miltary Engmeer Services

486 A Rent bills m duphcate (on T A Form W 2241) for the
recovery by Treasury Officers of rent im respect of any Miltary or
Nawal or Civil buldings m charge of the Mihtary Fngineer Services
are required under the mihtary rules to be despatched by the Unit

ccountant or the Commander Royal Lngmeers or by the Deputy
Assistant Controlier of Army Factory Accounts or by the Controller of
of Military Accounts concerned 1n hime to reach the Lreasury Officer
mot later ‘than the 923rd of the month prior to that m winch the
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recovery 1s requred to be effected On the authomty of such remt
bills the Treasury Officer will recover the full amount payable, as noted
therein, without prior reference to the individuals concerned  Ope copy
of the bill will be completed showing the amounts recovered m each
case and returned to the issung officer so s to reach him by the 5th
of the month following that to which 1t relates and the second copy
will be attached to the bill from which the recovery 13 made

Note ~The rent bil may inclods other charges eg rent of internal electrical
anstallation and furmiture, charges for electric emergy and water, and barrack damages
lI’l:lclgvenes of these charges are made in the same wWay a3, and together with, rents of

1nge
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Chapter 28.—lndian Posts and Telegrapbs Department -
Postal Section.

Teessure PassBaok . . 437 | Ieyenun Monay Ondere

. 4%
Rareipts . . . . JRE ST Mon y Onless"sn fasour of tho
Adjastmsat by baok trandfer of the ! Dustict O Neee . . 500
piyman of Mimapal tars o1 Postal Teanwastims with Indian
Governmyat busdiings . PEALE Statoy . . 50l
Lattewof Crolit P 3 ) Post Ofico Brgisters .. b0
Sapalyaratae  Tslogsvthie Crolits 432 { Cons hdved Reenpte B 503
Pay 121 3 agunst Lottes of Crelt 113 Potage Stamps . . 60t
Rsfuadanst orcesding Ry 107 .S

Treasury Pass Book.

487. Tach Head Office heeps for cach treisury with which st deals
& separate Treasury Pass Book, ninch contamns a complete record of all
sums recenved from or paid into the treasury (whether in cash or by
transfer) by itsel or any of its sub-ofhces  If the Tiead Office 15 at hed-
quarters, this book accompanies 1l remittineds to or demands on the
treasury, and 1s attested by the Tre wsury Officer m respect of the Head
Office transactions as they oceur, and 1n respect of the sub-treisury tran-
sactions after venfication with the credits and debits communicated m
the Bub-Treasury Accounts If the Head Office has dealings with a sub-
treasury only, the pass boob 18 not attested by the T'reasury Oflicer, 88 1t
would have to be transmitted by post, which would be mconvenient

Norz —~When a postmaster has a sub post office under hum, which has transac
tions with a subtreasury in another distnict, he will keep two Treasury Pass Books,

one with the local treasury and the second with the treasury of the other district
under which the sub treasury 13

Receipts.

488. (a) Money pad into a treasury by a postmaster will be for-
warded with the usual chaldn and the Post Office Treasury Pass Book
2nd will be acknowledged by the signature of the Treasury Officer {or the

Accountant and Treasurer in case of sums under Rs 500) 1n the column
provided 1n the latter,

(b) Money pad 1nto a treasury by a sub-postmaster will be for-
warded with chaldns in duplicate and the Tost Office T'reasury Pass
+ Book; the pass book will be signed by the Treasury Officer (or by the
Treasurer and Accountant, 1f the amount 18 below Rs 500) The duph-
cate chaldn will be retamned 1 the treasury and the ongmal returned
eigned as above to the sub-postmaster
489. (a) Money pad into o sub-treasury (tehel or taluk) by a post-
master will be accompanied by the Post Office Treasury Pass Book and
8 single receipt  The Sub-Treasury Officer will attest the entnes in
the pase book and retain the receipt
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recovery 1s required to be effected On the authonty of such rent
bills the Treasury Officer will recover the full amount payable, as noted
theremn, without prior reference to the indimduals concerned  One copy
of the il will be completed showing the amounts recovered 1n each
case and returned to the 1ssuing officer so as to reach hum by the 5th
of the month following that to which 1t relates and the second copy
will be attached to the il from which the 1ecovery 1s made

Nore —The_rent bill may 1nclude other charges, e g, rent of internal electrical
wstallation and furniture, charges for electric energy and water, and barrack damages.
l}fmvenes of these charges sre made 1n the same way as, and together with, reats of

ings



b7

Crar 29} TR R A0 s BEUERR VIR R TN 1457-9

Chapter 28.—Indian Posts 2nd Telegrapbs Department—
Postal Seetion.

Tesavars Pava Bask 457

1 evenas Von  Oflem 2?

o pts 55 Momy Oadere 1o faveur of the
A2j16mst by bask trantfer of tho i VO wr . 00

piymest of M2l taxsy o1 Tostal Tennsarty nv wath Intisn .
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Refusdyost exceading By 103 s

Treasury Pass Book

487, Tach Head Ofhce heeps for each tresury with winch at deals
s geparate Treasury Pass Book, which contains 1 complete record of sl)
cums recened from or pasd into the treveury Cihother in eash or by
trapsfer) by neelf or any of sts eub ofices 11 the Head Office 19 at hied
quarters, this book accompanies WMl renattatiees ta o domunds on the
treasury, and 15 attested by the Tressors Officer o respeet of the Heod
Office trapsactions as they occur, and n respret of the sub troieury tran
sactions after verfication with the credits wd debnits commumented in
the Sub Tregsury Accounts  If the Head Office s dealings with 1 sub-
treasury only, the pass book 13 not attestcd by the Irceury Ofrcer asat
would have to be transmitted by post which would b anconsennnt

NoTe.—When 8 postmaster tas o sul post offce under bim
Yons wih a sab treasury an another d strict he will keep two Ireasury Pass Dooks,

wlich has transac
one with the local treasury ond the sccond with the treasury of the other district
wnder whuch the sub treasury 1

Receipts

488, (a) Money paid 1nto a treasury by 4 postmaster will be for
warded with the usual chaldn and the Tost Office Tretsury Pass Book
2nd will be acknowledged by the signature of the Treasury Ofucer (or the

Accountant and Treasurer in case of sums under Rs 500) n the column
provided i the latter

(b) Money paid mto a treasury by + sub postmaster will be for
warded with chaldns in duphicate ‘and the Post Office DPreasury Pass
« Boak, the pass book will be signed by the Treasury Officer (or by the
Treasuter and Accountant 1f the amonnt 15 below Rs 500) The duph-
cate chalin will be retuned in the treasury and the original returned
eigned as above {o the sub postmraster

489, (a) Money pasd into a sub treasury (tehsil or tajuk) by a post
master will be aw%)rgynmed by the Post Office Treasury Pass Book and
& single recaipt  ‘The Sub Tressury Officer will attest the emiries
the pass book and retwn the recerpt
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(b) Money paid 1nto a sub treasury (tehsil or taluk) by a sub post
master will be accompanied by the Post Office Trensury Pass Book and
by receipts in duplicate The Sub Treasury Officer will atlest toe
entries 1 the pass book and return the origimal receipt duly signed

Adjustment by book transfer of the payment of Mumcipal tixes on
Government buildings

489 A The following procedure has been prescribed to regulate the
book adjustment of payment of Mumicipal taxes on Post Offices —

The Postmaster on receipt of a bill from a Mumeipahty or Locsl
Bourd should enter the amount of the bill 1s a drawing from freasury
i the Treasury Pass Book and send the Treasury Pass Book with the bill
and a receipt to the Treasury Officer concerned The Treasury Officer
will attest the entry in the pass book and credit the amount to the
account of the Mumecipality or Local Board as the case may be
retaimng the receipt 18 a voucher m support of the charge m hig own
account The Postmaster on receipt of the pass book with the bill (in
which a note will be made by the Treasury Officer to the effect that the
amount of the bill has been credited to the account of the Mumeipahty
or Liocal Board concerned) should charge the amount in his office
contingent bill the charge being supported by the kil  The drawings
from the Treasury on this account will be taken agamnst letters of
credit

Letters of Credit

490 Letters of credit both ordinary and telegraphic are 1ssued by
the Deputy Accountants General Posts and Telegraphs 1n charge of
Audit offices at Caleutth Nagpur Madras and Dellm on civil treasuries
i favour of postmasters within thewr arele of audit to plece them
funds for ther cash requirements

491 YWhen funds are requred for a sub postmaster at a different
treasury from that with which the postmaster humself banks the latter
should ‘obtun from the Deputy Accountant General Posts and Tele
graphs a letter of credit on that treasurv and then empower his sub
ordinate postmaster ta draw agunst 1t

Supplementary Telegraphic Credits

492 Should an unexpectedly lmge demind on any treasury anse
the Deputy Accountant General ' Posts and Telegraphs }\:vxll telegraph to
the Treasurv Officer direet Credit post—thousand  and will confirm
the telegram on the sxme day Immedutely on receipt of the telegram

Oélex;a_n'géeasury Officer will 1ssue necessary advice to the Postmasters ¢

Nore —The Treasury Officer 1
s not to refuse merel, th und that the
tremry Talanee Lo S 1o i, T 48, SL0%, merly wpon the grovnd, that e
Pomble S L uld” (e Tram L eC 4 Place b funds se seon 3¢
on] wi
bave to bo met before thers 15 time to place fam in tandy jo "xl:)::tc{tl?:;l demands
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Payments aga'nst Letters of Credit.

493 Payments ta the Post Ofice amunst Ietters of credit will be
made on presentation of receipte swheh will eimply <haw the amount

~—emradomithout mentiomng the nature of the charge

Yo, § -
Fege 59, 4eyer 192 5

I
alize ] of the N ote to tis Article delete the word

€4 cdnver 11 £y 1o (v Te ek g in
€ Ny
monh the sregrs
a8 will 2asan te Tasa Bood ardthe bt as 1 o=
Accoart and Tass Look as tte frs1 jlem nest montd Te ctrqtrs will not have
1o be presented at the Trearary lefore they are prescnted at tle Bank for payment.
These payments will be taken against lettera of credit

Imperial *,

Lt Cepte leryrn )

494 A po tmastar may empaver 1y of Ins sub postimistcra to draw
agamst his own letter of credit to any cxtent thit he may speafs,
mtimation being piven to the Treacury Officer i his conscnt obt uned

495. The postmaster will inform the Ircasury Officer of the manner
in which he desires the amount of Ins letter of credit to be distrsbuted
between the district 1nd amy sub treasunies, to be driwn asamst by lim
self and lus sub po twisters  If st any tune, pryments are required to
be made at the district teersurs or 1 eub tresury i xeess of the lot
ment made to it the jostmastcr will mancton i wddition1] lotmant by
a correspondin_ re lu tin n the une ants 1sa,ned to spectfied sub treis
uries or the district trexsury  lhe Treasury Officer and Sub Treasury
Officers will then p1ss payments agunst the reviced allotments The
redistnibution of allotments to sub treasurics should be communicated by

wire (vherever possible) by the distriet treasiry to the sub tretsures
concerned

496 When funds are drawn by ~ postinaster from a treasury or sup
treasury (tehsil or taluk) he will present his Treawsury Pass Book
with a'recespt The Treasury or Sub Treasury Officer will 1mitial the
entry ip the book and return 1t with tne money to the postmaster

retaiming the receipt 19 2 voucher in support of the charge 1n his own
account

Norz —Notwithetand ng the prov <ans of Artcle 13 (r) of Volume I receipts 1r
indelitle pencil impre <ed w th the O1or g Money Orler Stamp and signed by the Head
0stmaster may be accepted as auflicrent

497 When funds are driwn by a sub postmaster from 7 treasurs
or a rub trersury (tehsil or talnh) he wll precent his pass book with
duplieate receipts  The Trensury Officer will imtial the entry in the
pass baok and return one receipt with 2 note of piyment wnitten acrons
it, wmith the money to the sub postmaster and retan the othar receipt
n support of the charge 1n his own nccount

[}
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No 43
Page 90 Artrcle 98— —
-~ oney order 1ssued
8 bsuatute the follow ds not exceeding
in cash but the
sury Accounts by
498 Payments to t
Officers are not made 1n
Office 1n the Treasury Ace
C A Coda Vol II Sth
v ‘e re not made 1n
cash the transactions are « & receipt 1n the
vreseribed form signed by the total value of the
money orders pad to the re ues on each day The debits
to the Post Office rased on t wunt are not charged agamnst letters

of credit

Money Orders in favour of the District Officer

500 (a) The above rule apphes also to money orders in ordinary
form 1ssued 1 favour of the District Officer 1n payment of revenue under
s management The amount will be adjusted by transfer and neces
sary entries 1n the Revenue Regsters will b= made from the money order
coupons or treasury advices as may be wuranged by the Accountant
General 1n consultation with the local Government concerned Ordinary
money orders 1 favour of other Government officers will be paid 1n cash
m the usual cowrse But in Bengal money orders in favour of the
Deputy Collector or other officer 1n charge of anv department under the
District Officer or 1 favour of the Sub Divisional Officer or any officer
1 charge of any department under the Sub Divisional Officer will also
be paid by book transfer ~ All money orders in favour of any otl er officer
of Government m his offictal capacity will also be paid by book transfer
when a wnitten requsition to thit effect has been recerved by the Post
Office from the Treasnry or Sub Treasury Officer

(b) With the exception of money orders 1n favour of a Cantonment
Commuttee 1l money orders 1 favour of any local body entitled to
bank at the treasury or sub treasury will also be paid by book transfer

Postal Transactions with Indian States

501 Surplus collections made over to Indian St
ate treasurtes or
:}:nonnts draévn from such treasurtes for postal purposes ab places where
Qller;a 18 no hovemment trewsury are adjusted through the Government
me:;h!:rypzttn‘ '.;)luch the Indian State banks by transfer debit or credit
Pahe Tosts mni;e:?;:é\ent with corresponding credit or debit to the
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Post Office Registers.

502 All receipts and piyments on account of the Post Office will be
posted by the Treasury Officer i Remsters of Post Office Receipts and
Payments The tran<actions of each Head Post Office having o soparate
letter of eredit at the treacury should be shown in 2 eeparte column sub
dimded for payments mn cash and by tranefer  Receipts and payments
ongmating 10 the Ciul Department <hould not be mcluded under any

Post Office, but should be shown i 1 speersl column headed  Mscel-
laneous’”

Concsolidated Receipts

503. At the end of the month, the Postmaster of each ITead Post
Office will prepare a concolidated recetpt i Torm No 71 A for all pav-
ments made by hum during that month into each Treasury, gnng full
particulars of eich trancichion chronolomeally, and send 1t to the 1rea
sury Officer by the 4th of the month following  I'he Treasury Officer
will £ill mn, against each item n the receipt the monthin which eredit
has been afforded by lum attest the entry, make ont an analysis of the
amounts of his credits by months at the foot of the receipt and return
1t to the Postmaster by the 10tk of the sime month

The Postmaster of each Head Officc will prepare 1 duphcite (by
carbon process) 1 T'orm No 71 B » sumlu consolidated recapt for il

awings from each Treasury made duning the menth grang full puty
culars of each transaction dron i cilly ind send ot to the Lreasary
Officer by the 4ih of the inonth following the month of transaction
The 1reasury Officer wall fill in, aganst ech 1tem 1n the receipt, the
month 1n which the corresponding debit has been rmised by hum, attest
the entry, incorporate 1n the consolidited receipt any modifications by
addition or deduction in red ink 1t the end and also mal e cut n analysts
of s debits by months at the foot of the receipt  The Treasury Otf cer
will agree the figures with his total debits for the month and send both the

coples of the recetpt to his Accounts Officer by the 10th of the month
following

Postage Stamps

504, Rules for the supply and distribution of stamps of all descrip

tions (ncluding postage stamps) lud down by the Government of India
are reprinted as Appendix 9

a2
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500-8-A1 INDIAN § & 1 DEPTT (TELEGRAFH SECTION) Cmar 291

Chapter 29.~—Indian Posts and Telegraphs Department—
Telegraph Section.

Receipts 505 Fore gn Telegraph Advances 510
Adjustment by book transfer of the Cheques sl
payment of Munic pal tages on Bub reasuries 512
Gove : ment buldings 508 A | Postage Stemps 519
Payments 50"
Receipts

505 Whenever money 15 sent to a treasury or sub treasury the
Telegraph Officer whe sends 1t must forward with each remittance %
rerittance book on which the Treasury or Sub ‘Lreasury Officer (or the
Accountant and Treasurer when the remuttance 1s under Rs 500) wilt
note s imtials as a recerpt and a chalén or memorandam of partl~
cnlars of payment which will be retamed (and in the case of a sub
treasury forwarded with s accounts to the districs treasury) The
Treasury or Sub Treasury Officer or the Accountant and Treisurer, as
the case may be will furmsh the Telegraph Officer with a sepirate
recerpt as his voucher for payment The remttance book will be a
sumple memorandum book with date partrenlars and amount of rem:t
tance and place for mmtmls of the Recerving Officer

506 Telegraph Officers are prolibited from opening any depostt
account with cinl trewsuries  Divery payment made to a tretsury must
be to the credit of Government 1s 2 lelegraph Renuttance

Adustment hy hook transfer of the payment of Municipal taxas on
Government buildings

506 A The following procedure has been prescribed to regulate the
honk adypistmant. of pagmoant of Mgl tnges wn —

Radio Offices and Departmental Telegraph Offices which draw funds
from Post Offices —These offices should  on receipt of the bill for taves
from the Mumecipslity or Loctl Bowd send it to the Post Office
concerned for wdjustment with the treasury The Postmaster shoud
then follow the procedure outhned m Article 489 A for post offices and
charge the mount as 1 piyment to the Depirtmentn] Telegraph Office
or Radto Office as the case mv be the charge being supported by 8

» recespt to be obtaned from the Officer in charge of the depu‘tmenfﬂ‘
Eeleznph Office or Raho Office The Oficer m charge should W
O';‘T‘:_gr:ndﬂzgfré?e t'\rtnm:jt 1{\1 h;s aecount a5 1 receipt from the Post

1 o 12 he , Tt
abstrict the charge being supporteflhé? g?,gdb:ﬁ“e‘ m s Pres



w3

tmr 2] ol i A T ITITT (THITATON FTCTION} [607-11

Dirwsional Offices (P qincening and  Wirclese) ard Departmental
Telegraph Offices whieh oltam funde dircet from treasuriee —1hese
offices should, on receipt of the bill, 1=~ue 2 cheque in favour of the
Treasury Officer and request lnm to credit the amount to the account
of the Mumeipality or Local Boird, as the case 1y be ‘I he smount
thould at the same time be charged in the Primary Abstract to the head
“Rates and Taxcs™, the charge bang supported by a recaipt to be

cbtamed from the Treasury Officer i tolen of his having recenved the
cheque

Payments

507, The 1ssues of money from treasuries are made only to or by
order of officers 1 reco,mecd dhirge of ttord depots (cxeept the Caleutta
Stare Depot) or cortumn & lected D partmental Tl g h Oftices and are
entered 1 the treasury accounts s reauttinces {or transfers of public
money ) from the trersury to the Lelegraph Branch of the Indian Posts
and Telegraphs Department

\oT2 —Lavmerts for the (1) utta Star Depot are male
Uetephone Revenue Store m13 W orket [+ Alger

by the Accounta Officer,

508, Whenever a rcliel from chirge of 1 byisun  Store Depdt
(other than the Caleutts Storc Depot) or un ofbce which draws funds
rom 2 treasury 1s ordered on account of transfer, leave, suspension or
otherwise, the relieved officer should mtymate the fict and send o
gpecimen of the signature of the relieving oflicer to the Treasury Officer
n cases, however, where an oflicer dies or leaves hus jost the intumation

and the specimen sinsture oh add boe sent by the  flicer s unmedinte
superior

508  Telegraph Officers who are supplied with funds from treasu.
ries draw money on cheques without letters of credit

Nore—These officers are supplied departmentally with numbered cheque books
and Lefore bring ng one wto ure they will advise the Ireasury Officer of 1ts number
for record 1n the register of cheques pard {Form 63,

Foreign Telegraph Advances

510 Balances found to be due to foreign tele raph admimstrations
for messages gent by their lines will be pad by Treasury Officers on

Prescotation of certificates signed by the Accounts Officer Telegraph
Check Office

Chegues

811, Officers n charge of Telegraph Dingineering and Wieless
Divistons and Telegraph Store Depots (cxcept the Caleutta Store Depot)
and Supermtendents m charge of the Departmental Telegraph Offices
2t Caleutta, Bombay Madras Agra Rapgoon Lahore Ahmedabad,
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No letters of crecat will, however, be 15sued speaitying the hrmit np to
which cheques may be drawn during the month

Nore —The rules m Artiles 444, 445, 446, 248 and 450 regarding cheques, payments
to Sub-Dvismonnl Officers pass books nd monthly settlemeny apply mutatrs mutandis

Sub-Treasures.

512. A Divisional Officer or a Sub-Divisional Officer may, by pre-
vious arrangements with the Treasury Officer concerned, obtamn funds
by cheques drawn on sub-treasuries

513—518 Deleted

Postage Stamps.

519, Sanctioned permanent advances of postage stamps may bLe
made to Heads of Departmental Telegraph offices without payment;
their value will not be credited 1n the treasury account but deducted yn
the plus and minus memorandum of postage stamps, the deduction being
supported by the receipt granted by the head of the Departmental Tele-
graph Office and the sanction

520. To prevent inconvemtence to the pubhc when treasuries are
closed for holidays of more than one day’s duration, Treasury Officers are
authorised to advance to Heads of local Departmental Telegraph offices
without payment, such postage stamps as the Postmaster General (Tele-
graph Traffic Branch) of the circle may consider necessary ; the requst-
tion of the Postmaster General will be attached to the recept for the
stamps and will support the reduction appearning in the plus and minus
memorandum

521, These temporary advances are to be adjusted mmmediately on
the reopening of the treasury by the return of the unused stamps and
the money value of those sold and care should be talen that no delay
occurs mn effecting the adjustment The cash recetved will be credited
m the cash book as proceeds of postage stamps sold in usual course,
with a corresponding entry m the plus and minus memorandum, and
in the latter 1 a separate entry the full amount of staraps advanced
will be shown as returned

Nome—If the stamps are 1ssued snd return,
wrned in ibe same month, peither the
gﬁ'ﬁx&&‘ 1me nor the addition on return need be abown in the plus and minsd
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wapter 30.—Lozal Funds.

r22 Plus anl Miaue Memoranlim
Venfieation of Iialance 526

Recelpts and Payments,

52, The transictions of all local funda, ncluding mumapal and
cantonment funds fhould be recorded in the form uced for personal
depoaits, but must be hept quite distinet, and must pass into the cash
aceount as Deposits of Local Funds, and not aa Perzonnl Depoute

§23. The trincactions of each fund should be entered 1n n <epirite
column 1n the treasury reguster vluch allows one column for every
such fund 1n the distict  Unlees the funds are very few in number, 3t
15 most consement to have remsters and totals for municipal and can-
tonment funds separate from thow of other funds

524. The account of a local fund at the treasury 18 ordmanly a pure
banlking account, money being pud in ind driwn out without speci-
fication of the nature of recerpt or expenditure sec Article 220 Tho
Treasurv Officer need only see that the voucher for payment 15 1n
proper form and srgned by the proper officer and that the amount does
not exceed the amount at credit of the banking account

Plus and Minus Memorandum,

525 A plus and minus memorandum should be appended to the
monthly accounts showing for each local fund the balince at the begin-
ning of the month, the amounts recened and credited during the
month, 2nd these pud out during the month and the balance ab the
end of the month ~ In the case of local funds, which have a provincial
balance only, the balance column should not be filled up

Verification of Balances.

526. The balances at credit of each fund should he verified annually
m the manner prescribed 1 Article 222
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utute the ol Page 96, Appentiz 9—

T e the follomng between the heaiwg « Rules for the

dmtnbui‘;on of stamps » and the © Exphuutnlon e octe

Eatent of appleagon — Theso z‘ulea1 np}-)t yof e T

dated 1 therein, to all classes of stamps te.ndft; 'l‘llmfge o sm e a0

Inserit ghat the apphoation of rules 14 to 371 Lonited im0 etral

(4) The to postage and otber stamps that are the Pe a?eats of Conti

exeiso band .,,11525 the Government of 28y such Pro\lrimcﬂ] o b ot
match ex.isc gr  part to stamps, ndicsal or non Judicias,

[0 A Coge, 1008} Government

(C A Code, vol T, 8th Eda (2ud Bep), No 9, dated the ]

9, Appendiz 9, Rule 1—

ldd the words * and Postal Stationery ” after th
33" 1 e one of this Rule id £

Ro. 355 ansert
Pai;elgb', Appendiz 9 Rule 2 » gub® comm® and
nline 2 affer the w “ ovIne® 4
** Ghvernment of Burxx:a.o'fds Governors| T redtnelst Ostebe e
54 O wesigpated M

< A A
1 ; Code Volumo 1, 8h Edution (2nd Reprubuyy) ™° . under the sroroedcate o

— —~ M of Revenue He wll slso b
sficzo Controller of Stamps for the puipose set out 1n these Rules

‘;Master Such adl¥fmstration shall be vegulated by the rules and o
z{x general and gpecial, 1esped by the Government of India from
to time -

4 These rules ? not regulate the admimsiration of the Press b

- B ~UCentral Stamp Store
%‘ Attached to the Press shall be a Store which shall bs calle
!. Central Stamp Store (hat Store vhall be 1a the ymmediate charg
. %c Deputy Coatroller of btamps who will work under the Master Sec
rintiag 1o the latter s capicity as Controller of Stowmps

¢ The Central Store shall
v d stamps as shown below — erdwmaniy mainto o stock. of tat

Po tage Stamps (ather than one anna stamp boaklets)
6 wmonths probable consumption

Postage Stamps {one annu at.amg hoaklata)
2 meaths probable consumption

P
astal Hiationery 3 months probable consumphon’
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B"’*B bay, End, Central

Fron: . -
224 Coztral Trearamear™ ©°4 | 3¢°h Novemie Apei} foll wing
Toited Provincas, firusa Titas. 1
—and }. 31t March o | Yrar commeneing from 1st
the Punyeb ) ‘Avpust following
/ Bm:-l.' Job Wemt Frontier Pro {ateduly . L | Yonr commemeins from 1y

December follawing,

(8) In respect of all non postal stamps other then t} oo menticned m
g’e)dnbb:l\'c nd {¢) below, to meet four months’ estimated consumption as £peci-
ow —

Latest date before which
Penod covered by the indent indenta should reach

the Central Stanp Store.
Wt Aprilto Slet July . ., 20th November

1st August to 30th November . 315t March
et December to 31t March . o o S Juy
NorZ~—The latest date by which non postal stamp indents zeferred to 1n {a) and (b}
sbove ehould be submitted by officers i charge of local depats to the officer appomted
under rule 9 (1) b) ehall be fixed by the Provincinl Government concerned
(¢) In respect of match excise banderols, postage stamps of denomina-
tions lees than Re 5 and postal stationery, not later than the 16th of the first
manth of every quarter, to meet the eatimated consumption duning the next
quarter %
{d) The mdent shall show i gef 3! for all d £
stamps, whether a supply 18 required or not,—
(1) the balance in the Jocal depot on the first of the month 1n which the
mdent i3 due for.submssien
(2) the quantity due agamst prevous indents pending compliance with
the Controller of Stamps,

tity sold during tho preceding year or four months or quar-

@ (he‘g;l ?zc‘ugd‘:gg as tbeg indegt covers the requirements for a year

or four months or & quarter respectively wcludmg issues to
branch depots,

of

{4) the quantity requured for the mext year or four months or quarter,
as the case may be, and

(6) the quantity prased by the serubmsing officer.
{C A Code Vol IT, Sth Edn (2nd Rep ) No 157, dated the lat Decemnber 1937]
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(8) Tu respeet of all other stamps and postal stationery, during
first month of cvery quarter, commenang with Apml 1998
meet the estimated consumption during the nevt guarter

{¢) The ndent shall show in separate columns for all denom
tions of stamps whether a supply is rvequired or pot
the balance 1n the loeal Depot  {2) the guantity due.aga
previous indents pending compliance with the Controller
Stamps, (3) the quantity sold during the preceding year
quarter—-annual sales for stamps specifiedan-(ad—~t &t

and quarteily sxlea Foe -1 5
1r
? No. 16,

snumbered 10) (3}
q oLtms Fule read

(12) Inde

.
direct for s page 98, Ap?ﬁ"d'.’ 9, Rute 9 lr “ Rule

to Tam thre For # Buk 813 (6" ok tha ent et
NotE 1 —F 90d Rep ), No 16, 4!
e e comont [C A Coto, Vol TL, 88 Eds (%ed Bep)e N0 2
by those Gover
© NDTth —T < su uszlcutta Madras and Bombay may (ndent direct o
entral Slamd o

v
(‘W The Controller »ball bave discretion to comply wMh an ¢
partially  As regards indents 1or revenue stamp tor Gaverncis Proun
bowever, he will comply with indents as received without yi estjon 1f
has the necessary stocks in hand

O

\¥ 1 The Contioller of Stamps shall supply the Heads of Postal 0

and the Officers appownted by the local Government under Rules Aol
cop\eatoi a.l}l1 lmvolwia)s "thmxéﬁ to the ](slﬂes t}urmg the month fiom
store to each local epot withun seven days of th- ¢l

which the 1ssues relafe th close of the month

(31‘2 Arrangements for the purchase and suppl
lated by special rules, and not by these ,i}ffy of plam paper are re

No. 17 .-
TODY AND SALE DN

98 Appendiz 9~
&dm 1 stered areas except Goorg In Xas
lete the existing entry  (Part 17, vernmen oo bostaze and other cte
below the h”dlllg s Part II—DAB(:X wlar Judicht that are the prorerty of

[C. A. Code, Vol II,8th Edn (20 ¢

‘1 4 —~Local Depbts and Brann Lepots and Stocks tp Ye Lept
3

nwmfj"sﬁu'Ii)r:a:u]rgcuing);(gtng those attacted to political and s
descriptions  Loeal Gw“"memq‘"m ::e eustody and sale of stamps of i

whete there 19 no treasury esinhlich 1gen) dephts at plu
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After Rul 23 ag re Mimbereg by €rrect on No 13, dateq ke J¢
1935 n3sert the followmg 23 Rulpg 234 and 23p°°

2 1 Tuspoot of SUppheg o, 101 pogeag Stamps ¢, Controjte, of &
shall gong o mvoren 1y tripheate to the loca] depot ¢,
Sent from ¢, Contrap Stam tore she,

'8 therem the
Ty

Ve
nd herehy knowledga Teceipt of the
Unting face Value to Rs (in Words) "
anch depotg sha]] Teturned ¢, the Contrg]
e office; Ppomnteq inder pyp, 9 &) tlu-ough the officer
of the loca) depot co) e;
n qy

] 1V 1vo100y and g
¢ amoynt, of eqe] Mvorcs 2 receipt of the
Ples o, MVoreey £, the Jo, depotg the officor
SEECTted wng,, tulo 9 () (3) sh o Controljers bull ang send the
Al ot I,Iu l‘rf’f to him With hie et N0y of the debit oy, forwarg at the
20 tmy g0 triplicate and gy, licaty o le: to
Ao gy Officor ccnccmcg ;cilxl;,’pm ¢ 5)1:51“:& o iy accepm\fﬂ-
urn Make ¢y Tequigte adj
BN gy tho balrmccs of vamcml Govemment Concernag by credit
N N grag Yovi rnmen > tho orogyy being T to gpe Accountant
Lt g Mubyyy throuble the cxcbango 2ccouny 2nd ghy,
= 5 t} Accounmnb Chiery)
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hies
ner asthe ez off cro vendm at the local dejot ohtayns his supp!

’:’:(ré‘ccp‘émt‘}]mt the mdent’{m\ tte stomps must be cent by pc t o1 messenge
.0 and from the local depot and that the examination of the ba]anced
1and and the comparison of the amounts shown with those shown in t
mdent shall be done by the off eer 1n charge of the hianch depét Infc?}
where there 13 likely to be distinet saving of cost or greater security o

itamps 1n trans ¢ <% 1 1 A - ' Board of Revenu

o timely notice ¢
?Jcﬁtt‘:;ci‘\lg):rlgi despatch of stamt
lirect from the uch supphes bellln
nassed throueh by the Controlle

e branch depots a1

. 23,

No al from the Centr:
ppendsz 9, Rule 30 (renumbered 31) — he manner laid dow
’ d of t]

. ¢ Rule 22" for *“ Rule 21 at the en . I)xil'n wppomte

i P10 rom

A Code Vol I, 8th Edu (20d Rep) Mo 23, datec \“‘:Il‘:f‘;ll:i 1 (‘z o
- the officer 1 charge

No 24. ndt has been appointe

vend vs may be mad

endsz 9, Rule 31 (renumbered 32)— sts 1nto and 1ssues fior
" @ yule 26" 1 the last lLine of le not be mantained

ruls 277 for ¢ ru Y the period, a suppl:

officzo vendor and th

e kept under doubl
A Codo Yol I1, 8 Edn (2nd Bop), No 24 deted £ the €2 aff et vendor

7=~ $. Xcept as provided in the foregoing rule sales from branch depot
will be made subject to the same rules as those from local depdts

£T Ou the last open day of September and March each year the of”
n charge of each lyeal depét will court or have counted in hs presence
the stamps 1n his depot  both tio e under double lock and those undes
single lock and will require the officers 1 charge of the branch depét:
subordinate to hum similarly to count the stamps 1n the bronch depot = He

1 da for September and Marct
tficate 1n the following form —
T do heieby certafy that I have Personally
counted n my presence the stamps of all de
Jacal depot on the . itmbr g
numbers and values not les

<criptions mn  store in this
and found by actial caleulation of
s than 10 per cent of tne entries having

been checked ny e <onall, -

. Rs per<onally, {ia+ ihe
Geneval value or each description 1s as stated an
Court fee the margin * Also that 1 have Teceived
Tostage . similar certaficates from the officers 1n

charge of the subordinate branch ts
:::tlth;y(vl hmet simlarly oem;t::lﬂ:&g stamps 1n therr branch dce,)a?sePZn
ast day of the month of March— » of which the accounts are

Mar
mcorporated 1n the Head Treaeu;y pecounts and that they have made a

T simular caleulation of nn
Venorad * and that these cerhﬁc:ﬁeg“;iruswu;‘gn‘:;.‘lllf:
Court fee gf each description of stamps 1n all the
Teatage Tanch depdts to e as stated 1n the

margn $






480 waane,

Ingery the words * the Reserve Bank of India or 1
the Imperied Bank of Tndis ” at the end of Nate 1 under t

C A Uode Vol 11, §th Bin {20d Pep), No 42, dated the Ist June 10
efedita aotaed DY U e Accouncant Ueteral ruuzio

“71& Heads of Departmental Telegraph offices shall obtain supplies of
ardinary postage stamps from the local depbts, subject to the same €00
ditions 1n regard to the quontity suppled 1t oue tume 1s those of the
preceding rules and shall sell to the public ordinary postage stamps of
ril deseriptions and to any value Na discount ia  allowed. to Heads
of Departrental Telegraph oflices for (ke sales of stampe  Lut they Are
alowed permanent adyaneers 4§ ordinary pastage stamys without p1\m9“‘
tto amount of the permanent adyance beinp fived by the Heade of Postal
Circles and Superntendents of Telegraph Offices the Jatter np to 2 mit
of M 300 When the pmimnnent fithvanee of ardinary postage stamps 12
. anee been taken, subsequent issues to Ifends of Departmental Telegrrpl
?mcr-. are made only on cash pryment  But when the local depst 1o abont
t; ‘w cle ]N\ 3¢ holidoys uf meore than one tha’s duration oftcers 1n ShavR?
of Doml drpols are auth rizd fo isue orduruy pastage stamps tn He1ds
ot Departmental Telegraph offices without pavment in exeess of the alue
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106

No.35

o the Commigsior
Accouyntant Geper
loss relates to posts
L Goveynwenk, 88 tL

106, Appendyz 9, Rule 48 {renumber

"
ot the words « mules 23, 37 or 38 : :
" a 8]

s 24, 46 or 47, Q‘b‘“‘z“”“? }i’a‘f yearh
5 ebit nate for acccyt

€ 4 Code, VoI 11, Bk Bln {fna. lost 1p transit Th
vy supported oy a statement of the Josses and the expla

of the Officer 1 charge of the local or branch Deptt  The d
by tte Directcy General of Posts and Telegraphs will lot
voucher to # debit for the intrmsic value of the lost st
Posts and Telegraphs Department In the case of Josses of 1
tne vaine will be recovered by the Controller from the Cenir
Goveinment, ag the case may be, sn divect eorrespondﬂme Wi
ment concerned
2 #-(a) Losses of stamps while in stock in_the Securaty ¥
or yne Central Stamp Store w:ll be borne by these concerns
shail be reported by the Master of the Security Printing Press
Board of Revenue, and a copy of the report shall be sent to 1)
Geugeral, Bowbay, and also to the Director General of Posts a
1f the loss relates to posiage stamps

(4} L=eept as provided for by Nate 2 below all fosses
theft, fraud, sccident or any other cause, of postage st
stock 1 & local or branch depdt shall be reported by the of
of the depdt to lus admuuistrative head and a copy o the s
sent to the Cautraller of Stampe e Gl Accoustent Ge
Head of the Postal Circle concermed The report shall eyy
(1} the quantity, the fare value and_the manufacturing cost
Jost, (2} the cause and the responsibitsty for the loss, ()
opimon af the ofhcer 11 chavge of the depat the log= Wis co vy
the negligence of any individua) or indtviduals, (4) the amount pi
to bo recovered 1f any from person or persons at fault and (5
ta} Teeandd aken to prevent the recurrence of such los

o receipt of the report imstitute suech
lers as he may consider necessary with re
forward copres of his orders to th Canter
nt Genersl aud the Hesd of the Postal
1arge of the depat shill on recupt of the
ps 1f they can be coupted and identifie ]
estruction as fequy e

106, Appaniyz
ot the worde

(C. AL e

on el No 33,
Appeniz 9, Rule 52 (1) (as re-numbered bY corTeth

15t May 1835)— o o der s rile —~
B bah!t\::: t:e followiag for the first Ecntenc: of Nu:;;c -::;m i
n go stoTops
q - case of demaged postage
. ho’{n 3 nin}:;ab:xxi @ indubitably be cheeked by acl
fdvagt &e!rm ‘coxt, does not oxceed R 10 xg}: rc;;n e of tho Tepots
maud “\lvgc head 3f 10 the opmon of the officer Ny
n(lmmistm“m not have been avoded wath proper © ot 3o 19381
durmnge C‘I)C A Code Vol 11 MuFin {201 Ten ) Wo 118 detedt!

Page 106,
¢ dated
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APPENDIX © 1

(i) The verfsing officer shall then compare the stock ledger balances
woth the balances thown in the stock hists snd record lus ymtiala an the
stock ledger He shall also check the balances as ehown 1o the priced stock
ledger and prepare the stock versfication report as shown below —

Berad Deseription ang Quantity Wanntacturing valoe Remarks
ho denomization

e

RQS;“‘(‘!{;‘\“{ htghat the balance of stamps 1n the Central Stamp Store, Nask

19 5 has been versfied by me 3n the
manner lawd dawn 1o Part 3% of the * ¥
bution of Stamps’ and I bnveosat};.zedﬂmes for fhe Bupply and Dutns

result set forth above, myself of the correctmess of the
Date
Designation
(1149} The

Accountant General Bombay, sh
tared 1o the ahove manner tp the Gav ¥y should submit the report pre-
(Central Revenues), with any rea?:zfﬁ?,’;';‘;‘ J:'«'dcmtoFég::“ Department
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LITTLINCE TAY'y pIAFIXG TP $TT TTH AND B FDeTinws

Petestree Ta'pe helivpup the St ard 0 ol =

274

o ot
ing Artiels

nthe Tty
Thnn

31
1y
3tz

31
lgusa (u)

315

Trwarss

ftala 1 unly
Articls 200 i

Yhun

Tale Oas iew

RioOmner

Rules 1 and 2
reoroduce
TRules 4 and
8 of Article
314 of tho
Tth T'dition

Dase on
Articlos 456
and 812 of
tho 7th Edi
tion

Wierrret Qs
the Arts 3 | icg Anti ) Jraangs
AaVlima 1] 11k
L% PU B
27 e
g \
230 % Bawd on
! Artlelng 217
90 ) to 310,
o6t 320 The Nota
under  this
Articly [
new
262 3.t
2R3 322
251 321 Ruly A under
clhisa (e} Is
Wy
S 5t
i 3
287 320
asg pres
v
288 31
235 678
296 1012
207 670
208 880
209 €81
00 63z
301

633
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REFERENCE TABLE LINKING UP THE 7T AND 8TH EDITIONS

Reference to | Correspond Reforence to | Correspond
Ifthe Article { ing Article Rearxs the Articlo | tng Article REM
fn Volume I, ! an the 7th n Volorre IT, | 1n the 7th

8th Edition Fdition 8th Edition | I'dition

302 684 320 345
303 684 330 346
Note
331 347
304 685
331-A 1
303 686 Nuw
s |j
306 687
332 347 A
07 088
832 348
308 [i1::]
331 349
300 600{a)
335 350
310 691
338 350 A
am 692
837 351
312 69° A
338 352
313 693 Rule I1srew
339 353
n4 094
340 354
315 695
341 355
318 696
342 366
a1 697
343 387
318 698 ¢,
702 344 258
319 690(7) 345 359
320 701(2) 340 360
32 702 a7 361
322 w04 . 318 262
323 705 310 203
st w08 350 304
323 707 351 365
320 atn 359 260
3 a3 253 267
a8 314 a5¢ ses
—




TITEFINCE TAMT HISFING TF THT 7 AND Ea0 IDITIONZ

111

Referemme to [ Tarmpan

the Artye).

A | faz At

L Telzre IL] anthe St
84Edton | Fhn

Traazxs

75
376
317
318
279
280
381
382

Bawsd on the

Sth Fditing

402
403
403 A
404

408 A

410
411

Referenes ta] Corrreron
the Art rln | e Articde
A Vel I, | 0 the Tth
LS 3 AR} Ththn,

97
199
199
4m
401

713
ni
718
70
720
400

1358, 437

498,4204
430

410

418 —421,
4238428 A

440
442
443

—

Reyarcs.
Now
Based on
Articla 439
A
New
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REFERENCE TABLE LINKING UP THE 7TH AND 8T EDITIONS

Roference to | Correspond Reference $o| Correspond
the Articlo | g Article | Retarxs the Article | ing Article | Reuars
1a Volamo IT, | 1n the Tth i Volu ne 1T | 1 the 7th
8th Editon | Lditton 8th Edition | Edihon
412 144 437 16"
413 445 438 New
414 FYENY 439 New
415 446 W0 419
416 447 441 )
? Based on Arte
417 443 14 J clea 1192
1194 of the
P
Cod , 9th F»
418 Based  on 443 tn
Articlo 460 451
T
419 New
445 450
420 Based on Art:
clo 464 446 451
421 New 447 54
402 New 418 457
423 B sed on At 449 450
cle 450
450 458
424 Aew
451 New.
425 New
452 48
428 Now 5 9
4 470
427 New "
a5t 41
4°8 New
"
0 Now 455 472
458 473
430 Now
457 477
431 Bised on Art
clo 407 458 478
432 Based rn Ast 459 179
elo 458
43 o 460 81
401 8>
o New (Brst " gon
tenco)
s New - }
483
e Now 463
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EEPERENCE TABLE LINEING UP THE 7T AND 8TH EDITIONS,

Reference to| Correepand Refcronos to | Correspond
tho Article | 1z Articlo Rexanks tha Articlo | Ing Article REMARKS,
InVolume IT] tn the th in Volumo IT | 1n the Tth
8th Edition Edition 8th Edition Fdition
464 4S8t 488 609
485 456 480 510
485 A New 490 511
466 487 491 512
467 483 492 512 A
463 482 493 513
469 190 194 514
470 191 493 518
471 492 406 516
472 493 497 517
473 494 498 5178
174 Y 199 518
¥ 495
415 500 518 A
47¢ 490 501 5188
477 497 502 519
473 710 503 520
479 499 504 522
480 500 505 524
481 Bea  Articles 506 526
498 and 501
of tho 7Tth 507 520
Tditron
508 527
2 502
bt 590 528
48 Articlo 503
3 of the 7Tth 510 520
Tlitlon, ro
print was ro 511 530
vised in the
8th Edition 812 531
484 503 A 513 532
485 504 514 B3t
488 505 L3t 538
487 608 sle 5368




114

ol

REFERENCE TARLy LINKING TP THE 7TH AND BTH EDITIONS

‘Relerence to | Correspond. |Reference to | Correspond
the Article | 1ng Articl the Article | 1ng Artiole
{u Volume IT,| in the 7th Reaargs (o VolumeII,[ 1nthe 7th Rrunarzs
8th Editfon. | Edition, 8th Edition | ILdition.
817 . Now. 523 270
518 541 524 271
519 546 525 274
520 547 528 275
521 548 Appendix 9 | Appendix K
822 272
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Index of Forms.

No. Name of Ferm,

~
. feit " o [ Sasaint Lau
15, Iz o e -:—Q wlo )ﬂ 4
N —r—t,
Dezttte promag o $rtm o, . Ty,
TACHT Ta,r N
s - —— .
39 Accountant’s IIalance bl
40 Remster of Yenmon Payment Orders
40 A ]} Pension Wil {Politiraly
4l Tl for Penmions Pad
41-& | Certificate of Non trrmination of evens dnbrrmining prnsion
41-B | Half yearls declaratinn f frmale pravioner whoss penision is termioable o
TRATTLAE™
42 Deleted
4 Tegter of Receipts of Deposita
44 Tiegieter of Personal Deposits
45 Remster of Daily Receipts and Repayments of Personal Deponits,
48 Register of Orders on Sub trefsunes istued and adjusted,
47 Last of Repatments of Deporits
43 Fxtract Reqster of Receipts and Payments of Personal Deposita.
49 Regster of Bills lesued
5 Adwice Liet
133 List of Local Balls Tssued
52 List of Forergn Rilla Tesuod
53 Tegster of Loeal Balls Paid.
Bi¢ Regster of Forejgn Balls Paid
gg lndeutqfor Ball Forms
e 2 L R

SR QN

57
58 . . . . . + o Dopart.
~ e} - ———
—— ] 3

M. T,
Page 115, Inge, of forma—

Insert the followmg 88 & new item in 1ts appropriste place i~
60-A, Coczohdaéeg Treasury receipt for Forest cash remittances.

3
C. &. Code, Vet 11, Bth Editron (2od Reprint), No 8, doted the 1et Mareh 19 o1
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No. 82.]

Cask Book o
J
=
bt
E
ki £IA0 beady o be pristed

E1pen
LoRviog £ tocal canventesce b
the loca) Acconnt Ofleers

Tour &

Deduci—

Batetressurics

Tranafer poyonenta (ol

Articls *09)

Tmperial Bank Deposits -

(7;1:?} 20 Peds

oo l
Remittancag end travsfers within ‘

lies ‘0
tre {"n: wiih
%pﬁ‘h

FORMS3
~—— Form
7o {See Chap 18
[

N Jult
' e ;‘:b%bmﬂ“
} —
" E tuﬂ'ﬁﬂwa !

Recetpte
M Pirments

RN

T !
Agreed witd »""'"‘"' Carh ook

Treasary OBeer

Aeomatanr

Cark

ik




113a

4¥or uso in the caso of charges onl;




l Reglster No,

il

Total up to
0th brougnt | 11th
forward

Ze (a(p|Bs |a
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0. 198,

rones

w3 A
1a 206 & 302)
Jax No,

ey Sub AT A Lereeeenes
rthenm kol ——07r8! "Rank of Indin
oy

{ “To tw fillsd in by the Depart~
r raental officer or the
Y oy borew U ey Treasury.

5 | Amount | Head of Order to the Bankt.
| account

‘ Dato—————
\
\ i 1 Corroct.—Receive and
f i grant Roceipt.
1 S
. Bignature  and  fall
dosignation of the
| officer ordenng _the
| \ money ta be pad in.
{ ' Ta ba used only in the cass of
| romittances to Bank through
i an officer of the Government.
TR
1 Data
\ |
| ! ! ] > Teeasury Officer,
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No. 37.) FORMS.
Form 37.
15ee Chap. 18, Art 278.)
Ticasury.
Cash dccount for the month a/__,____,__,_._,__—f——l.‘) B
Amount
Namber of Heads of Revcnoe or
Schedule Peotrpte vl Other Remarks,
Receipts, Becerpts

R |alp R |6]p
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TORMS. {¥o. 88.
Form 38.
[See Chap. 16, Art. £70.)
- - Treasury.
Lust of Payrents fron the 1o the of.
| Amonnt.
e of ll Teads of Vistarsements o Otter Pemsrds,

2
Cxpenditare. l Expenditure.

R al|p Ed a.

| |
| &
]
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No. 38.] FORMS.

Form 39.

[See Chap 16, Art. 284(a).]
[Fool eap or Demy.}

Aecountant’s Daily Balance Skeet for 19 .
E a | p
Opemng Balance s per last page . . . . N
Pecerpta as per cash book . » . . . . . . .
Total .
Dubureementsnspercash book ., ., ., . .
Closmmg Bilance .
Deduet balances m Sub Treasaries ns follows —
Sub-Trousuey, 2a por daly shes of (2ate) ‘
Dneo (mo of .
Ditto Qs of M |
Ditto ditto of N
Ditto dut of .
Cash rumiitances witlnn the disteict 83 per following |
details —
Dato of charge in Sub-
From To Trensary asert or
Ticasu ee’s cash boor.
Actor] Balance In Datruct Treasary -, .
5 wor s} ¢
e —
Agrecd with Treasurer's Talanes
Sheet

——

Accountant Treasury Offcer

4+ The date snd s onstare sho iid Le entered in fall,
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ronus, {No. 40.
Form 40.
{See Chagp. 18, Art, 327.)
Lerister of Pennon Pagment Orders on__ . Treasury.
Nezber of
pomi, Name of Pece ner, outhly Amoant Lemrka,
[
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No, 40-A ] Tors

Form 40-A,
[5ee Chap 18, Art 830]
[To be printed on foolscap folo }
Family

Pension Payment Order No,
(Ta be mserted by the pensioper }
NOT EACET DING RUPLLS PER ANNUM
Memo —1It 13 requested that tius form may be used for submesion of next bl

Distri t 44—~Terntorial ana Poliucal Pension ‘Voucher No of
Lt of payments
Central, Non voted Jor—————19

Recerved the amount of pension due (o me for the month of-

.
19
Less—YIncome $ox 7 pies m the Rupee
e —
NetRe ! [

Invwords:
Station_ ' Indemsisfied by me Reeorved pamerd
wnhe
Dated 19 Stgnature,
Dengnation or address
Pensioner & Stamp
A - - Penmoper

Certyficate to be grten tn case of non attendance 1n Lperum (except an cases n which such
eertificates are not requared under orders vasued by the Local Goternment)
Cortified that I have scen thi

LR and that
be1s alive on this date and that the bill has been signed by him

—_—————— Neme ___ -
- 19 . Designation _______ -
Endorsement to be signed by the pensioner.

- . 1f the net omount of the bill exceeds Ra 230 a month
0 the caso OF per 1508
a awn ot Pros; toncy, Ploare make the choque payable ta m
o
Hemyeerenr™ Y] 17 he net amount of the Wil s Ps 250 or lese
Tlea s pay to®

Fouvioner
Inthe ca 8 of pentions
wn at ‘“!:““““ } Tleaso pay toe
* Tters atate tho nams of the prosenter Mo #hould be rdentifed Tensloner
Ly some one known to the Oflice of the Accountant General
©F tho treaaury na the caw may be

Tay Rupoes { Y e e e e ——
Taoorporated in Beder account
Date — O cer in charpe of Treastry or Sub frearury ob ————"
Accountans Aceountant Date

For use [n Acsountant General a Qffica

Admuted Fo — T o ——
Objectad to Ry o *7 Rugees ( !

Auduor Senlor dceountant  Chegue No Auditor g0
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Lonvs {No, 40-A,

Form 43-A,
Directions for hole

l In Preadency towns and Provinenn] Camtals a pension bill as pad by
cheque issucd oa the Imperal Bank of Indn if the amount pass~d
exceeds Rs 250 or in cash 1f the amount 1s not mory than Re 240

2 Payments to Lafe Insurance Companies are exempt from Income fnx to
the extent of 3th of the prasion  lor payments to an Insurinca Com
Pany, the recept of the Company shoald be attiched to the b1l



No 41) FORS.
Form.
(See Chap. 18
{To be printed on orditary
Bill for pensions chargeatln to poid al the
Fayment § gontme o' pons oncr to poc-employ mint
certificate,
e declare lhat! we hate not secerred any
remuneration for serting . any capacty, l,,
Date | 2o. ather 1 g Government estobirshment or |Nome of Prisorer.
an establishment prid from a Local Fund
during the peried for which the amount of
pennon clarmed 1n 1818 bill 15 Que

Moz 1.—The ton-cmy logment certificate stonll sleo be
N1 2’ —1In the et of jerveers who fc rish particulars
5 reert whetler the rales regands g ouch



ronvs, {No 41

41,
atasn)
£ eiplessilenyn)

—_—

Trearury from _ fo I

S 31t3e0f payee i hoatama if
. pumztexe Wis

Meds heref ) arkasn'efze £5 Aaee
Yollly Amo it Paad fctum A -t it reersre I the amaint st agnnat our

i revp ctice names ae pramone due for

! the jrriolr note] unier the order
quolel sn our respetive  Dension

; Payment Orders

| ! T

1 Py a'p 7 10 »

? 1 l

i
{

!
L
printel sn ro nicnlir

8)) the luburuny ofiexr 310wl mscertaia
of yaomploym n iaths eort fi b3 [3c0 \r scle 330 { 3
e gm,lnyym{nt bave b on lnly ohervel




490V

Nos, 41-A—42)) Forys

Form 41-A,
(See Chap 18, Art 330, Rule 3]
{To be printed on Post Card size paper ]
Certificate of non-termination of event determining pensions.
Pension Payment Order No
Certified that the event, tiz

which determincs the pens on of

has not happen d

Statron 3 (Signature)
Date (Designation)
Form 41-B,

{Ses Chap 18, Art 330, Rule4)
[To be printod on foolseap quarto ]

Hal{-yearly declaration of female pensioners whose pensions are termin-
able on their Marriage.
[This certificate 18 10 bu attached to the pension Ills for December
and June ]
Tennion Payment Order No

I hereby declare that I am not marrned, and that I have not been
marned dunng the past half year

Widew .
Duagria: § Of the late
Dat
To be signed by two We certify to tho best of our knowledge and
bt bt P:E:;'.‘ or Mlelief that the above declaration 1s correct.
{Sgnature)
(Dengnation)
(S gnature)
(Dengnation)
Date________ 19 .
Form 42.

Deleted.
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Nos, 41-A—42.] Foras.

Form 41-A,
[5¢ee Chap 18, Art, 330, Rule 3}
[To be printed on Post Card exze paper ]

Certificate of non-termination of event determining pensions.
Pension Payment Order No.,
Certified that the event, wiz

which determincs the pension of

Las not happenrd

Station {Sgnature)
Date (Designation)
Form 41-B.

{See Chap 18, Art. 830, Rule 4.)
[To be printed on fooL cap quarto ]

Half-yearly declaration of female pensioners whose pensions are termin--
able on their Marriage,

[This certificate 18 1o by attached to the pension bills for December
and June ]

Pension Payment Order No _ __

1 hereby declare that I am not marned, and that I have not been.
marned dunng the past half-year.

ot the lato -
Dat
To be signed by two W certify to thoe best of our knowledge and.
L’;f;"g,‘ﬂ; r:f:ﬁ;’_‘ o Fhelief that the above declaration 1s correct.
(Stgnature)
{Designation)
{8 gnature)
{Designation)
Date_ 19 .
Form 42.

Deleted,
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TORMS {No. 85.

Form 55.

{See Shap 2D, Att. 300.)

Indent for Supply Bill (or Remsttance Transfer Recerpt) forms required for
nes of the Treasury al

Taratd fo the xc;m And rotuTned

1er ddaumem Patumee ta| Last
Descriyting ast twelrs | ) " nm) Indemi
eceripilna of Torm yas el 13 1be putt tweise [ frober | edtor.

-_ e ———

- z }

No. 87,

Page 143, Form 55—

For the existing entries in column 1 of thia form substitute the follow-

{C & Cede Vol TL £t Rdu 20d Pep), No €7, dated the 2nd Septemier 19351
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Nos 56-57.] FOBMS
Form 56
[See Chap 22, Art 408
Tieasury
The 1.

o
Tae ASSI>TANT COMMISSIONER
NorTHIEY Iapra SauT REVFAUE

™ oo M N “ ' montbk of-————r18
- Treasury Officer
Form 57.
[See Uhap 22, Ast 408 ]
Sart
CONSOLIDATED TREASURY RECEIPT
—  _TREASURY
The 19

Recewed on  account of Northern India Sall Reienue, the sum
of Rs

as detmiled below, for which credit has been given in thetrensury account
Jor 19 .

From Northern Indi Sal 1evonue Offcer —

Fizes and forfe tares (including sale procceds of stticles serzed
and confiscated)

Jiscellazeons
F om the Public —
Fees and | cencea of Salize Works
Pricc of mannds__ __of sl
*Freise duty on salt
Cost of despatchof st __
Cost of b gs
Sealing £ bags (for Jamm 1 and Kashin r Sta ¢ only)
A secllaneons

e

[P

Rs p| Rs

. N

- ]

*inclndes T
nystem of credlt sales

To Treasury Officer

S
on mccount of interest on secutities depomted uider tho

NIBRNob Northern India Salt Retenue.
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No. &~~~

Page 17— 14
Subststute the following for the existing Form 60 :— i
(See Chapter 23, Article 410, -
— e Treasury. -

Echedule of Forest Remittances eredited duringiveeessses.endlfe.iins
schnowledged in separate consobdated Treasury Receipts (Form 60-A).

Ttem No. Same of Divisions Amount. Kemarks,

R, jAe |,

ks

Total

{C.A. Code, Vol. 11, 8th Eda'icn (2nd Reprint), No. 4, dated the 1st March 1935 1

|
!




Page 147-4—

s
Insert the following as a new form :—
Form 60-A.

wareye

amsesn aees

Consolidated Re:
Remittances.

(dee Article 412)

ey
ceipt cum gchedule

From......,.Forest
Drvision
For....

Receved from the Officer 1n tharge of
. asdetmled below for cre

aumof Bs ...

o the Forest

Department.

Date  of | Name of | By whom | Nuxber of | Amount
Remittances | Tressnry | vemitted, |each Cnalan| Remitted
1o Treasary | or Su with each
or Sab- { Treasury. Chalan.
Tieasury.

Number of Cr. atem
and the date of entry
12 Forest Account.

" Offoer .x;u;};a.\:ge. of Treasury

“riresarsnsaes

Countersigned.

Forest, Officer
«soessq.Division

Pated........10 .

{C. &, Code, Vol IT, 8tk Editiun (2nd Reprint), No 5, dated the let March 1935.]

!
!
\

b

l
!
|
f
l
5
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TORMS {No. 62.

Form 62.

{See Chap 24 Art 422)
DAYPALTMINT

Lrrrrw or CaEniT Mo

Dited the 19

Tne ____LOLLECTOR
Drpory Cowniesioxen

Six

I heve the Forou to request that vou will cesl ) e chrques drawn by the

o the extent of Prupess

{Thus letter of crodat 1as efect fromtbe— )

1 bave the homour to be,
sin,
Your obediont Servant,

Denignation of the Dep eimental
Awdst Officer

L
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No, 68.A.] FORMS

Form 66A.
[See Chap 27, Art 4581
(To be printed on foolseap folio )

PROVINCE.

Register of payments made to the

during the year 19 <19

Assignment Ra
Add
Deduct s

Nat tatal ssergumant for the yoac 4,

Progross o ‘

No ot | P ) noserption | Amount of Balance
voucher | f P2Y ot b bl Lol of | avaitabie

|
|

i
|
|

;
|
|
|

I

Initrals

'Remarke

\ t
|
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No. 68] FOBMS
M F No 2
Form 68.
[See Chap 27, Art 474 ]

REQUISITION AND RECEIPT FOR MONKY
s Ugpesty’'s R I N, 8

at
of 19 .

Requeertion for mo ey wintel for the sereice of the 1bore shap

Bul.\:ﬂce‘}:‘f“m ney Avvonnt r quired For what service

Re P Rs alp

t To poyt
§
t
t

Appreved the above sum bemg required for the servico statel

Olerk

—_—— Con nander,

fo R .
Tecosved this——— __day of ——
the som of ———— —— ruy ¢s——— —annas and.
sbors written

19, trom thoe— - e —

prs, ay per Tequisition

Witness ——

Commander,

P e SO - e s atnd, snl profer vamebers

. Y = In to mtufy himsclf, Lefore
Ll . e i " more than l1 required for
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FORMS {Ros. 69 & 69-A,

Form 63.

Deiege?

Form G9 A.
(Bee Chap 27, Art 436.)
~GOVLRNMUNT,
Matt a1y Riw Trances Division

Inst of Deceryts o1 aconnt of Milstary Reviatlinces (from Miditary to
Crent) 1n the __Trersury for the month of — ——uu19 °

I TPs

‘o From 1 31ed on Military Duly total ]
of ate  wlon Military Deprrtmental carriel to cash 8
Chalay recon ed Treasato Toceip s ok g
Chests =

E 0
‘

| iR
1

1o ate received from or o the suthor'y of the Miitary Departs
N p-panl e Sgovaed in Articlo 403, vads Articlo 402 ¥ Depar
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Xo, 69-B.] FORMS.

Form 69-B.
[S.e Chap 27, Art 456)
.. . COVERNMLNT.
Miscrrtaniots Minirsiy Recerers + woo « Duvrsion.

Luat of Wiscellaneons Vilitary Recerpls n the . .. . oo o dreasury
dureng the morth of .. . e 19. .

Pecovenes by Cai
anthors 1es for (he
Mibifary Ue rriment,

Daly tet 1

Senal | py 0 From wlom carr d 0 ¢ash
Took

o ‘ recerved. S ——

Decerijliot Amount.

-
|
l

»
v
e
L)
Remalks

|
|
i
l
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FROMS Ho 70

Form 70

[See Chap. 27, Art 4861
Tegister of paymertn vinleto of eers of the \lilary  fley irbnent.
Circle on ac onvtof cheques aguinst
Aangnments and Ternafer Recerptadiving tlevionthot
9

—_1

N -
TIVTI0MAL (1 1LT8ING
OHHICTR

Tuaxerer Nzemirrs

CF ¢z o £ o

Date of payment
Numbet of cheqar

Tatea fusae

An v

Dl ce

1 aotT O

Tnfthlg ot T 0

Dally Totalearried to Cash Book
FIVRTS -

e

Al

Ll

4
—
)
4
a

.

H

a

-
-— .—.——-—.—_——-—:— Lmvﬂﬂl
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No, 71] 1JRuS.

Form 71,

fSee Chap, 27, Art 485 ]

———GOVERNMENT. —

Mirmrany Pavvests ———— Division

Lest of rayments on aceonnt of MWascellaneous Military Service at the———
Treasiry from the to the— of- 19 .

Miscellanesns payments !

Youcher

Deserfption Amouat

} m a|p Tr\](m alr.
|

i
J

s (29, leave aliowan e,
4 Bendons Sficary
hditure by

A mergent advances vl o s Dally Total
Dateot | 2 |70 whem g lom arders Cirll Ofteers, et¢ ) ] earvied ta Cath
yayment | 3 pald (See Art 407 Baok

H

S
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raras [No. 71 AL

Form 71-A.
{See Chap 98, Art 503 )

Coneolidated recesyt of the Trcaenury Oficer for he payments made wilo the
Treasury by Port Of ce, a+ sncorporated an the Post Office accounts
Jor the month of 193

To Le filled in s the
To e filled 13 By Pwton ter Trevury Of tor
b Nareof ‘ |
Date cf Teal or Amount Wonth
trarsaction ~ub Pot At pard by of erelit Initials of 1 emarks.
1t Head or ’ O ¢ce remitted Teok in Treagury [tle Treasiry) o
Sal Dost at v b n cosh trapsfer Accounts Officar
Offee tranact on
occurrel
1 3 1 F t 7
oo ‘ e ap
|
co
1
|
Total | ]
l
SN B
Analysis of eredits
Name of month Amount
1. R«
s Rs
3 Rs
Total Ra To agree with
the total of

columns 3 and.
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'
Article Articl
Cash Orders— o

Bulls for Remittances—concld Adjustment of— 283, 349
Attempted frauds 1 Advice . Lapeo s after 3 months 283 Notel
B b d 283 Note 2
. - ~laims 283 Note3

ayment of

s oces at o
378 Note
- 458-A

- e " .

avpae us u  we ng funds

from the treasury on pre
Revoipts for payment of— Ty P
Not to be taken in instal fenl""u;.‘ :(g bills against
ments . 239 Iet ers of er it
Payable by transfer 878 (1) maperial 1 Department of ]
TPayaLlo to o partaer 39 (@) | gafnenlture 405
Payable to Companics 379 (e) Teteorology .
Paysbles to joint owners 379 {¢) ] Departments drawming runds
Signed by  Agents or from the treasury on pre
Attoroov 879 (b} sentation of bills against
When legal holder 15 dead 378 (8) Jetters of credit and payment
Registor of Bills ls;ucd— arders— 1s
Form posting an b urvey %
of 1tems 358, 359 405
Special Rules for Imperial ! Northern India Salt Revenue
Bank 359 Note
FonE o Teapafor o Depurtments drawiog funds
'Xc’s::l n{'g’;‘ °efr :ihm""y senmhen of bills 1n the usual
e
0] Entrg)exsn Military Sche 288 Eo“mcﬂ{sé,n. -
urenu of Central n!e
1) Serutiny and teat 383 .
S-:(;nz-ture oD~ Indmn st.te Forces . . o
Clum es of Treasury Officers 73 Mines
egularity enjoined P2 gupenntondent—Viceregal
Bolanical Survey— Ftates . A05-A
See Central Departments Qeological Burvey—
" < Ceotral Totell Rules peeuliarto— . . 405, 406
arean of Central Intelliyence— Lotters of credit—
See Contral Departments Sperial procedure for pay
_menc; q,gulnub——to Burvey 2
of Ind a
¢ When necessary - 205,407 (b) ©
Cash Acconni— Listof— . .
Forrs proparation and sub Meteorological Depmmtnt
mussion of— . . £78 Rulfes peculiar to— . 405,408
1t Revenue
Cath Balance Report— "‘g",“"‘ I"‘{"’ Sa
Jes peculinr to—
Ses Treasury Procedare I‘-;’:I"S“? " . 405‘233
€ash Book— eceipts s
Form and upkeep of— 278 | Payments—
Torting of Remlttances of Mado to certain departmenta
TeRIute 263 against Jetters of eredit 405.407(»).
Touting of transfers of cash’ {c}
wittio Distret . . 282 Bado to certaln departmen!
Treasurer's—how poated . 264, 265 against Payment Orders 405, 407(s)
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Article
entral Derariments—cor?
Paymenta—eort]
Made to certatn departments
eribillspresentedintl o
uwtunl way
Made unier autf ontv from
Accountant General,
Central Revenues 403
404, 407

Procedure
Pavment Orders—
10
certain departments 405, 407 (a)
Raceipts end cl arpes—

Required for payments
To be passed on to Central

Tervenues 403
Receipta 1 rocedure 408
Repaira  of eumevy stations

Procedure for payment 407 ()
Specualrules for payments to—

Geological  Survev 408
Meteorolom . 408
The  Superintenden of

Viceregal T'states 405-A
Burvey of India 407
Bpecial rules for receipts of

Northern IndiaSalt Reve

nue 408
Gurvey of India Department

Rules peculiar to— 107
Term—defined . 403
Ceylon Pensions—
See Pensiona
Cheques—
General Procedure for record
1ng payments against letters
of credit 275
Precautions to be teken in
cashing 274, 275 (b)
Epecial Frocedure for .~ of—
Forest Department 413-118

Miltary Department 459, 461-465)
Indian Tost« and Telegraphs

Department, Telegraph
ection 511
Tublic Worke 443, 414
Radlwoy Deparbment 421, 425
Chegue Bclmks— ¢ of—oup,
cnt of—
Qs Stoten 134 Rale 1, 451
Iy of to drawin
e Y 039,434 Rate 1
Collector—
Dutics 1n rogard to enificetion
t]
ety oY 237 Rule 4
noral
Responaibyl ty for the ge ;60. 261, 262

charge of the Treasary

Colonsal Penstopers—

See T'enmions

Artiole
D

Dc&'rn«cd. distressed and discharg-
© —

See Militnry Pepartment
Deceased  Dlibtary  Olficers'

estates —

See Military Department

Delegation of powers—

To fower authornty Introductory
Note
Deresits—
1 xtrnct Repister of~ Recoapts 850, 851
I ~xtract Register of —
Py menta 351, 852

How recon od and recorded at

In perial Bant 308
Military— 355
Monthlv Returns 350-356
Persoua
Precantions n repaymenta 244
Receipts and repayments—
bow recorded 341-348, 345
Record to bo mantained in
ledgers 843
Regster of—Iormand post
ng of — 345
Bpecial form of monthly Re
turns 353, 354
Plus and mer us_memoranda
To besubmit ted with month
Iy Depost Returns 355
Re enve—
Receipts  Registration and
h 337,338

check
Record of adjustments by
transfer 340
Repayments Record of— 339, 310
Subs treagury rtoms—
Annual certal cate of agree
ment of balances 349 Rule 1
Cash orders—adjustment, 249
Credit to bo quoted againgt

Tepayments 847
Deposits repayble only at

Sah Treasury 348
Monthly certificate of ngres

ment 349 Raole 2
Personal ledger of orders

1ssued on pub treasury 349
Recerpts may alzo be repaid

at the sub treasury 846
Tao be brought separately on

District Books 848

Daurutable clafms—

ot to be entertaned 267 Rnlel

Distniet Officer—
See Lollector




INDBX
Artiole Articlo
Dl}pllcate;— Fgres!lnubursers—
s3ue of — u, of funda to— « 418 (b
~OBilli—  Procedurs 384-336, 300{ 07 ®
A Rule 8 |Forms of Bills—
40f recaipts or vouchers Ses Billsfor Remittances
4Prohibited 266 Rule 6, 399
[¢]
E Geological Survey
See Central Dopartments
Earnest monsy deposits—
Forest Department 409 Note 8 | Gratnities—
Military Department 455(a) | Ses Ponsons
Emigrants’ Romittances—
Advices of unpatd remittances
to bs Reut to Aocountant
Genoral Central Revenues 897 b:4
Cutrenoy of money orders 897
Headola Depariment—
Examination fees— Exp — definod \ y Note
©rogedure for receipt and
rofund Of— 399, 401 | Hong Kong Pensions—
Ses Ponstons
F
I
Femaly Pentioners—
Sea Pensions Imperial Bank of India—
Ascounts—
Forest Department— Booka and scoonnts to be
Charges— kept on banks 207, 208
Drawals by subordinate Daily Returna to bs sent to
ofosrs 414 Collector in lacked boxes  200-801
Drawals fram Sub Treasurien 415 Bills for Romtttances 807,308 339
Drawn on chegues agalmst Rote 304
lotters of credit 413 Cheques on Local banks
Leave allowances 417 Accoptance 803
Rofunds of earnsst money Hol dags—Transaction of
daponita 413 Rauls 2 Government business on 821
Sohedules of —Form 8| Pass Book for eccount with
Servico Postaze Stamps 418 Role 8 Treasiry be sritten
Foreat. Disbursors— up and forwarded daily 801
Supply of funds to— 413 (bj | Payments—
Lapsa of oredit 77,413 Rale 1 Civil Fstablishment 309
Paymnnta—  Procedure 413-417 Civil Cstablishment at pro
Rece pta— vincial eapital 810
By cash or by cheques . 411 Currenoy  of  Payment
n( manay or lars 409 Note 1 Orders 819
Clavaficat on 409 Drpartmentallottersof credit 211
Conanli fated recoipt 412 Dopartmenta not covered by
Farnnst monny dopos ts 409 Note 2 tetters of credit < 812 (o}
Gonoral cond t ona 410 (a) Dapos ts . sia
Prooadare 409-412 D scount on stamps . 3k
Soheliln of Form and pre Intarest on Publo Debt & 315
paration 410 (b} Inian Posta and Telegraphs
Servies  Posta»e  Stampe Departmens  (Telegesph
Chetuae forsupply of— 413 Rale3 Smation) . s12-As
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1™\pLxX

Article

Imperal Bankotlalla—rcontd

Artecle.

Letters of Crolit—contd

Payasnts—coid Paym ats ag unst—contd
Special  procedure for
Pro 211t cheques 310 branches of Imperial Bank
Tablie Works Dapartment a1g of [n f1a . 276, 811-312
Refunds 313 Speasl rules for—
Sup 1y Bills and Remittance Archeological Surveys . 405
Transfer Roceipts 317 Tforcat Department . . 414
Receipts of \Money— Geolog cal Surv ey . . 408
General Procedurs 268 Rule 7, Imperial  Department  of
302 Agriculture . 405
Special Procedurs for— Imperial Meteorological De
Deposits and Local Funda 300 partment. 205
Publio Departments 301, 305 Navy Dopartmont 474, 475
Rulng for District Officers— Military ~ Dopartment (As.
Adwices, receipts and cortt signments} 457, 468
foates Prepare m Northern India Salt Revenne
Treas: 324 Department 405
Daily pastinz of accounts 323 Indian Posta and Telegraphs
Registers of Chalans 1ssued Department, Postjr Beo
and Order for Payment 322 tion . 280-492
Treasury Returna, not pre |  Retlwsy Department 422, 423
pared by Bank 225 Survey of Indin Dopartment 407 (b}, (o)
‘Treasure imwa?“ and Specisl—for Urve; of
Tssuse of coin and currenoy India
notes and remittances of 07 (o), (d)
treasure 318 | List o Payments—
Ses alao Departments con. 'orm, preparation and eub.
cerned Tmission of— « . . 279
Local Funds—
Tmperial Department of Agricul. Account at the treasury is a
6— pure banking account 524
Ses Central Departments Plus and minus Memorandum
should‘ he appended to the
Injian Stats Forces— monthly essounts 62§
Ses Contral Departments, Roceipts | How recarved and -
Imprest Certiicates— . [
OF Telegraph Officera . 513 .
Indian States— Local Gnvernmeng-—"
Postal transactions with— o 601 P d «  Int
Note
In3pechion of Treasuries—
Ses Troasury Procedure M
.
Harniage of Female Penstoners 830 Rule 4
Letters of Credit—
—defincd 275 (b) Note NMauntions Pensioners—
Eeprosmon—dof g o ST I3 Rale1 ) Sir Peoions
zo aod delay of—
“‘fﬁi:ﬁ;"neéme’kg 423 | Memorandum (Chalan)—
Payments againsi— Should accompany remittances 208

General

procedurs
treaguries .

mn S
278, 278 I

s

alto Dopariments coae
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INDEX

Artiols

Meteorolozy—
Bes Central Departments

Millfary Department—
Accounts—.
Form and upkeep of—
Advances—
Additional advanca credits

n emergenoy 468
Adjustment of — 470
Advice of payment 468

Lmergent — oa acoount of

pay and allowanges 467
Emergent—to Regimental

Officoss 488 Note
Not pormuissible to Regt

mental Officers on leave 469

Assignments
Cheques drawn aganst 461
Grant of— 457
Lapso of— 459
Pagments mado against— 458
Romittanco Tranafer Re

coipts deawn  Not taken

sgatast. 458 Rule 2
Transfer of assignments—

From Ml tary Chest to Civil

‘Treasury or vree terss 460

From onn Troasury to

another 457

Cheques—
Britisk Unit -~ Chaques
drawnweekly Exeep
483
Drawing officers to indicate
the allocation 465
Drawn against assignments 461
Drown sgainst Station or
Dstriot’ orlers 1n emer
ganel 486
Ind an Units —Chenuos
drawn monthly  Fxcop
tions 484
Liraitation of amounts 482
oate—
ZseMditary Treasure Chesta
Deorsrd Qfiicers I states—
Form of recoipt 456
Doapos ta—
Farnset money— 4
Trocsd ro and treatment’ 100 @)
of— 455
napnrmh ; by  ohe
against assignments
Tmergant pas mants— 435 &)
For oollreting bagzaze animals
of suppl e Irompt settle
ment 472,478
Tobe reporte limmadiataly Fiit
Wien made 4

Article

Military Depriment-—contd
Navy Department—
Deceased and distressed soa

mon - 478
Payments for hire, transport
coal, stores eto 478
Paymentsfor Naval Services  474-475
Pension payments 477
0ld Military Fund Penstons—
Accounts of — 485 (¢)
Payment of — 485 (a)
Payment of school dowry
end other accounts 485 (b)
Paymonis—
Accounts Form snd up
keop of 486
Aden Establshments 457 Note
Advances 466-470
Assignmonts for supply of 7
Cheques 461-465
Drawing off cers to ndicate
the allocation 465
Emergent payments 471-473
Land pompensation 481
Leavo allowances are paid by
Remittance Trausfer Re
469, 482
Migcellaneous 479-481
Navy Bills 7
Nuvy Department 474478
Pension— 483 484
Pons ons  Old Miitary
Fund— 485
Reonts in Militars canton
monts 480
Recoipte~
Accounts Form and up
keop o . 486
Deceased offcers  estates
Procedure 438
Recoipts on  account  of
Mlitary Cemeteries 454-A
Dopomty  edgment & 458
Torm of acknowledgment {o
bo grante, & 453, 458
Military  Depoeits Pro
ondure . 453
Officers authonsed to grant
Recen able Orders 465
Recetvable Orders Nshould
nccompany  remittances
R Exceptions . a3
ecervat la Orders—
‘orm of— " L
Must  accompany
mattances I"xcrpclanl 452
Off ears authorisad togrant 33
Bervice Postage Stamps—
Form nfreqsuulllnnrl"nr— 260 Roled




INDEX
Article Article,
Mihitary pepartment-—cont Pass Books—contd
Cheques pard should be en
Trocpa on active service an tered 1n—cont,
Troops on the March Public Works Depariment 448
Supply of earriaze ete, to— 481 Railway Department 431
orTl‘et\lunN banhing with
Military Pentions— rmnl Banh 801
Ses Pensions Should te written up promptly
and returned to drawing
“Mahitary Treasure Chest— offeer 274 Rule 9
‘ash remittances to— 286 Note | Special rules regarding — of
Drawal of Remittance Tranafer Indian Posts and Telegraphs
Teceipts on— w2 Department {Postal Section) 487
mes— Payment Orders—
See Central Departmments Currency of — on Imperial
! a1p
Mnor Local Government— Required for certain payments
3} defined tory; by Itnperial Bank 309, 318
Note ’ Required for payments to
1 certain  Central Depart
Money Orders— ments— 405, 407 (a)
General and Revenue See
Indian Posta and Telegraphs Payments ot Money—
Department Postal Section Aganst Leiters of Credit
Seamen s money orders See General Rules 276, 278
Seamen By cheques General Proce
dure «n Treasuries 273-275
Munth‘y Settlement— Communication of — to non
Ses Iressury Proceduse officials to the Income tnx
off eer 2 Note 1
Munseipal Taxes— Correapondence on behalf or
Adjuatrent by Dook Trans | clmmants not to b under
fer- aken 267 Rule 8
Pan Offices 483-A Deposits Repayments—
Radio Offices Departmental See Depoys
Telegraph ~ Offjces  and T‘mmmn:mn faes TRefunds— 400, 401
Duvielonal  Qffices  (In General Procedure m Sub
gineering and wireless) 506-A Treasurios 0,271
General Procedure1n Treasuries 26‘7-268
Income tax refunds 272-A
w Penmons—
s See Pens;uns Ord
479 eamen's Money Orders 394
Wavy Bills Special rules fos — at branches
Navy Depariment— of Imperial Banls 809-312
Ste Military Department To
Banks on behalf of contrac
et J‘a{?g:&ered m Treasury Ralo 2 c ‘?.:BID ment 27%5{40‘!;0%
ns ole ‘entral Departments
accounts Exceptio! 278 Eorﬂ;tLDe%artmems HER
90, 201 ocal Fands 592524
Notices exhibited m Treasury 290, ihiars Dopartment  457-435. 450
482
® Vavy Department 474378
Ofl cers at & distance 268 Ruls 2

ks—
hé!hg;?es pnld ghould he en

tered 10—

Indian Posts and Telegraphs
Department  (Telegraph
s:o‘;mn) 511 Note

l Persons not 1n Government
{ sotvice 272, 272-A
Indian Posta and Telegraphs
\} Depattment {Postal Bec

tion) 490-487
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INDEX

Article
Plyment of Money—contd
Indmn Posts end Telegraphs

‘ «Article

Persiong—-ontd.
Penston Paymont Orders—contd
For a group of pohitical

Department (Telegtapb pensioners 335 Ruled
Section) B07-511 Regqister of — Manner of
Publio Works Dupartment 440-449 upkeep . . > 827
Railway Department . 422-431 Renewal of — . 327, 282 (4)
[ Soparate filea for different

Pensiop Payrent Orders— classes  of  pensions,

Ses Penstons Their custody .. 8260
Penzioners—

Pensioners— Ydent:fication—

Ses Pensions General Rules . . 828,838
| Specral Rules—

Pensions— European ladies 232 (2)
Qratutics Paymentof— o 888 Ex-Gazetted Officers 832 (2)
Military Pensions— Thiterate persons . 32 (3)

Brtish Army Resorviets ‘ Indiwan Princes . 332(2)
Payments to— 830 Rule 9 Purdah Luodics 229,332(3)
Old Military Tund Pensions Title holders .oes2(®)
Payment of— 485 Non appearance of —
Payment of (General) 836,482, causes to be enqurred
484 830 Rule 7
Old Military Fund Pensions . 485 Political Pensions—
Paymente— | TPayment in groupa . 235
Arrears afPam!mm 331-A Statement of undrawn pen-
Bntish Army Resorvists 830 Ronle © siong to be submitted to
Cemﬁcnta of non employ Accountant Ger era) . &3-A
830 Rule 8
Cnloninl Pensions — Ceyloz, | Fersonal Deresifs—
Hong kong, Mauritios, | See Deposits
Bingnpore  Separate Te
cerpts required for— 820Rols § Flusand Minus Memeoranda—
ato of event determining Derosits 355
the penaton 830 Rule 3 Yorm and submiesion of — . . 288
Death of Pensioners . 330 Rule 7 Local Funds., . . . s25
Decensed Ponsloners 830Rule§ | Btemps « 0 519
Entry tn Penslon Payment
orders 831
Temale Ponsioners Tdentif. Politieal Peps ors—
cation and declaration of ee Ponmonn
non marriege . 829,850
Rals 4, 332 (3) |Posts and Telegrapbs Depart
Gratultiea 334 | ment (Postal Secticn!
s prrtalicaten 220 Bols 1| Aseounts of Receipts andPay-
Manner  of — Receipts, menta—
Signature, Thumb 1m Jlow hep . 50X
reasions 8, 330 Mnmmy \'l-nftnuan P 503
m nn.ry Penafons azc. ass 454 Lettera of Credit—
cnsions Dmnbunon Letween Trea.
Old Mﬂu-r: Yund Penaions 4 5 sury and fab Tressurics . 405
Payment of Penajons 1y!‘on!nl Jesus in favonr of Fost
Roney order 321-B master: . . 400
l’ol}l‘ur-l pensioners— m entengainst— - 493497
oV appenring inperson O e 2 <Postmosters  ma;
Paymant In group: Pe zom:’;zs unuonmnedmw npnimc 401494
Supplementary Telegraphio— 402
Yension Payment Orders—
Tty of paymentain . 331 Monry Orders— " e .
Txemptien” from  personal In favour of Governm
attendance . . 220Fote offcere, Adjustment c!—- sc0ta)
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Portz and Telegraphs Derart-
ment (Postal Section}—contd

Aonty Orders—contd
In favour of Local bodies

Adjustment of — 600 (b)
Payments for — issued by
easury 498
Retenne—
Adjustment of 499

Not chargesble agninst letters

of credit 499
Monthly  venfeation  of
Treacury Registers and
Pars Booka 503
Pazy Book—

A complete record of il
transactions  with  the
Treasury 487

Accompanies all remittances
to or demands on the
Tressury (Exceptions) 487,488,489,

436,407

Monthly venfication 503

Paymente—

By certan Post Offices to
important firms or ndi
vidaalsofrepute by means
of chegues izsued on the
Imperial Baok of Indis 493 Note

Yor money orders 1eeved by
Treasury 498

Mado againet letters of eredit
on presentation of receipts 493

Of Municipel ‘Texes on Post
Offices by book sdjust
ment 489-A

Pmcedumf fund " 498, 497

Supply of funds to syl
postmosters 291,494

Postage Stampe 504
Recer ts—

Proceduro 288, 459

Cansol lated receipts 508
Registers of Peceipts end Pay

ments Upkeep of — 562
Traneactions  with  Indian

ftotee Adjustment of— 501

Potts and  Telegraphs Depart-

‘ment (Telegraph Section)—

dyances—

4 Toreign telegroph 51?

Of Postage Stamps 520-52:

Cheques—
Ou treaturies 2
On eub treasuries 511 Note

Procedure

Article \

Posts and Teleeraphs Departs
mept (Telegraph Section)—eonsd

Article

Deposit Accounta—
Opeming  of — with thezf F &"
treasury prombited . §e6
Foreign Telegraph advanceg—
Authonty for payment 510
TPaoes Book—
Rules regarding— 611 Note
Paymentato—
At treasuries 511
At sub treasuries 512
Mode of drawmg moncy—
From treasunea 5¢9.511
From sub treasunes 512
Officers authonsed to  digw
money 507
Postage stamps—
Adjustment of special ad
vances 621
Permanent adiarres and
their treatment 1n accounts 519
Special  advances  dunng
holdays 620
Recerpts from—
Tatry 1n accounts and pro
cedure 505, 506
Remittance Boof., Formand
upkeep 505
Transfer of charge Advice of
name and & gnature of
drewing officer to Trea ury [
Postare Stampe—
Supply and distnitutier ¢f— 400 £04
Service—
See Service Postoge Stamps
Supply to Telegraph Off cers  §18-521
Provinesal Government—
p defned Jrl 1 MNete
Public %orks Derariment—
Bills Contingent  Trcal
ment of 44
Bulls ealariesandallovwarces
Encae] ment of 441 442
Cheques—
Account of eteques paid 444
Drawn on treasunes syec fed
by the Accountant General 243
Noletters of credit Beceesart 443
Cheque Books and Pece pt
Books—
Return of books supplied 453
Compensation for Lande—
Payments by Collector or
other Civ1l Off cers 449
Pavments by Special Land
Acquisition Ofl cera 457
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INDEX.
Article. Artrcle,
Railway Department-—contd
PablicWorks Dapariment—contg Compenston for lands—contd

Monthly ssttlemant of receipts Deposit accounts  Opening
snd © paymsats  betwean of — with the Treasury
Troasury and Dopartmental Prohtbited . . 418
books . . 450 | Lettorsof Crodit—

Pass Books— Lapse of — . . an
I'orm and upkeep . . 448 Miscarriage and delay of — 423
Verification . . . 459 Beparate — nat required for
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